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NOCTAHOBJIEHHE
AIMUHHUCTPAIINN MEJABEJUIIKOT'O CEJIbCKOI'O IIOCEJIEHUA
JKHPHOBCKOI'O MYHHUIIUIIAJIBHOT'O PATOHA
BOJII'OI'PAICKOM OBJIACTH

ot 07.09.2026 1. Ne 43

O0 yTBepKIeHHH aIMHHHCTPATHBHOI0 PerjiaMeHTa MpeJ0CTABJICHHS
MyHuIHnaabHoii yeayru «IlpegocraBienne HHGopMauH
00 0vepeaHOCTH MPeJ0CTABICHUS KUJIbIX MOMeIeH il
HA YCJIOBHSAX COLIHAJBLHOI0 HaliMa»

B cootBerctBHM ¢ (emepanmsHbiIMH 3akoHamH oT 06.10.2003 Ne 131-@3
«O6 00muX TMPHHIUIAX OpraHW3alid MECTHOrO caMmoymnpaBieHHs B Poccuiickoi
@enmepanmuy, ot 27.07.2010 Ne 210-®3 «O6 opraHu3anMy — IPENOCTaBIIEHUS
rOCy[JapCTBEHHBIX W MYHHLIHIAIBHBIX YCIyr», YCTaBOM MenBeauIKoro CenbeKoro
nocenerns  JKMpHOBCKOTO =~ MyHMIHMNanipHOro  pakioma  Bosnrorpanckod — obnacty,
aJIMHHHCTpalUs MeIBeUIKOro CebCKOro moceneHus JKHPHOBCKOTO MYHHIMIAILHOTO
paitona Bounrorpanckoit 061acTH IOCTAHOBIISAET:

1. YTBepauTh aIMHHHUCTPATHUBHBIM periaMeHTa IPENOCTAaBICHHS MYHHLIHUIAILHOR
yCIyTH «IIpemocraBneHue uH(bOpMaIHH
00 0YepeHOCTH MPEIOCTaBIECHHUs KUIbIX IOMEIIEHUH Ha YCIOBUAX COIMAILHOIO HalMay.

2. Ilpu3HaTh yTPAaTHBIIMM CHIy IIOCTaHOBJICHHE aJMUHHCTpanuu Menseaunkoro
cenpckoro mocenenus ot 07.06.2022 r. Ne 39 «IlpemocraBieHue wuHpoOpManuud o060
OYepeTHOCTH MPEOCTaBICHHUS KUJIBIX IOMEIIEHUH Ha YCIOBHAX COLMAIBLHOTO HaliMay.

3. Hacrosimee . IOCTAaHOBJIEHHE BCTyaeT B CHIy IIOCHE€ €ro OQHIMAIBHOIO
06HapoJOBAaHHS MyTeM O(HIAATBHOTO OITy OIMKOBAHMSL.

I'maBa

MenBe JUIIKOTO CEJIBCKOTO IIOCENIEH C.B. Punr




VY TBepkKAEH MOCTAHOBIEHHEM
ApnmvuHUCTpanu Mease IuIKoro
CEJICKOTO TIOCENICHHS

ot 07.09.2026 . Ne 43

AJIMHHHCTPATHBHBIH perjiaMeHT
npeJocTaB/IeHHsI MyHHIUNANLHOM ycayru «IIpexocTaBiienne unpopmanun 06
0YepeTHOCTH MPET0CTABIECHHS KHJIBIX [IOMEIeHHil HA YCI0BHAX COLHAILHOr0 HaiiMay

1. O0mue mo10KeHus

1.1. IIpenmert perynupoBaHus
Hacrosmuii aJMHAHUCTPATUBHBIN periaMeHT yCTaHaBIIUBAET HOPSIIOK

IPeI0CTABICHHS MYyHHIUATIATEHOM yCIIyTH «IIpenocraBnenue uHpopMaImu
00 0YepenHOCTH NPENOCTABICHUS XXUJIBIX MOMEMIEHHN HAa YCIOBHAX COILMATHHOTO HaMMay
(mamee — MyHUUMIANbHAS ~YCITyra, aJMHHHCTPATHBHBI pErNaMeHT) ©  CTaHZApT

IPENOCTAaBICHUA MYHWIMNAIBHOM yCIyrH, B TOM WYHCIE ONpEIEIsSeT CPOKH H
II0C/IEJOBATENPHOCTh aIMUHUCTPATUBHEIX MPOLEAYp NIPH HPENOCTaBIEHHH MYHHIMIIAIBHOM
YCIYTH — aiAMUHHCTpauued  MenBeouIKoro  cembckoro — moceieHds — JKHPHOBCKOTO
MYHHIIMIIAILHOTO paiioHa Bomrorpanckoit o6macty.

1.2, 3asgButensiMu Ha mMoOyYeHHe MYHMIMNATIBHON YCIYTH SABJISIOTCS TpakaaHe
Poccuiickoit @enepanuy WM HX YIOIHOMOYEHHBIE IIPEICTABHTENH.

1.3. Tlopsnok wHGOPMHpPOBAHMS 3asfBHTENEH O NPEAOCTABIECHMH MYHHITAIAIBHOMN
yCIIyTH

1.3.1. Cezennst 0 MecTe HaXOXIEHHS, KOHTAKTHBIX TenedOHAX W rpaduke pabGoOThHI
aIMHHUCTPAaUUH MenBenuIKoro censckoro moceieHuss JKUPHOBCKOTO MYHHITMIIAILHOTO
paiiona  Bourorpanckoit 00macTH, OpraHM3alHi, yYacTBYIOIIMX B IIPEIOCTABICHHH
MYHUIUIIAIBHON yCIyTH:

403792, Bonrorpasckas o6macts, JKHpHOBCKHI paifoH, ¢. Meseauma, yi1. ['opbkoro,
I.29.

I'pacux paboTsr:

TIOHEIENBHUK - maTHENA: ¢ 8.00 10 17.00 (o6ex ¢ 12.00 mo 13.00);

cy660Ta, BOCKpECEHBE - BBIXOHBIE JHH. '

CrpaBouHsle TenehOHbI HCIOTHUTENEH MYHUIUITAILHOMN YCITyTH:

KOHTaKTHBIE TenehoHsl: 8(84454) 69-4-33.

1.3.2. Minopmanmro o mopsiike mpeJocTaBIeHAsS MYHHLUIIAIBHOR YCIyTH 3asBHTENb
MOXET IOJIyYUTh: ‘

HETIOCPEJICTBEHHO B  aJMHHHCTpAllid MeIBEIHUIIKOrO0  CENbCKOr0  IOCEIEeHHS
JKUpHOBCKOrO MyHHIMNANBHOTO palioHa  Bomrorpanckoit o6macTé (MH(pOpPMAIHOHHEIE
CTEHIBL, yCTHOe WHGOPMHpOBaHHE 10 TenedoOHy, a TaKke Ha JIMYHOM IIpHEME
MYHUIIUNAIBHBIMA  CIIy>XKallMMK aJMHUHUCTpanus MeaBeIUIKOIO CEJIBCKOTO IIOCEIeHHS
JK¥pHOBCKOro MyHHIIMIIAJIBHOTO paifoHa Boirorpanckoii o6nacTy;

0 MoYTe, B TOM YHCIE DJJIEKTpOHHOH (zrn_sp.medvedica@volganet.ru),
B ClIy4ae IIMCBMEHHOTO oOpalneHus 3asBUTEIIS;

B ceTd VIHTepHET Ha OQHITHAIBHOM caiiTe aqMUHHCTPAHH MeIBeIHIIKOTO CeIbCKOTO
noceneHus  JKMPHOBCKOrO  MyHHIMIANBHOTO — paioHa Bonrorpanckoit  oGmactu
(http://menBenunkoe34.pd), Ha EnuHOM mopraiie rocynapcTBEHHBIX X MyHHIMIATBHBIX yCIIyr
(pynkuwmii), spnsomemMcs denepaabHON TrOCYIapCTBEHHOM HH(BOPMAIHOHHON CHCTEMOH,
obecneunBaromieit IIpeI0CTaBlICHHE rOCyJapCTBEHHEBIX
U MyHMIMIAIBHBIX YCIIYI B SJIEKTPOHHOH Qopme (wWww.gosuslugi.ru) [manee — Enunerit
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TIOpTaJl TOCYJApCTBEHHBIX H MyHHUITUITANBHEIX yeiyr].

