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IIOCTAHOBJEHHUE
AIMUHUCTPAIIMH MEJIBEJIUIIKOI'O CEJILCKOI'O IIOCEJIEHUS
JKUPHOBCKOI'O MYHUIIUITAJIBHOT'O PAMIOHA
BOJIT'OI'PAJICKOM OBJIACTH

ot _07.09.2026 r.. No 40

O0 yTBep:kaeHHH aIMHHHCTPATHBHOIO perjaMeHTa NpeI0CTaBJIeHH MyHHIIUIIAIbHO
yenayrn «IIpusHanue caToBoro 10Ma HIBIM TOMOM H JKHJIOTO JOMA CAZ0BBIM JOMOM»

B cootsetcTBHY ¢ henepansubME 3aKoHaMu oT 06.10.2003 Ne 131-®3 «O06
OOIIMX MPHHIKMIAX OPraHH3ALMH MECTHOTO CAMOYIPABNEHHsS B POCCHHACKOI @enepanuuy, oT
27.07.2010 Ne 210-®3 «O6 opraHu3anuH IIPEIOCTABJIEHH TIOCYHApCTBEHHBIX W
MYHHIMIATIBHBIX  YCIYr», YcTaBOM MenBeIUIKOTO CeMbCKOr0 IIOCECHHS XupHoBcKoro
MYHHIIUIATIBHOTO paiioHa Boirorpazckoii o0nactu, agMurHCcTpanys MeaBequIKoro censckoro
mocenieHuss  JKMPHOBCKOrO — MyHHIMNATBHOTO  paifoHa Bonrorpanckoit  o6mactu
HOCTAaHOBIAET:

1. VIBepIMTP aIMHHHMCTPATHBHBIA perfiaMeHTa IpeIOCTABJIEHHS MYHHUIUTATEHOR
yenyru «lIpusHaHue CafoBOTO TOMa XHUIIBIM IOMOM H XKHJIOTO JOMA CAOBEIM JOMOMY).

2. HacTosmee NOCTaHOBIEHHE BCTyHAeT B CHIy IIOCIE€ €ro O(HIMAaIEHOTO
00HAapOOBAHHUS yTeM O()UIHATLHOTO OMy6IHKOBAHHS.

I'maBa

MenBeauIKoro ceascKoro moCeIeHUS C.B. Punr




VY TBepKaeH MOCTAHOBICHHEM
AnMuHHECTpanuyd MeIBequIKoro
CEJILCKOT0 IIOCENIEHHS

otr 07.09.2026 r. Ne 40

AJIMHHHCTPATHUBHBIN perjiamMeHT
MpeIoCTABJIeHHI MyHHIHNIAIbHOI ycayrn "'IIpusHanne caxoBoro 1oMa s»KHJIbIM
JIOMOM M 7KHJIOTO I0MA caJ0BBLIM AoMoM'"'

1. O0mue mMoJI0KEHH A

1.1. Ilpeamer perynupoBaHus

Hacrosiu#i aIMHHUCTPAaTHBHBIA PETJIAMEHT YCTAaHABJIMBAET IOPSIOK IIPENOCTABICHHS
MYHHUIMNAIBHOU yciryru "IIpu3HaHue caloBOro AoMa >KMJIBIM JOMOM H XXHJIOIO JIOMa CaJ0BBIM
JoMoM" (mamee MMEHYIOTCS — MYyHHIMOAIbHAs yCIIyra, aIMHHHCTPAaTHBHBIM pErjaMeHT) H
CTaHAApT MPENOCTABICHUS MYHMIUIIANBHON YCIYTH, B TOM YHCIE OIPENETSIET CPOKH H
IOCIIEI0BATEIbHOCTh aJAMHUHHCTPATHBHBIX IIPOLENYyp INpH IPEeAOCTaBIEHHH MYyHHIHMIIAIbHON
yCIyrd — agMHUHHCTpanuedi ~ MeIBEeAMIKOTO  CENbCKOro  moceneHus  JKMpHOBCKOro
MYHHITUITATRHOTO paiioHa Bonrorpanckoit obnactu.