1.4.TIoHSTHS ¥ TEPMHHBL, HCIOJb3yeMble B HACTOAMCM aJMUHHCTPAaTHBHOM
pernamMeHTe, MPEMEHAIOTCS B SHAUCHIIX, OIIpEJIENICHHBIX 3aKOHOJATENECTBOM Poccuiickoi
Oenepalyy.

2. CTaHAapT NpeaoCcTaBJICHU MYHHIHIAILHOH yCIyrid

2.1. HapMeHOBaHHE MYyHUIMNAIBHOH YCIYTH — «IIpenocTaBiieHre HHOOPMAIAH 00
OYepeTHOCTH IpeI0CTaBIICHAL MHITBIX [IOMEIICHUH
Ha YCIIOBUAX COLMANBHOTO HAHMa.

2.2. MyHuIunagsHas yclIyra TpefoCTaBIAeTCd anMuUHHCTpauue MenBeuIKoro
cenpcKoro moceaenus JKUpHOBCKOrO MYyHHMIHMIIAIBHOTO paifona Bonrorpazckoi obnacTH
(manee — YIIOJTHOMOYEHHbIH opras).

2.3. Pe3ynbTaToM HMCIOJHEHHUA MyHHIAIIAIBPHON YCIIYTH SBIICTCA [peIoCTaBIICHHIE
sasBUTENTIO HHQOPMAIHH 00 0UEPEIHOCTH NPEAOCTABIICHIA JKHJTBIX TIOMEICHUH Ha YCTIOBHAX
CONMANBHOrO HaiiMa, OQOpPMJICHHOH B BHJC CIPABKH 06 04epeqHOCTH NpPENOCTaBIICHIA
SKIJTBIX TTOMEIIEHMI Ha yCJIOBHIX COIHAJIBHOIO HaiimMa Ti0O0 CIpaBKH O TOM, 9TO 3asBUTCIIL
HE COCTOMT Ha ydere
B KauyecTBe Hy)Xjafomerocs B KHIOM [IOMEIIEHHH, IpeNOCTaBIAEMOM
110 OTOBOPY COLMATBHOrO HaliMa.

2.4. Cpok IIpeIoCTaBICHHS MYHHILAIIbHOM YCIIyTH.

CpoOK IIpeIoCTaBICHAU MyHHIUIAIBHON yCIyTH COCTAaBIIACT HE oonee 15 gHe# co oHA
[OCTYILICHHS 3asBICHHS.

B cioydae MpEeICTABICHUA  3asiBUTEIEM nokyMmenToB depes MOIL[  cpok
[pefOCTaBICHUA MYHHIIUIATIBHOH YCIIyrH HCUMCISCTCA €O Ui nepefady JIOKyMEHTOB B
YIOJIHOMOYEHHBIA OPraH.

2.5: VcueprbIBaroNIuit IepeyeHb JOKyMEHTOB, HEOOXOIUMBIX
U1 TIPENOCTaBICHIA MyHHIUIAIEHON yCITYTH.

2.5.1. VcuepmbBaromuii MepeyeHb NOKyMEHTOB, KOTOpbIe 3asBHUTENb JOJDKCH
TIpeICTaBUTh CAMOCTOATENBHO:

- sasBIeHWE O MPEJOCTABICHUM HH(OpMAIKH 06 OuepemHOCTH TNPEHOCTABICHHA
MUJIBIX [IOMETLEHUI Ha YCIOBHUAX COIMAIBHOIO HaltMa
(nanee — 3asBJ€HHUE);

- KOsl JOKYMEHTa, YIOCTOBEPSIOMEro INIHOCTD 3asIBUTEIL;

- JIOKyMEHT, TIOJTBEPYKIAIOMIHH TOTHOMOHS pe/icTaBUTeNs [IeHCTBOBATh OT HMCHH
sagBHUTEN, 4 TaKKe Iacmopr HIH HHOM JIOKYMEHT, YIOCTOBEDSIONIMH JMIHOCTH
peaCcTaBUTeIL, B COOTBETCTBUHU
¢ 3aKOHOJATeNbCTBOM Poccuiickoif ®@exepanud, B CIydae obpaiieHus IMOJHOMOYHOTO
TIpeICTABUTEN. '

757, 3asgeieHEe ¥ JOKYMEHTBI, YKa3aHHbIC B MyHKTC 2.5.1 HaCTOAILIETO
aJIMAHHACTPATUBHOTO periaMeHTa MOryT GBITH MPEICTaBICHBI 3aSBUTEIAMU IO HX BBIOODY B
YIOJHOMOYEHHBIA OpraH JIMIHO, 100 HampaBJIEHbI B YHONHOMOYEHHBIH OpraH MOCPeACTBOM
IOYTOBOil CBS3M Ha OyMaXHOM HOCHTENE MM IPENCTABICHBI B dopMe DIEKTPOHHOTO
JOKyMEHTa C HCIIOJIB30BAHHEM EjuHOrOo [OpTaia [OCYNApPCTBEHHBIX M MYyHHIMNAIBHBIX
yenyr, 160 Ha opHIHATBHBIH afpec 3IIeKTPOHHOM MOYTHI yIIOIHOMOYIEHHOTO OpTraHa.

Komuu JOKYMEHTOB JOJDKHBI ObITH 3aBEPCHBI B YCTAHOBICHHOM 3aKOHOJATENBCTBOM
TIOpS/IKe WM IPEJICTABIICHBI C IPEBABICHICM 10UTMHHUKOB.

3agpiieHre B opMe NEKTPOHHOTO TOKYMEHTA TO/IMACHIBAETCS [0 BEIOOPY 3aABUTEILL:

- IPOCTO# BIEKTPOHHOMN TMOJIMHCHIO 3aABUTEIL (Ipe/ICTABHTEII 3asBATEIL);

- YCHICHHOM (xpaymbUIEPOBAHHOM, HexBaM(QUIEPOBAHHOM) 9JIEKTPOHHOM
[IOJIHCHIO 3asBUTENS (IPEICTABUTEILT 3asgBUTEN).
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CepTudukar KIro4a NPOBEPKH YCHIEHHOH HEKBaTM(PUIMPOBAHHON 3JIEKTPOHHOU
HOMKCH JOJDKEH OBITh CO3aH M KCIOJB30BaThCI B MH(YPACTPyKType, obecrieduBaromeit
HHGOPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHCTBHE HHPOPMALUOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JJI IPEHOCTAaBIICHHS TOCYJApCTBEHHBIX M MYHHLIUNAIBHBIX YCIYT B
QNIEKTPOHHOH ¢Qopme, KOTOopas CO34aeTcsi W IPOBEPSIETCS C HCIOJIb30BAHUEM CPEACTB
SNIEKTPOHHON IOAMUCH U CPEICTB YIOCTOBEPSIOLIETO IEHTPA, MMEIOMIMX IOATBEPXKICHUE
COOTBETCTBUSL TpeOOBaHHSM, YCTAaHOBJIEHHBIM (elepalbHBIM OpraHOM HCIIOJHHUTEIbHON
BIIaCTH B oOmactm oOecmedeHns O€30MMacCHOCTH, a Takke IPH HAJIMYHUHA Yy BIAJENnbla
cepTuduKaTa KJIroya IPOBEPKH KII04Ya IMPOCTON 3JIEKTPOHHOM NOIIKCH, BBIIAHHOTO €My IIpH
JIMYHOM IIpHUEME.

B ciaywae oOpameHus 3asgBHTENI C  HCHOJH30BaHHEM  HH()OPMAIIHOHHO-
TEJIEKOMMYHUKAITHOHHOM ceTH «IHTEepHEeT» K 3asSBJICHHUIO B pOpME 3JIEKTPOHHOIO JOKyMEHTa
IpUIaraeTcs KOmus JOKYMEHTa, YIOCTOBEPSIOIEro THYHOCTh 3asBUTENS (YIOCTOBEPSIOIIErO
JIAYHOCTh TIPEJICTABUTENS 3asBUTENS, €CIH 3asABJICHHE MPEACTABISETCS MpPEICTaBUTENEM
3agBUTENS) B BHJIE SJIEKTPOHHOTO 00pa3a TaKoro JOKyMEHTa.

[IpencraBneHue MAaHHOTO HOKyMEHTa He TpeOyeTcs B Clydyae IIpeICTaBICHUS
3agBJIeHUsT B (OpPME SJIEKTPOHHOTO IOKYMEHTa IIOCPEICTBOM OTIPAaBKHA HYepe3 JINYHBIN
kabuneT EnuHOrO noprasna rocyJapCTBEHHBIX 1 MyHHIIUIIAIBHBIX YCIIYT.

B cmygae mpencraBieHHS 3asBICHHA B (GOpMe O3JEKTPOHHOTO JIOKYMEHTa

IIpEAICTABUTENIEM  3asgBUTENd,  JCHCTBYIOIIMM  Ha  OCHOBAaHHMH  JOBEPEHHOCTH,
K 3asdBJIEHUIO TaKXXe IpHJIAraeTcsi NOBEPEHHOCTh B BHAE JJIEKTPOHHOTO oOpas3a Takoro
JNOKyMEHTA.

2.5.3. HampaBneHue  yIOJNHOMOYEHHBIM OpraHOM  3allpOCOB B  paMKax
MEXXBEJJOMCTBEHHOTO B3aUMO/ICHCTBHS HE MPELyCMOTPEHO.

2.6. McuepnsIBaromuii' mepedeHb OCHOBAHUM Ui OTKa3a B IIpHEME JIOKYMEHTOB,
HEOOXOIMMBIX [UIS IIPEIOCTABICHUS MyHUIIMIATBHOMW YCITyTH.

2.6.1. 3asBUTENIO HANpaBIIsIeTCsS yBeJOMIIEHHE 00 OTKa3e B MpHUeMe K PacCMOTPEHHIO
3asBJICHHUS B CJIEAYIOLIUX CIIydasx:

- 3asgBUTENIEM HE NpEJCTaBIeHbl JOKYMEHTHI, YKa3aHHbIE B MyHKTe 2.5.1 HacTosImero
aJIMIHHUCTPAaTHBHOTO pEraMeHTa;

- npu OOpalleHHH 3a NPENOCTABJICHHEM MYyHMIHMIANLHON YCIYTH B 3IEKTPOHHOH
dopme B pesympTaTe MpOBEPKH YCHIECHHOM KBATM(UIHPOBAHHOM SJIEKTPOHHOM MOAIUCH
(manee — kBaMUHUIUPOBaHHAS MOIUCH) BBIIBICHO HECOOIIIOAECHNIE YCTAHOBICHHBIX CTaThel
11 ®enepansroro 3akoHa ot 06 ampens 2011 r. Ne 63-®3 «O6 >1€KTPOHHON IOIMHCH
YCIIOBHH IIpH3HAHU €€ NeHCTBUTEILHOCTH. "

2.7. WcyepnbIBaroluii IepeyeHb OCHOBAHUU UL IIPUOCTAHOBIICHUS MPEIOCTABICHUS
MYHHIMIAIBHON YCIyTH MIIM OTKa3a B MPEA0CTaBICHUH MyHUITUIIAIBHON YCITyTH.

OcHOBaHMsI A1 NIPUOCTAHOBIICHUS TNPEIAOCTABJICHHUS MYHHIUIIAIBHOW YCIYTH, UL
0TKa3a B IIPEJOCTABICHAH MyHHIUNIATILHOM YCIyTH OTCYTCTBYIOT.

2.8. MyHununanpHas yciyra mpeocTaBiseTcs OecriaTHo.

2.9. MakcumanbHBIH CPOK OXHAAHHS B OUepeAd IpU Mojadye 3asdBICHHAS U TIPH
HOJIyYEHUH pe3yJIbTaTa IPEIOCTAaBIEHUS MYHHIUIAIBHOH YCIyTH B cioydae oOpalmeHus
3asBUTENL] HEITOCPEACTBEHHO B YIIOJTHOMOYEHHBIH oprad uinu M®I] coctasisier 15 MuHyT.

2.10. Cpok perucTpaliiu 3asBiIeHUS U NpUIaraéMbIX K HEMy JOKYMEHTOB COCTaBIISET:

- Ha IMYHOM IIpHeMe rpaxiad — He Oosiee 15 MUHYT.

- IIpY IOCTYIJICHUU 3asBJICHUS U JOKYMEHTOB IIO IOYTE, IOCPEeACTBOM EmmHOTO
ropraja IOCYNApCTBEHHBIX M MYHHUIMNANBHBIX yciyr win depe3 MOIl — B Teuenue 1
pabouero gHS co JHS MOCTYIUICHHS B YIIOJHOMOYEHHBIN OpraH.

2.11. TpeOoBaHUs K IOMEIIEHHSM, B KOTOPBIX IPEIOCTABJIAECTCS MYHHIUIATbHAS
ycnyra, K 3aiy OXKUJIaHUS, MecTaM Ui 3aIl0JTHEHUS 3aMpocoB
0  IpenoCTaBICHUH MYHHUIUNATBHOH  YCIyTH, UH(OPMAITMOHHBIM CTeHIaM
¢ obpa3liaMy X 3aI0JIHEHHUS U NepedyHeM JOKyMEHTOB U (WiH) HHpOpMAaIMH, He0OXO0UMBIX



5

IUI TIPEAOCTaBJICHHMsA KaXIOW MYHHIUMATIGHOH YCIYyrH, B TOM 4HCIE K O00ECHEeYEeHHIO
JOCTYIIHOCTH JUI1 MHBAJIUAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJAATEIHCTBOM
Poccwuiickoit @enepanuu o COUAIBLHON 3aIUTEe HHBAJIHIOB.

2.11.1 TpeboBaHus K HOMELIEHUSIM, B KOTOPBIX NPEJOCTABISIETCS MYHHIHIIAIbHAS
yciyra.

ITomMemmenus, B KOTOPBIX MPENOCTABISIETCS MyHHIMIIAIBHAS YCIIyra, 00eceYnBaOTCs
HEOOXOIMMBIMH  JUI1  IPENOCTaBI€HHS  MYHHUIMNAIBHOH  ycIyrH  o0OpyZoBaHHEM
(KOMIIBIOTEPAaMH, CPEICTBAMH CBSI3H, OPITEXHHKOI), KaHIEISIPCKHUMHU IMPUHAUIE)KHOCTIMH,
HH(OPMAIIMOHHBIMH U CIIPABOYHBIMH MaTepHallaMH, HarsaHON WHopMaIueH, CTyIbIMA U
CTOJIaMH.

ITomemeHus . ymoIHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH CaHHUTAPHBIM
npaBmwiam CII 2.2.4285-26 "CaHHTapHO-3MHIEMHOJIOTHYECKHE TpeOOBaHHS K YCIOBHAM
TpyZna", yTBEpXKICHHBIM IOCTAaHOBICHUEM [JIaBHOTO rocyJapCTBEHHOTO CaHHTApHOI'O Bpaya
Poccuiickoii ®enepanmu ot 02.06.2026 Ne 15, m O6vITH 000pyHOBaHBI CpeICTBAMU
HOXapOTYIIECHUS.

Bxox 1 BBIXOZ U3 IOMELIEHUH 000pyIyI0TCS COOTBETCTBYIOIIUMH YKa3aTeIIMH.