1.2. 3agBuTensMH Ha IOJy4YEeHHE MYHHIHUIAIGHOW YCIYTH SBJSIIOTCS COOCTBEHHHKH
CaZoBOro ioMa 15007 XKHUIIOTO ZoMa, PacmoI0KeHHBIX
Ha TEPPUTOPHH MeABEIHUIKOTO CeIbCKOro moceneHus JKUpHOBCKOrO MyHHIMIAIBHOIO paioHa
Bosrorpackoit o61acTy, MM YIOJTHOMOYEHHbIE HMH JIMLA.

1.3. TTopsanox uEGOPMUPOBAHHS 3asSBUTENEH O IPENOCTABIECHHH MyHULUIATGHOMH yCIIYTH:

1.3.1. CBenennst 0 MecTe HaxOXKIEHHs, KOHTAKTHBIX TeneoHax, rpaduke paboTel, agpeca
caifTa, a TaK)ke OJIEKTPOHHOW MOYTHl M (wiu) (GopMbl OOpaTHOH CBA3M, aIMHHHCTpAlUH
MeaBeTUIIKOTO CENbCKOTO TmoceneHus JKUpHOBCKOro MyHHUITUIIAIBHOTO palioHa Bosrorpaackoii
00J1acTH, OpraHu3anuii, ydacTBYIOUIUX B IPEJOCTABICHUN MyHHLIMIIATBHOH yCIyIH:

403792, Bomrorpanckas obmacte, JXKupHoBckuii paiioH, c. Mensenuna, yi. I'opekoro,
1.29. ‘

I'padux paboTsr:

noHenenpHUK - naTHrna: ¢ 8.00 xo 17.00 (obex ¢ 12.00 mo 13.00);

cy600Ta, BOCKpECEHBE - BEIXOHBIE THH.

CripaBouHEIe TenedOHBI HCIOMHATENeH MyHHITHIIANBHOH yCITyTH:

KoHTakTHEIE TenedoHsl: 8(84454) 69-4-33.

1.3.2. UadopmMaruio 0 MOpsaKe HpeIOCTaBICHUS MYHUIUIIAIBHOM YCIyTH 3asgBHTEINb
MO>KET HOJTyYHUTh: :

HENOCPEACTBEHHO B aJMHHHUCTpAlMK  MEIBEIUIIKOr0  CEeNbCKOr0  IOCENICHHS
JK#pHOBCKOrO MyHHIIUIIATBHOTO paiioHa Bomrorpaackoit obiactu (MHGOpMaMOHHEIE CTEHIBI,
ycTHOe MHGOpMHpOBaHHME IO TeneoHy, a TakXKe Ha JIMYHOM IpPHEME MYHHUIMIAIbHBIMU
CIyXallUMH  aJMHUHUCTPAIMK  MEIBEAUIIKOTO  CENbCKOro moceneHus KupHOBCKOTO
MYHHIUIIAIEHOTO paiioHa Bonrorpanckoii obnacry;

0 1o4YTe, B TOM 4YHCIEe ONeKTpoHHOH  (zrn_sp.medvedica@volganet.ru),
B CJIy4ae IHCBMEHHOI0 0OpalneHus 3asBUTENL;

B ceTd MHTepHET Ha OQHIMAILHOM CaliTe agMUHUCTpaluu MeIBeIuIKOro CEeIbCKOro
moceneHuss  JKUPHOBCKOTO ~ MYyHMLMIAIBHOIO  padOHa Bosrorpanckoit  obmactu
(http://menBenunkoe34.pd), Ha EnuHOM moprajie rocyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(bymkmmit), sBisromeMcs (¢enepaibHOM TOCyIapCTBEHHOM HH(OPMAMOHHON CHCTEMOH,
o0ecIeynBaroIei Mpeo0CTaBIeHHE rOCYIapCTBEHHBIX M MyHUIIMNIAIBHBIX YCIYT B 3JIEKTPOHHOR
dopme (www.gosuslugi.ru) [manee — Enunbiii mopran rocy1apCTBEHHBIX M MYHHIMIAIBHBIX

yeiyr].