Bxox B ymomHOoMo4eHHBI opraH o6opyayercs HHGOPMAIMOHHOM TabIMUKO#M
(BBIBECKOH), cozepkaledl HHDOpPMAaIHIO O HAaNMEHOBAaHHH, MECTe HAXOXKICHHSI M PEXHME
paboThL.

Kabuners! obopynyrorcs umHGopManunoHHOHW TabiaM4Koil (BEIBECKOI), coleprkalnei
HHGPOPMAIHIO 0 HAUMEHOBAHUM YIIOJHOMOYEHHOTO OpraHa_(CTPYKTYpPHOTO IOJpa3IeiieHHus),
OCYIIECTBIIAIOLIEr0 NPEIOCTABICHUE MyHUIIUIATIEHON YCITYTH.

2.11.2. TpeboBaHUs K MecTaM OXKHIAHHUS.

Mecta  oXuOaHUs ~ JOJDKHBI  COOTBETCTBOBAaTh ~ KOMGOPTHBIM  YCJIOBHAM
JUIl 3asBUTENEH M ONTHUMAJBHBIM YCJIOBHAM pabOThl CHEIMAIHUCTOB YIOJHOMOYEHHOTO
oprasa.

MecTa oxumaHus [OJDKHBI OBITE 00OpPYNOBAHEI CTYJIbSIMH, KPECEIBHBIMH CEKIIUSIMH,
CKaMBsIMH.

2.11.3. TpeboBaHus K MecTaM MpHeMa 3asgBHUTEIIEH.

[Tpuem 3asgBHUTENEH OCYIIECTBIISIETCS B CIELHATIBHO BBIZIETIEHHBIX
JUIA 3THX TeJieif HOMeIeHHSX.

Kaxmoe pabouee MecTo CHEIUATHCTOB YMOJHOMOYEHHOTO OpraHa IOJDKHO OBITH
000pyZIOBaHO IIE€PCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYIA K HEOOXOIMMBIM
uH(bOPMAIMOHHBIM 6a3aM TAHHBIX, EYATAIONIMM H KOIHPYIOIMM YCTPOHCTBAM.

Ilpu opraHu3amuu pabodymx MecT JODKHA OBITh IPEIyCMOTPEHA BO3MOXKHOCTE
cBOOOIHOTO BXOJia U BBIXOJa HOJDKHOCTHBIX JIMII YIOJTHOMOYEHHOTO OpraHa M3 MMOMELIECHUS
IIpU HEOOXOAUMOCTH.

Mecra cnayu u monydeHHs JOKYMEHTOB 3asABHTEJIAMH, MeCTa il HHGOPMHPOBaHHUS
3asgBHUTEJIEH U 3alI0JHEHUS HEOOXOIUMBIX JOKYMEHTOB 000pYAYIOTCS CTYNbIMHE (KpecaaMu) u
CTOJIaMH M 00ecTieunBaloTCs NKcyei OyMaroif  MHCEMEHHBIMH TIPHHAIIE)KHOCTIAMH.

2.11.4. TpeGoBaHus K HHPOPMAIIMOHHEIM CTEHIAM.

B momemeHHAX YIONHOMOYEHHOTO OpraHa, NpeJHa3HAYeHHBIX I paboThl C
3a4BUTEJIMH, pa3sMEIIAOTCs HHGOPMAILIOHHBIE CTEHJBI, OOECIEYHBAIOIINE IOJTyYEHHE
HH(OpPMAIIUH O IPEIOCTABICHHH MYHHIUIAIBHON YCIIyTH.

Ha wuHQOpMamMOHHBIX CTeHIAaX, OQHIMATBHOM CaiiTe YIOIHOMOYEHHOTO OpraHa
pa3MelaTcs cleayromue HHGOpMaIHOHHBIE MAaTEPHAITBL:

U3BJICYEHHS M3 3aKOHOJATEJIbHBIX M HOPMAaTUBHBIX IIPABOBBIX aKTOB, COAEPIKAIIHNX
HODPMBI, PETYJIUPYIOLIHE AEATEIBHOCTD 10 UCIIOIHEHUIO MYHHITUIIATIBHOU YCITyTH;

TEKCT HACTOSILEr0 aIMUHUCTPATHBHOTO PETJIAMEHTa;

HHpOPMAIHUS O MOPSIKE HCIIOJHEHNUS MYHHUIUIATLHON YCIyTH;

HepedyeHb JOKYMEHTOB, HEOOXOIMMBIX JUIS IIPEIOCTABICHHS MyHHIIUITAIBHOM YCIIYTH;

(opMBI 1 00pa3Ibl JOKYMEHTOB /IS 3al0JIHEHHUS
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CBEJIEHHS O MeCcTe HaXO0X/IeHHs 1 rpaduke paboThl, yIIOJIHOMOYSHHOTO OpraHa;

CIIpaBOYHBIE TeNE(OHEL;

azipeca 3JIEKTPOHHO# IIOYTHI 1 ajpeca MIHTepHEeT-CaiiToB;

pHbOpMAIA O MecTe JIMYHOrO IpHeMa, a TaKkke 00 yCTaHOBJIEHHBIX
JUISL TAYHOTO IIpHeMa JHAX U Yacax.

[lpu wu3MeHeHwH HWHGOPMAllMM IO HCTIOJHEHMIO MYHHIHMIAIBHOH  yCIyrH
OCYIIECTBIIIETCS €€ IIEPHOANIECKOE OOHOBIIEHHE.

BusyanbHas, TEKCTOBas ¥ MyJIbTHMeuiHAA HHYOpMALUS O IOPSAKE NPEeOCTABICHU
MYHUIAIATBHON YCIYTH pasMeInaeTcs Ha HHPOPMAITHOHHOM CTEH/E WM HHOPMaHOHHOM
TepMUHAJIE (ycTaHaBIMBaETCA B yInoOHOM
I TpaXkaaH mecrte), Ha EMWHOM IOpTaje rocylapCTBEHHBIX M MYHHIMIAIBHBIX yCIyT
(www.gosuslugi.ru), a Takke Ha OQHIHAILHOM CalWTe YIIOJIHOMOYEHHOro OpraHa
(http://menBenunxoe34.pd).

OQopMIeHHE BH3yaNbHOH, TEKCTOBOM M  MyIbTUMEJMHHOA — HH(OpMAIMH
0 TOpSAAKe TMPENOCTaBICHHS MYyHHIMIAIBHOX yCIyrH JO/DKHO — COOTBETCTBOBATH
ONTHMAJIEHOMY 3PHTEIHHOMY M CIlyXOBOMY BOCIPHATHIO 5TOH HH(bOpMALUK IpaXkIaHaMH.

2.11.5. TpeGoBanus K 0GECIEUEHHIO TOCTYIHOCTH TIPENOCTABIICHNS MYHAIMNATBHOM
YCIIyTH IJIs1 UHBAJIM/IOB.

B memsx ofecledeHHs YCIOBHH JOCTYNHOCTH Ul MHBAIMJIOB MYHHIUIATBHOH
YCIIyTH JAOJDKHO OBITH 00ECIIEUEHO:

OKa3aHHE crenyaIicTaMu HOMOIIA HUHBAJIHIAM B mocajike
B TPaHCIOPTHOE CPEACTBO M BBICANKE M3 HEro IIepef BXOJOM B IOMEUICHHS,
B KOTOPHIX  [pPEJOCTAaBI€TCS  MYHMIHWIAIbHAs  yciayra, B~ TOM  9HCIC
C HCIIOJIb30BaHUEM KPECIIa-KOJIACKH,

GecIpensTCTBeHHbIH BX0J HHBAIM/IOB B IOMEIICHHUE U BBIXOJ] U3 HETO;

BO3MOXHOCTb CaMOCTOSITEIIBHOTO nepeBIKEHUS WHBAJIIIOB
TI0 TEPPUTOPUH OPraHU3aLUH, TIOMEIIEHNS, B KOTOPBIX OKa3bIBaeTCs MyHUIIUIIAIbHAS YCIIyTa;