2. CrangapT npegocTaBjeHHsi MyHHIMIAILHOM ycIyrn

2.1. HaumeHOBaHHE MyHHIHMOATBHOM yciayru — "IIpu3HaHHE CaZOBOrO JOMA SKHJIBIM
JOMOM H KMJIOTO ToMa CajiOBBIM TOMOM".

2.2. MyHununaneHas yCIyra IpPEAOCTaBISIETCS aAMHHHCTpamuell MeBequiuKoro
CeJBCKOro noceseHus JKupHOBCKOTo MyHHIMIIANBHOTO paiioHa Bonrorpamckoii o6nactu (nanee
— YIOJIHOMOYEHHBIH OpraH).

2.3. Pe3ynbTaTOM IpeNOCTaBICHNS MyHUIUNIAIBHON YCIyTH SBIISETCS:

peIIeHne YMOJIHOMOYEHHOIO OpraHa O IPU3HAaHHH CalOBOI0 JOMAa >XKHJIBIM JIOMOM HITH
JKHIIOTO JIOMA CaJIOBBIM JIOMOM;

pCILICHHE YIOJHOMOYEHHOIO opraHa o0 OTKa3e B IPHU3HAHHHM CaJ0BOrO JOMA IKHJIBIM
JIOMOM HJIH JKHJIOTO JIOMa CaJ{OBEIM JOMOM.

2.4. Cpok npeioCTaBIeHUsI MyHUIIUNATLHON YCIyTH.

VYIOIHOMOYEHHBIM OpraH NPHHUMAET DELIeHHE O IPHU3HAHHM CaJOBOTO JOMA JKHJIBIM
JAOMOM  HIIM  JKHJIOTO  JI0OMa  CaJOBBIM  JOMOM, JH0OO  pemeHde o6  OTKase
B IIPU3HAHHHM CaJl0BOT0 OMa JKMIIBIM IOMOM HJIM XKHJIOTO IOMa CaJIOBBIM, He IT03/IHEE YeM Yepe3
45 xaneHIapHBIX OHEH CO JHS I10Ja4M 3asBICHUS.

YIOIHOMOYEHHBIH OpraH HaIpaBieT 3asBUTENIO pEIleHHE O NpH3HAHHUH (06 OTKase B
NPU3HAHKUH) CaJ0BOTO JOMA XXHIIBIM JOMOM HIIH XKHJIOTO JOMa CaOBBIM JOMOM HE MO3HEE YeM
uepe3 3 pabo4ux IHA CO JHS IPUHATHSA COOTBETCTBYIOIIENO PEIIEHHUS.

2.5. WcuepnbiBatomuii mepedyeHh JOKYMEHTOB, HEOOXOMMMEBIX [ IPEHOCTABJICHHS
MYHHIUIIAIBHON YCIIyTH.

2.5.1. UcuepusiBarommuii iepevens JOKyMEHTOB, KOTOPBIE 3asBHUTENb JOJKEH IIPEICTABHTE
CaMOCTOATENBHO I IPHU3HAHMs CaZ0BOr0 JOMa JKHJIBIM JTOMOM HIIHM JKHJIOTO JIOMa CaaOBBIM
JIOMOM:

1) 3agBneHME O MPH3HAHHMH CAJOBOTO IOMA XKHJIBIM JOMOM HIIH JKHIIOTO JOMA CaZOBBIM
JOMOM TI0 (pOpME COITACHO MPHIIOKEHHIO K HACTOSIIEMY aJMHUHHCTPATHBHOMY periaMeHTy™*
(masee - 3agBIE€HUE), B KOTOPOM JOJDKHBI OBITh YKA3aHBI:

- KaJaCTpOBBIA HOMEp CaJ0BOTO JOMa HJIM JKHMIOIO JOMa W KaJacTpOBEIH HOMep
3€MEJbHOI0 Y4acTKa, Ha KOTOPOM PacIOJI0KeH CalOBbIN JTOM HIIH KHIIOH I0M;

- TIOYTOBBIH apec 3adBHTEIII WK a/Ipec dJEKTPOHHOM IOYTHI 3aBUTEIS;