CONPOBOXK/IEHHE HHBAIHOB, UMEIOIUX CTOMKHE paccTpoiicTBa QYHKUHH 3PEHHA H
CaMOCTOSATEJIEHOTO MEPEIBIDKEHHNS, U OKa3aHHe UM TIOMOIIH
Ha TepPUTOPHMH OPraHU3alWy, IOMEIIEHHU, B KOTOPBIX OKa3bIBACTCA MyHUIIUNIATIbHAS yCIIyra,

HaJUIeXXalee pasMelenre 060py/JoBaHus H HOCHTeNeH HHpOpMaluy, HeOOXOIUMBIX
UL obecrieueHUs OecnpensITCTBEHHOTO JocTyma WHBAJTHJIOB
B IIOMEIIEHHUS U K YCIIyraM, C y4eTOM OIPaHHYEHHI HX XKHU3HEAEATEIbHOCTH;

ny6mupoBaHKe HEOOXOMMMOM I MHBAIMIOB 3BYKOBOW U 3pUTEIIBHON HHPOPMAIHH,
a TaKKe HammEcell, 3HAKOB M MHOM TEKCTOBOHM M Tpaduyueckodl MHPOpPMAlUM 3HAKAMH,
BBINOJIHEHHBIMH pejibe(pHO-TOUEUHBIM mpudToM bpaiis;

JIONYCK CypAOINepeBOIYHKa U THHIOCYPAOIEPEBOIINKA,;

JOIMyCK COGAKU-MPOBOJHUKA IIPU HAIMYMH JOKYMEHTa, IOJTBEPXKIAIOMIEIo €€
CreaIbHOe obOyuenue %4 BBIIAHHOTO o dopme
M B TOpSIKE, KOTOpHIE OMNpeIeIoTcs (efepalbHBIM OPraHOM HCIIOJIHHUTEIBHOM BIIACTH,
OCYIIECTBIAIOMIM (DYHKIMHM [0 BHIPAaOOTKE M PealM3allid TOCYIApCTBEHHOM IOJIUTHKY H
HOPMAaTHBHO-IIPaBOBOMY pEeryIupOBaHUIO
B c(epe COIUAIbHON 3aIUTHl HACEICHUS,;

HpeIOCTaBJIeHHE PH HEOOXOIUMOCTH YCIyTH 0 MECTY XKUTEIbCTBA HHBAIM/A UK B
JMCTAaHIIUOHHOM PEXHME;

OKa3aHHE CIElMaIMCTaMH HHOM HeoOXOoAMMOM IOMOINM MHBAIHIAM B IPEOJOTIECHUH
GapbepoB, MPEMATCTBYIONIMX NOTyYEHHIO HMH YCIIyT HapaBHE C JIPYTHMHM JIMIaMH.

2.12. TlokaszaTeqsaMH HOCTYIIHOCTH M KadyecTBa MYHMIMIAIBHOW yCIYTH SBILTIOTCA
OpeloCTaBlieHHe  MYHHIHUIAIBHOM  yCIyrH ~ WIH  OCYIIECTBICHHE  OTHEIBHBIX
aIMHHECTPATHBHBIX TIPOIETYD B SIEKTPOHHOI (opMe, IIoTydeHHe 3asBUTeNeM UHbOpMALHK
0 xoze IpeI0CTaBICHUA MYHULUIIAIBHOR _yCIyTH
C WCIOJB30BAHHEM CPEACTB TENE(POHHON CBSA3M, OIEKTPOHHOTO HMH(pOPMUPOBAHHA,
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COOTIONICHHE CPOKOB TIPENOCTABJICHUS MYHHUIMIIAIBHOM YCIYyIH, OTCYTCTBHE 3XXajod u
MPETeH3UH CO CTOPOHEI 3asBUTEN, a TakXKe CyNeOHBIX aKTOB O IPHU3HAHUM HE3aKOHHBIMHU
peleHuit, necTBuii (Oe3MEUCTBUS) YIOJHOMOYEHHOTO OpraHa M JOJDKHOCTHBIX JIMIT
YIIOTHOMOYEHHOTO OpraHa.

2.13. Uusie TpeboBaHMs, B TOM YHCIE YYUTHIBAIOIINE OCOOCHHOCTU IPEN0CTaBICHHS
MYHHUIIMIIAIBHBIX YCIYT B 3JIEKTpOHHOM popme u MOII.

Oco0GEeHHOCTH OCYILIECTBIICHHS OTACIBHBIX aIMUHHCTPAaTUBHBIX IIPOLENYp, ACHCTBHM,
BBIIIOJIHEHHE KOTOPBIX obecnieunBaeTCs 3asBUTEIIO
Opd  TPENOCTaBICHHH  MYHHIUIAIBHOM  yCIyrH B DIEKTPOHHOH  ¢opme,
M TOpefoCTaBICHHS  MyHHIMNAIbHOM  ycmyrm  depes  MOIl  ycTaHOBIIEHBI
B pasjielnie 3 HaCTOSHIIETO aIMHUHUCTPATHBHOTO PErIaMeHTa.

3. Cocras, Hoc/Ie10BATENBLHOCTD H CPOKH BBINOJHEHHUS
aJIMHHUCTPATHBHBIX NpPoOLERYP, TPeGOBAHUSA K MOPAAKY
HX BBINOJHEHHS, B TOM YHCJI€ 0CO0EHHOCTH BBINOJIHEHHUS
aJIMHHHCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (hopme

3.1. IlpemocrtaBieHHE MYHHIMIAIBHOH YCIYyTH BKJIIOYaeT B Ce0S CIEOyIOIIue
aJIMHHHCTPATHBHBIE MIPOIIETYPHI:

1) mpuem W perucTpanus 3asBICHUSI, B TOM YHCIE, IMOCTYIHBIIETO B 3JIEKTPOHHOU
dopMe ¥ mpuIaraeMelx K HEMY NOKYMEHTOB, JMOO OTKa3 B IpHUEME K DPacCMOTPEHHIO
3asBJICHUS,

2) paccMOTpeHHeE 3asiBJICHHS M IOJrOTOBKA CIIPaBKU 00 0YepeTHOCTH IPEI0CTABIICHHS
JKUJIBIX TIOMELICHUH Ha yCIOBHSX COIMAJIbHOTO HaiiMa MO0 CIIpaBKH O TOM, YTO 3asBUTEINb
HE COCTOMT Ha y4yeTe B KauecTBe Hy)XIAIOLIErocs B XUJIOM IIOMEINEHHUH, NPENOCTABIIEMOM
IO IOTOBOPY COLMAIFHOTO HaiiMa;

3) HampaBiieHHe (Bpy4YeHHE) CIpPaBKH 00 OYEpEeTHOCTH IIPEIOCTABICHUS KHIBIX
NOMEIIEHHH Ha  YCIOBHSAX  COLMAIBHOrO  HaiiMa MO0  COpaBKH O  TOM,
YTO 3asABUTENIh HE COCTOMT Ha ydeTe B KaueCTBE HY)KIAIOIIErocs B JKUJIOM IOMEIICHHH,
IPENOCTaBIIIEMOM II0 JOTOBOPY COLIMAIBHOTO HalMa.

3.2. Ilpuem u perucrTpanys 3asBJICHHS, B TOM YHCJE, IIOCTYIIUBIIETO B 3JIEKTPOHHOU
dopMe U IpuiaraeMbpIX K HEMY JIOKYMEHTOB JHOO OTKa3 B IpHEME K PacCMOTPEHHIO
3asBJICHHUS. .

3.2.1. OcHoBanmeM [yUid Hayaja aJMUHHCTPATUBHOH IPOLENYPHl  SBIIAETCS
HOCTYIUIEHHE 3asIBIICHUS 0 TIPeI0CTABIEHHH MYHHUIUNAIBHOM yCIyTH
Ha JIMYHOM IIpUeMe, MOYTOBBIM OTIPaBJIECHHEM, B JJIEKTPOHHOH (opMme, B TOM dYHCIE C
HCIIOJIb30BaHUEM Enunoro nopraia rOCy/apCTBEHHBIX
U MYHHIUNAIGHBIX YCIIyT. ‘

3.2.2. IlpueM J[OKyMEHTOB OT 3asBHUTENEH OCYIIECTBIAET JHOJDKHOCTHOE JIHIIO
YTIOJTHOMOYEHHOT'O OpraHa, OCYIIECTBILIIONIEE IPHEM JTOKYMEHTOB.

3.2.3. Ilpu npueme 3asBlIeHHS HEMIOCPEACTBEHHO OT 3asBHTENS HA BTOPOM SK3EMILIIPE
JIeNaeTcsl OTMETKA C yKa3aHHEM BXOJSIIET0 PETUCTPALIMOHHOTO HOMeEpa 3asBIICHHS, IAThI
IIOCTYIUIEHHSI B YIOJIHOMOYEHHBIH OpraH yKa3aHHOTO 3asBJICHHS W NpPUJIATaeMbIX K HEMY
JNOKYMEHTOB, (haMHJIMH ¥ WHHUIIHAJIOB JIMIA, TPHHSABIIETO €ro, ¥ cOOOIaeTcs KOHTAKTHBIM
teneoH (TenedoH I CrpaBoK).

3.2.4. Tlomy4eHue 3asBIE€HHUS IOYTOBBIM OTIIPABICHUEM, B 3JIEKTPOHHOU GopMe, B TOM
qucie (] UCIIOJIb30BaHUEM Enmunoro nopraia roCy/1apCTBEHHBIX
U MYyHHIUNAIBHBIX YCIyr, M TMpHIaraéMblX K HEMy JOKYMEHTOB NOATBEP)KIAaeTCs
JOJDKHOCTHBIM ~ JIMIIOM  YIIOJIHOMOYEHHOTO OpraHa IIyTéM HalpaBJeHUS 3asBUTEINIO
YBEIOMJICHHUS, COIEPXKAIler0 BXOMIAIIMN PETHCTPAllMOHHBIA HOMEp 3asBJICHHS, Jary
IOCTYIIEHHS B YIOJHOMOYEHHBIH OpraH YKa3aHHOTO 3asBJICHHS M INPUJIaraeMbIX K HEMy
JIOKYMEHTOB (ajiee - yBeJOMJICHHUE O IIOIyICHUH 3asIBJICHHS).



3.2.4.1. VBemoMmieHHe O IOJYyYCHHH 3asBIIEHHS HAIPaBJIETCS  yKa3aHHBIM
3asiBUTENIEM crmocoboM HE Mo3IHEE pabouero JIHA, CJIeAYIOLIETO
3a JJHEM IOCTYILIEHHs 3asBJICHUS B YIOJIHOMOYEHHBIN OpraH.

3.2.4.2. TIpy TIOCTyIUIEHWH 3asBICHHSA B 3JEKTPOHHOH (hopMe MOIDKHOCTHOE JIHMIIO
YIIONHOMOYEHHOTO OpraHa B TedeHHe 1 pabodero [Hs CO JHS €ro PErHCTPallvi NPOBOIUT
IpOLeIypy NPOBEPKH AeHCTBUTEIPHOCTH KBAMM(HUIIMPOBAHHON MOIIHUCH, C HCIIOJIE30BAHUEM
KOTOpOH MHOJMMCAHO 3asBieHHe (IAKeT SNEKTPOHHBIX MOKYMEHTOB) O INPEIOCTaBICHUH
MYHHIMIATGHOH ~ YCIyTW, MpPEAyCMATpPHBAIONIYI0 TPOBEPKY —COOIIONCHHS  YCIIOBHH,
ykasaHHEIX B crathe 11 ®esepamsroro sakona or 06 ampems 2011 r. Ne 63-@3 «O6
3IIEKTPOHHO MOITHCHY.

B ciydae eciH B pe3yibTaTe MPOBEPKH KBaTM(DHMIMPOBAHHOH moxmucu OyzmeT
BBISBJICHO HECOOJIOJEHME YCTAHOBJEHHBIX YCIIOBHI IpH3HAHHSA €€ JICHCTBHUTCIHHOCTH,
YIIOJHOMOYCHHBI OpraH B TE€YEHHE TpeX AHEH CO IHA 3aBEPUICHHS MPOBEICHUS TaKkou
IpOBEpPKH MpPHHAMAeT pelleHHe o0 OTKase B IpPHEME K DPacCMOTPEHHIO 3aiABJICHAS H
HATIPABJIAET 3asABUTENIO YBEIOMIICHHE 00 3TOM B 3JIEKTPOHHOM (opMe C yKasaHHEM IIYHKTOB
cratbu 11 ®@enmepansroro 3akona ot 06 ampems 2011 r. Ne 63-®3 «O6 3neKTpoHHOH
TIOIKCH», KOTOPHIE TOCTY MM OCHOBAHMEM JUI NPHHATHS yKa3aHHOTO pelneHus. Takoe
yBeOMJIEHHE  TOIIHCHIBACTCS  KBAIM(HIMPOBAHHOW  TOMNHCHIO  PYKOBOMHMTEILL
YIOJTHOMOYEHHOTO OpraHa MM yIOJHOMOYEHHOTO UM JOJDKHOCTHOTO JIMIA U HAIpPABIIAETCS
110 aJipecy dIeKTPOHHOM MOYTHI 3asBUTEI JHOO B €r0 JIMYHBIH kabuHeT Ha ExuHOM nopraie
rOCYJapCTBEHHBIX U MyHUIUNAIBHBIX YCIIYT.

B ciyuae BBISBJIEHHS HHBIX OCHOBaHMH /U1 OTKasa B IIpHeMe JOKYMEHTOB,
TIepedrCIeHHBIX B IyHKTe 2.6.1 HACTOAIIEro aIMAHUCTPATUBHOTO PETNIaMEHTa, JOJKHOCTHOE
JIAIIO YIOJHOMOYEHHOTO OpraHa OTKa3bIBaeT B IIPHEME JOKYMEHTOB C yKa3aHHEM NPHIMHBI
TAKOro OTKa3a (IpH JIMYHOM OOpalieHWH 3asBUTENd) IHO0 OQOpMISeT ¥ HampaBIieT
yBeloMiieHHe 00 OTKase B IpHEME K PAaCCMOTPEHHIO 3asBICHHS M NPHIAracMblX K HEMY
JIOKYMEHTOB IO TIOYTe MM 4Yepe3 EAuHBIH mopTan rocyfapCTBEHHBIX U MYHHIMNATIBHBIX
yeaIyT (B Cllydae IOCTYIUICHHS 3asBICHHS U MPUIAraeMbIX K HEeMy JOKYMEHTOB II0 IOYTE MK
B OIEKTPOHHOM (opMe ¢ HCIONB30BaHHEM EIMHOrO TopTrajga rocyJapCTBEHHBIX H
MYHHIMIAIBHBIX ~ yciuyr). JlaHHOe  yBENOMJICHHE IIOIIMCBHIBACTCA  PYKOBOIUTEIIEM
YIIOJIHOMOYEHHOTO OpraHa MM YIIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIULIOM.

3.2.5. MakcHMaJbHBIA CPOK HCIIOJHEHHUS aMUHUCTPATHBHOM MPOLIEyPhI:

- IIPY JIAYHOM TIpUeMe rpaxkaa — He Oonee 15 MUHYT;

- Y HIOCTYIUICHHH 3asBJIEHHAs ¥ JOKyMEHTOB IIO TIOYTE, B 3JIEKTPOHHOH popme, B TOM
YHClle ¢ UCOJb30BaHMEM EIMHOTO IIOpTana rocy1apCTBEHHBIX U MYHHIHUIIAIBHBIX YCIyT, —B
Tedenue 1 pabouero AHs CO IHS MOCTYIUIEHHA B YIIOJHOMOYECHHBIN OpraH.