- CI0co0 MOJNy4eHHs pelIeH s YIOIHOMOYEHHOIO OpraHa MECTHOIO CaMOYIpPaBICHHS U
HHBIX IPEAyCMOTPEHHBIX HACTOSIIAM aJIMHMHHCTDATHBHBIM DEIJIAMEHTOM JOKyMEHTOB
(Tto4TOBOE OTIIABIIEHHUE C YBETOMICHHEM O BPYYEHHH, SNEKTPOHHAS [I0YTA, IONYYCHHE JIAIHO B
MHOTOQYHKIMOHATEHOM IIEHTpE, IOIydYeHHEe JIMYHO B YNOJHOMOYEHHOM OPTaHE MECTHOTO
CaMOYIIpaBJICHH);

2) mpaBoycTaHaBIMBAIONIHNE TOKYMEHT Ha JKHION JOM HIIM CaOBEIH IOM B CIIydae, eCild
TIPaBO COOCTBEHHOCTH 3aSBUTENS HA CalOBBHIA JOM HIIM JKAJOH OM He 3apeTHCTPHPOBAHO B
EnuHOM TrocynapcTBEHHOM peecTpe HEIBHXMMOCTH, WIM HOTAPHANBHO 3aBEPEHHYIO KOIIHIO
TaKOro JOKyYMEHTa;

3) 3akimoyenue mo o6CeOBAHMIO TEXHHYECKOTO COCTOSHHS 00BEKTa, MOATBEPKAAIOIIEe
COOTBETCTBHE CaIoBOro oMa TpeboBaHUAM K Ha/Ie)KHOCTH
1 6e30IaCHOCTH, YCTaHOBJICHHBIM YacThIO 2 CTAaThH 5, cTaThsaMu 7, 8 u 10 ®DenepabHOTO 3aKOHA
or 30.12.2009 Ne 384-®3 "TexHuueckuii periaMeHT 0 Ge30IACHOCTH 3[aHHUI H COOpYKEHHIL",
BBIIAHHOE HMHIMBHMIYaTbHbIM [PEANPUHUMATENEM HIM IOPHIWYECKUM JIHIOM, KOTOpBIE
SBIISIOTCS WICHAMH CaMOPETYJIHPYeMON OpraHM3alvu B 00JacTH MHXKEHEPHBIX M3BICKAHHH (B
Cllyyae MPpU3HAHHUSA CaJ0BOTO JOMa JXKHIIBIM JOMOM);

4) B ciy4ae, ecii CalOBEIM JIOM HIIM XHJIOH HoM oGpeMeHeH IpaBaMH TPETHHX JIAIL, -
HOTapHaJIbHO YIOCTOBEpEHHOE coryiacue yKa3aHHbBIX T
Ha NIPU3HAHKUE CAI0BOTO JOMA XKMJIBIM JOMOM HJIM JKHJIOTO JIOMa CaJ0BEIM JOMOM;
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®opMHpOBaHHE 3asABIEHHWS B OJIEKTPOHHOH (opMe OCYIIECTBIAETCA MOCPEACTBOM
3aMOHEHUsS DIeKTPOHHOW (opMBI 3asBleHMs Ha EAMHOM IOpTane TIOCYNapCTBEHHBIX H
MYHHUIUNQIBHBIX ~YCIyT HJIH OQHIMAIbHOM caliTe  YNOJHOMOYEHHOro OpraHa 6e3
HEOGXOMIMOCTH JOTIOHUTEIBHOM T10/1aut 3asBIEHHS B Kakoii-Ti00 HHOH GopMe.

2.5.2. TlepeueHb JOKYMEHTOB (CBEEHMIH), KOTOpBIC 3asiBUTEb BIPAaBE IPEACTABUTEH IIO
COOCTBEHHOM MHUIINATUBE.

3asBUTENB BIPaBe MPEICTABUTH B YIOIHOMOYEHHBIN OpraH 10 COOCTBEHHOH HHHUIHATHBE
BBIIHCKY u3 Enunoro roCyIapCTBEHHOI'O peectpa HEIBHKUMOCTH
06 OCHOBHBIX XapaKTEpHCTHKAaX W 3apEerHCTPHPOBAHHEIX MpaBax Ha OOBEKT HEIBHKHMOCTH
(manee - BBIIMCKa M3 EJMHOrO rocyrapcTBEHHOIO peecTpa HEIBHKMMOCTH), COZEPXKAIIyIO
CBEJIEHHS O 3aPETMCTPHPOBAHHBIX [IPABaX 3aj4BUTEN HA Ca/I0BBIH I0M WITH JKHIIOH JIOM.

B ciyuae ecnu 3asBHTENEM IO COOCTBEHHOW WHHMIMATHBE HE IPE/CTAaBIEHA yKasaHHAs
BBITHCKA, YIIOIHOMOYCHHBIH OPraH MECTHOTO CaMOYIIpPAaBIIeH s 3anpamusaeT ee B OeaepanbHoi
ciyx6e rocyIapcTBEHHON PErHCTpalliH, KagacTpa U KapTorpaguu ¢ HCIONb30BaHHEM eIUHOM
CHCTEMBI MEXKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOICHCTBHUSL.

2.5.3. 3asBieHHe W JOKYMEHTHI, yKasaHHble B MyHKTax 2.5.1, 2.5.2 HacTofIIero
a/IMPHUCTPATHBHOTO PErTaMeHTa, MOTYT OBITh [PEICTABIEHE! 3aiBUTEIEM B YIIOJTHOMOUYCHHBIH
opran mmu M®IL] muaHo, 6O HampaBieHbl TOCPEACTBOM IIOYTOBOH CBA3U Ha OyMaXHOM
HOCHTEJIe, TH60 TPECTABIEHBI B YIIOIHOMOYECHHBIH OpraH B JOpMe 3JIEKTPOHHOT0 TOKyMEHTa €
MCIIOJIb30BaHMEM EIUHOTO mopTaa rocyJapCTBEHHBIX U MyHUITUIIAIBHBIX YCIIYT.

Konuu HOKyMEHTOB IOJDKHBI OBITH 3aBEPEHBI B YCTAaHOBICHHOM 3aKOHOJATENbCTBOM
TIOPSIIKE.

3asBiieHne B GOpMe 3IEKTPOHHOTO JOKYMEHTa IOIHCHIBAETCS IO BEIOOPY 3asBUTEI:

- IIPOCTOi TEKTPOHHOM MO/IIMCHIO 3asSBHTEN (TIPENICTABATES 3as BUTEILS);

- ycHneHHOM (KBaIM(HUIMPOBAHHOM, HEKBATH(UIMPOBAHHON) BJIEKTPOHHOH MOIMHCHIO
3asgBUTENs (IIPEICTABUTEILI 3aIBHTENA).

CepTudHKaT KITF0Ya MPOBEPKH yCHIICHHOH HEKBATM(QHIMPOBAHHOM J]IEKTPOHHON TIOHCH
JIOJDKEH OBbITH co3maH %} HCIIOJIE30BaThCs
B HH(pACTpyKType, obecmeuynBaolieil HHPOPMAMOHHO-TEXHOJIOTHYECKOE B3aMMOJCHCTBUE
HHGOPMALMOHHBIX ~CHCTEM, HCIONB3YEMBIX JUIsL TNPENOCTABICHHA TOCYyHapCTBEHHBIX H
MYHHIMIATGHBIX YCIYT B OIEKTPOHHOH (opMme, KOTOpas CO3JAETCA M TIPOBEpACTCS C
HCIIOJI30BAaHUEM CpenAcTB 9JIEKTPOHHOM MOJIHUCH
U CPEJICTB yIOCTOBEPSIOMIETO LEHTPA, HMEIOMIHX MOATBEPIKIEHAE COOTBETCTBHS TPEOOBAHMSM,
YCTAHOBIEHHEIM (heNepaibHbIM OPraHOM HCIONHHTENBHON BIAacTH B 00IacTH oOecedeHus
Ge30MacHOCTH, a TaKkke IPH HAIMYMK y BlajeNnbla cepTHQUKATa KIroYa MPOBEPKH KIHO4a
IIPOCTOM DIEKTPOHHON MOJIHCH, BHIIAHHOTO €My IIPH JIMYHOM IIPHEME.