VBenoMienue 00 0TKa3e B IIpreMe K paCCMOTPEHHIO 3asBJICHHUS, B CIIy4Yae BBIIBICHUL
B XOJle IPOBEPKH KBAIM(UIMPOBAHHOM MOIINUCH 3aABUTENA HECOOIONCHHS YCTaHOBICHHBIX
yCIOBMH NpU3HAHHS ee JACHCTBHTENBHOCTH HANpPaBIAETCA B TeYeHHe 3 JAHEH co JHA
3aBepIIIEHUS IPOBEIECHUS TaKOH IIPOBEPKH.

3.2.6. Pe3ynpTaTOM HCIOTHEHUS aIMUHUCTPATHBHOM IIPOICTYPhI SBIICTCS:

- IIpHeM M peTHCTpalys 3asBJeHWs, BbJada (HAIpaBleHHE B 3JIEKTPOHHOM BHIE)
3afBHTEIIO0 DACIHMCKH B IIOJMYYSHHH 3asBJICHHA H IPHIOKEHHBIX K HEMy IOKYMEHTOB
(yBEIOMJIEHHUS O TIOYYECHHUH 3asBIICHH);

- HalpaBJIEHHE YBEIOMIJICHHS 00 OTKa3e B IpHEME K PaCCMOTPEHHIO 3asABICHUSA IIO
OCHOBAHMSAM, YCTAHOBJICHHBIM ITyHKTOM 2.6.]1 HaCTOAIIEro aIMUHUCTPATUBHOTO PErJIaMEHTa.

3.3. PaccMOoTpeHMe 3asBi€HHs X IIOATOTOBKA CHPaBKH 00 OYepenHOCTH
TIpeOCTABIEHH S KIIbIX [IOMEIICHHH Ha YCIOBHAX COUAIBHOrO HaliMa 1100 CIIPaBKH O TOM,
YTO 3asABUTEIb HE COCTOMT HA y4eTe B KaueCTBE HY)KIAIOIIErocs B JKHUJIOM IOMEIIECHHH,
HPENOCTaBIIEMOM II0 IOTOBOPY COLMAIBHOIO HaiMa.

3.3.1. OcHoBaHMEM I Hauaja BBHIMOJHEHUS AaIMHHUCTPATHBHOM IIPOLEIYPHI
ABIISIETCS 3aPETHCTPUPOBAHHOE B YCTAHOBJIEHHOM IOPSIIKE 3asIBICHUE.
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3.3.2. JIOIDKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa paccMaTphBacT 3adBIICHHC,
p3ydaeT COMCKH [PAXKNAH, COCTOSNIMX HAa ydYeTe B KadeCTBE HYXNAIOMUXCA B IKHIBIX
[OMEIIEHUIX, IPENOCTaBIIeMBIX II0 JOroBOpaM COIHAIbHOTO HaiiMa, IO pe3yjbTaTaM

TOTOBHUT IIPOCKT CIIpaBKH C I/IH(bopMaIlI/ICI/I
00 04YEpEOHOCTH MIpeaOCTaBICHUSA XHIIBIX IOMEIIECHN Ha YCJIOBHAX COLHAIIBHOI'O HaiiMa
100 CIIpaBKH ) TOM, 9TOo 3asIBUTCJIb HE COCTOHUT Ha Y4eTE
B Ka4eCTBE HYXJaromerocs B KHJIOM IIOMCIIICHHUH, IIpea0oCTaBLIEMOM

[0 OroBOpPY CONHMAIBHOTO Ha#Ma, KOTOpBIA MOAMHMCBHIBACTCS  YIOTHOMOYCHHBIM
JIOJDKHOCTHBIM JIMIIOM OpraHa, OCYIIECTBIIIOMIEro NPHHATHE PaXJaH Ha ydeT B Ka1ecTBe
HY K JAIOIIUXCSA B KUIIBIX MTOMEIIEHUX, MPEI0CTAaBIIEMBIX
TI0 OTOBOPaM COL[HAJIBHOTO HaMa.

3.3.3. MakcuMaJpHBI{ CPOK HCIOJHEHHS aJIMHHHCTPATHBHOM — IIPOLENypHI
— He 6onee 10 mHel co THA PETHCTPAIH 3asBICHU.

3.3.4. Pe3yqpTaToM WCIONHEHWS aJMMHMCTDATHBHON MpPOLEAYPBI  SBIACTCA
MOATOTOBKA JOJDKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOIO OpraHa CIpPaBKH 00 ouepemHOCTH
TIpeIOCTABJICHHUS XKIITBIX TIOMEIIEHHH Ha yCTIOBUAX COLMATIBHOTO HaiiMa TH00 CIIpaBKH O TOM,
9TO 3asiBUTEIIb HE COCTOHUT Ha ydere
B Ka4yecTBe HYXIAIOIIErocs B KHIIOM MIOMEIICHUH, [peI0CTaBIIEMOM
II0 ZIOTOBOPY COIMAJIHOIO HaiMa.

3.4. Hanpapnenue (BpydeHHE) MOATOTOBJICHHOH CIIPABKH 00 ouepemHOCTH
IpeOCTABIEHHs ~ JKHIBIX ~ TOMEIICHMH  Ha  YCJOBHAX  COLHATBbHOTO HaiiMa
6o CIpaBKH 0 TOM, 9TO 3asBUTEIIb HE COCTOHUT Ha ydere
B Ka4yecTBE HYXIAIOLIETOC B KHUIOM MTOMEIICHUH, MPEI0CTaBILIEMOM
II0 JIOTOBOPY COIMAIHOTO HapiMa.

3.4.1. WudopmupoBanue 3adBUTENd O pe3ydbTaTaX PpacCMOTPEHHUST 3adBICHUA
OCYIIECTBJIAETCS. ONHUAM U3 CIIOCOOO0B, YKa3aHHBIX B 3a5BJICHUH.

[Ipd NOCTYIUICHAM B YIOJHOMOYEHHBIA OpraH [OKyMEHTOB, HANPaBICHHBIX C
HCIOJB30BAHMEM EIUMHOTO IoOpTaja TOCyJapCTBEHHBIX M MYHHIHIAIBHBIX  yCIIYT,
uHpOpMalMs ~ HalpaBIsSeTCA — 3aSBUTENIO € HCIOJB30BaHHEM Enunoro  mopTtaina
rOCyapCTBEHHBIX M MYHHITMITIATBHBIX YCIIYT.

3.4.2. MakcUMAaJbHBIA CPOK HCIIOJNHEHHS aMUHUCTPATHBHOM MPONEAypEl — HE Oonee

3 JIHEeH Cco JHSA MMOAIHCaHUA CIIpaBKH C I/IH(i)OpMaIIHCH
00 OUYEPETHOCTHA IIPENGCTABICHHA JKUJIBIX TOMEIICHUH Ha YCJIOBHSAX COIIHAJIBHOI'O Haiima
b0 CITpaBKH (o) TOM, YTo 3a4BUTCIIb HE COCTOHUT Ha YyUueTe
B Ka4eCTBEC HYXIaromerocs B KHJIOM IIOMCLICHHUH, MIpeaoCTaBIAEMOM

II0 ZIOTOBOPY COITMAJIEHOTO HaiMa.

3.4.3. Pe3ynpTaToM HCIOJHCHHS aJIMMHHCTPATHBHON IPOLEAYPHI SABJISETCA BBIAAYA
(HampaBJIeHHE) 3aABUTENIO CIPaBKH 06 0YepeTHOCTH MPEJOCTABICHHS KHUIIBIX IOMEIIeHU I
Ha yCIIOBHSX COI[MAJIBHOTO HaiMa 760 CIPaBKH O TOM, YTO 3asgBUTEIIb HE COCTOMT Ha Y4CTC B
KauecTBE HYXKIAIOWIEroCss B OKHIOM IIOMELICHHH, MPENOCTaBIieMOM II0 JIOTOBOPY
COLMAJILHOTO HaiiMa.