B cuoyuae oOpameHHs ~ 3agBHTENs C  HCIONB30BAHMEM  MH(OPMAIHOHHO-
TeJTeKOMMYHHKAIMOHHOM ceTH "HTepHeT" K 3adBJEHHIO B (pOopMe S/ICKTPOHHOTO NOKyMEHTA
IpHIIAraeTCsl KOMHs JOKYMEHTa, YHAOCTOBEPSIOMIEr0 JMYHOCTD 3asBUTE (YAOCTOBEPSIOLUIETO
JMYHOCTh IPECTABMTENS 3asBUTENS, €CIM 3adBJICHHE IPEJCTaBIACTCA IPEICTaBUTENICM
3asBHUTENs) B BUE AIEKTPOHHOI0 00pa3a Takoro JOKyMeHTa.

IIpesncTaBieHre JAHHOTO JOKYMEHTa He TpeOyeTcs B Ciiydae NMpE/ICTABICHUS 3asBICHNS
B (hopMe DIEKTPOHHOTO JIOKyMEHTa [IOCPEACTBOM OTINPABKU Uepe3 JIM4HbIA KabuHeT ExuHOTo
HOpTaJIa FOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIIYT.

B ciyuae IpeicTaBieHHs 3asBlIeHHA B (GopMe  ONIEKTPOHHOrO  JOKYyMEHTa
TpeNCTaBUTENIEM 3asBUTEIL, JIEHCTBYIOLIHM Ha OCHOBaHMH JIOBEPEHHOCTH,
K 3a4BJEHHMIO TAaKKe NPHIAraercs JOBEPEHHOCTh B BHJAE 3JIEKTPOHHOro o0pasa TaKoro
JOKyMEHTAa.

2.6. OcHOBaHHS AJI OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOIMMBIX IUIs MPEIOCTABICHHS
MYHHUIUINIAIBHOM YCIYTH.

1) 3asiBIIeHHE He COOTBETCTBYET TPeGOBAHMSM, YCTAHOBJECHHBIM MONNYHKTOM | IyHKTa
251 HACTOSIHIETO aJIMUHHUCTPATUBHOTO periaMenTa, 150051 B 3afABJICHUH
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U MIPUJIaraeéMbIX K HUM JTOKYMEHTaX MMEIOTCS HEOTOBOPEHHBIE HCIIPABIICHHS, IOBPEXICHHUS, HE
TI03BOJISIOIIHE OJTHO3HAYHO HCTOJIKOBaTh 3asBIICHHE
U TIpHjIaraeMble K HeMy JTOKyMEHTBI;

2) 3asBJIEHUE HE MOIIMCAHO 3asBUTENIEM WU MOANUCAHO HEYIIOJIHOMOYEHHBIM JIUIIOM.

3asiBUTEIIO HarpaBJIsIETCS yBEIOMJIEHHE 00 OTKa3ze B npueme
K pacCMOTPEHHIO 3asBIIEHHs B Cllyyae, €clIH IpH OOpalleHHH 3a IPeJOCTaBICHUEM
MyHHUIMIIQIGHOM YCIYIH B 3JEKTPOHHOH (opMe B pe3ylbTaTe IPOBEPKH YCHIEHHOH
KBATH(QHITUPOBAaHHOK 3JeKTPOHHOM moamucu (manee — KBaIM(GHUIMPOBAHHAs MOIIUCH)
BBISIBJICHO HECOOJTIOZICHHE YCTaHOBICHHBIX cTaTtheit 11 denepanpHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O6 osnextponHOU mnommucu» (mamee — DenepanbHbli 3akoH Ne 63-D3) ycnoBuit
IpH3HAHUSA €€ IeHCTBUTEITHHOCTH.