3.5. IopsmoK OCyIIEeCTBICHHS aqMAHIUCTPATUBHEIX MPOLCAYP B 3IIEKTpOHHO# (opMe,
B TOM 4HCJIE C HCIIOJIb30BaHHEM EIMHOrO MmopTaja rocylapCTBEHHBIX M MYHHIUIATBHBIX
YCIIyT.

3.5.1. Ilpu mpenocTaBiIeHMH YIIOJHOMOYECHHBIM OPraHOM MYHHULUIAIBHON YCIYTH B
3JIEKTPOHHO# (hopMe mocpecTBOM EuHOro mopraia rocy1apCTBEHHBIX U MYHHIUIATBHBIX
YCIIYT 3asBUTEIIIO 00eCTIeYMBAETCS BBITOTHEHHE CIIEYIOIIHX JeUCTBHMI:

noNydeHHe MHQOpMAlHK O IOpAAKE H CPOKaX NPENOCTaBICHHA MYHHUIUTIAIBHOM
YCIyTH;

3amich HA IIPUEM B YINOJHOMOYEHHBIA Oprad Juid TIOAAa4H - 3ampoca
0 IIpeI0CTaBIEHNH MyHULMIAIBHOR YCIIyTH (Jajee — 3ampoc);
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(bopMupoOBaHHE 3asBICHUS;

IPHEM M PETHCTpAlHsl YIOJTHOMOYEHHBIM OPraHOM 3asBJIEHHS W MHBIX JTOKYMEHTOB,
HeO0OXOQUMBIX IS IPEJOCTABICHUS MyHULIUIATIBHON YCIIYTH;

TIOJIyYeHHe pe3ysibTaTa Ipe0CTaBICHHIs MyHHIMIIAIBLHOM YCIyTH;

MOJTyYeHHE CBEIECHHUM O XO/I¢ BBIIIOJIHEHHS 3aIIpOCa;

OCYIIECTBJICHHE OIIEHKH Ka4eCTBA NPEJ0CTaBICHHS MYHUIUIIATIBHOW YCIyTH;

nocynebHoe (BHecyneOHOe) oOaloBaHHME pelleHMd u jedcTBud (Oe3nercTBHS)
oprana (OpraHM3alliK), AOJDKHOCTHOTO JIMI[A OpraHa (OpraHM3aluM) JM60 MyHUIUIATBHOTO
CITy>XKaIlero;

AaHKETUPOBaHWE 3asfBUTENl  (NPEAbABICHHE 3adBUTENIO TEPEYHS  BOMPOCOB
M MCYEpNBIBAIOIIEr0 MEPEyYHs] BapHAHTOB OTBETOB HA YKa3aHHBIE BONPOCH)) B LEJX
OIpe/eieHns BapHaHTa MYHHITUIIAJBHON YCIYTH, IIPEXyCMOTPEHHOTO aIMHHUCTPaTHBHBIM
PETJIAMEHTOM TIPEIOCTaBICHHS MYHMIMIIAIBHOM YCIIYTH, COOTBETCTBYIOIIErOo IpPHU3HAKaM
3asIBUTEIL;

NpenbsBICHAEC 3asBUTENIO BapHaHTa IIPEJOCTaBICHHMSA MYHHIHUIAIBHON YCIYIH,
IIPeIyCMOTPEHHOTO AJMHHHUCTPATHBHEIM PETJIAMEHTOM IIPENOCTABJICHAS MYHHIUIIAIBHON
YCIIYTH.

3.5.2. Jlna mpenocTaBieHHs MYHHIUIATGHOM YCIYTHM C MCIOJIb30BaHHMEM EnuHOro
Hopraja TOCyJapCTBEHHBIX W MYHMIMIAIBHBIX YCIYI 3asBHTEb 3allOJHSACT JJIEKTPOHHYIO
dopMy, B KOTOPOit HEOOXOIMMO YKa3aTh CBEJICHHS, HEOOXOMMBIE [UIS IOy ICHHUS YCITYTH.

3.5.3. 3agBieHne CUYHTAeTCS OTIPABICHHBIM IIOCIE IIOJIYYEHHS 3asABUTCIIEM
COOTBETCTBYIOIIETO 3JIEKTPOHHOTO YBEIOMIICHHS B JIMYHBIH KaOMHET 3asBMTENA HIH €rO0
npezcTaBUTeNs Ha EMMHOM mopTane rocy1apCTBEHHBIX M MyHHUIUIATBHBIX YCIIYT.

3.54. B xonme TIPENIOCTABIICHUS MYHHUIIMNAIHHOM yCIYI'H 3asBHTENb IIOJy4YaeT
YBEJOMJIEHHS O CTAaTyCe YCIyrH B JUYHOM KaGHHETe 3asBHTEN MIM €T0 NPEJCTaBHTENA Ha
EnuHOM mopTase rocy1apCTBEHHBIX X MyHHIUIIAJIBHBIX YCIIYT.

3.5.5. 3a4BUTENIO B KQUECTBE PE3yJIbTaTa IIPEJOCTABIECHHUS YCIyrH 00eCIeYnBaETCA 110
ero BEIOOPY BO3MOXKHOCTB:

- [OJydYeHHMs OJIEKTPOHHOTO JOKYMEHTa, IIOANHCAHHOIO C HCIOJb30BAaHUEM
KBaIM(UIIMPOBAHHOH IIOITIHCH;

- TIONyY4eHHS C HCIOJNB30BaHHMEM EIMHOro mopraga TIOCYAapCTBEHHBIX H
MyHHIUIATIBHBIX ~YCIyr OJIEKTPOHHOrO JOKYMEHTa B MAIIMHOYMTaeMoM (opmare,
HOAMHCAHHOTO KBATH(GUIIUPOBAHHOM MTOIIMHUCHIO CO CTOPOHBI YIIOJTHOMOYEHHOIO OpraHa.

Ilpy monywyeHun pesysnbTaTa NpPEJOCTABICHAA YCIYTH Ha EnunoMm moptane
rOCy[IapCTBEHHBIX ¥ MYHHIMNAIBHBIX YCIyr B (oOpMe SIEKTPOHHOrO JIOKYMEHTa
JIOTIOJIHUTENBHO OO0ECIIEYHBAETCS BO3MOXKHOCTh IONyYEHHS II0 OKEIAHWIO 3asBHUTEIIA
JOKyMEeHTa Ha OyMa)XHOM HOCHTEJNe, IOATBEPXKAAIOIIETO COJEPXKAaHHE JJIEKTPOHHOTO
JOKyMEHTA.

Wudopmaiust 06 3MEKTPOHHBIX JOKYMEHTaX - pe3ym>TaTax IPeIOCTaBJICHUsI YCIyT, B
OTHOLIEHHH KOTOPHIX IPENOCTABIAETCS BO3MOXXHOCTh, IIPEAyCMOTPEHHAs a03alleM BTOPBIM
HACTOSIIETO ITyHKTa, pasMellaeTcs omeparopoM EauMHOro mopranga rocylapCTBEHHBIX H
MyHHIUNAIBHBIX YCIYT B €IHHOM JIMYHOM KaGHHETe WM B 3IEKTPOHHOH (opMe 3ampoca.

B03MOXHOCTB IIOJIy4eHHUs pe3yIbTaTa MpeI0CTaBIeHUs YCIYyTH B GopMe 3IEKTPOHHOTO
JOKyMEHTa HIIH JOKYMEHTa Ha OyMa)KHOM HOCHTelNle 00€CIeYHMBAETCs 3asBUTEIIO B TEYECHHE
Cpoka JeficTBHs pe3yibTara IPeIoCTaBIeHHs YCIyTH (B CIydae €CliM TaKO# CPOK yCTaHOBJIEH
HOpMaTHBHBIMH [IPAaBOBBIME akTamu Poccuiickoit @enepanumn).