2.7. WcuepnblBaOmui IepeuyeHh OCHOBAaHWU I IPUOCTAHOBIECHUS IPEIOCTaBICHUS
MYHHIUIIATGHON YCIYTH WK I OTKa3a B IPEOCTaBI€HHY MyHHIIUIAIBHON YCIIYTH.

2.7.1. OcHoBaHHs Ui HPHOCTAHOBJIECHHS IPEIOCTABICHUS MYHHLIUNAIBHOH YCIYTH
OTCYTCTBYIOT.

2.7.2. YIOTHOMOYEHHBIH OpraH NMpUHHUMAeT pelleHHe 00 OTKa3e B INPHU3HAHHMHU CaJ0BOIO
JIOMa >KHJIBIM JTOMOM HJIM JKHJIOTO JIOMa CaJOBHIM JOMOM IIPH HaIMYMU XOTS OBl ONHOTO H3
CIIETYIOIIUX OCHOBAHUM:

a) HEeNpeICTaBlICHHE 3asBUTENIEM IOKYMEHTOB, NPEIyCMOTPEHHBIX INOANYHKTaMH 1 H
(mu) 3 myHkTa 2.5.1 HacTOsIIero aIMUHUCTPATUBHOTO PETJIAMEHTA;

0) TmocTymieHHe B YHNOJTHOMOYEHHBIH  OpraH  CBENEHHH,  cozepXaluxcs
B EIMHOM rocymapcTBEHHOM peecTpe HEIBHXXMMOCTH, O 3aperMCTpUPOBAaHHOM IIpaBe
COOCTBEHHOCTH Ha CaZlOBBIN JOM HJIH XXHJIOH JIOM JIMLA, HE SBIIIOLIETOCS 3aSBUTEIIEM;

B) IOCTyIJICHHE B YIOJIHOMOYEHHBIH OpraH yBeIOMJEHHS 00 OTCyTCTBHH
B EnvaoM roCyIapCTBEHHOM peecTpe HEIBXKHUMOCTH CBEICHUH
O 3aperHCTPUpPOBAaHHBIX IpaBaX Ha CaJOBBIA JOM  HJIM  OKMIOH  JOM, €CIH
[IPaBOyCTAaHABIUBAIONIMNA JTOKYMEHT, NpPEIyCMOTPEHHBIM MOANYHKTOM 2 myHKTa 2.5.1
HACTOSILET0 aJMHHUCTPATUBHOTO DPErJIaMeHTa, WJIM HOTapHalbHO 3aBEpPEHHAs KOMHS TaKOTro
JOKyMEHTa He OBLIH IIpe/ICTaBIICHBI 3asIBUTENIEM.

Otka3 B IpU3HAHUH CaZOBOTO JIOMa XHJIBIM JOMOM MIJIM XHJIOTO JIoMa CaJOBbIM JIOMOM
[0 YKa3aHHOMY OCHOBAHHMIO JOIyCKaeTcs B CIydae, €CIH YNOJHOMOYEHHBIH OpraH MECTHOTO
CaMOYTIpaBJIEHHsI IIOCIIE TIOyYeHHUS YBEJOMIICHHS 00 OTCYTCTBHM B ENMHOM rocynapcTBEHHOM
peecTpe HEBMXKMMOCTH CBEJCHHUH O 3aperHCTPUPOBAHHBIX IIPaBaxX Ha CaJOBBI JOM WM JKHIIOH
ZIOM YBEOOMHI °  3asBHUTENA yKa3aHHBIM B 3asBJIEHUH crioco6oM
0  TONy4YeHHMH  TaKOTO  YBENOMJICHHs,  TIPEUIOXKHI  3asBUTENIO  IPEJCTaBHTh
MPaBOYCTAaHABIMBAIOIIMKA JOKYMEHT, IPEIyCMOTPEHHBIM MOAIYHKTOM 2 myHKTa 2.5.1
HACTOAMLIET0 aIMHUHUCTPATUBHOIO PErJIAMEHTa, WA HOTapHUaJIbHO 3aBEPEHHYIO KOIHMIO TaKOIo
JOKYMEHTa M HE TOJIyYHJI OT 3asBHUTENII TaKOH NOKYMEHT WM TaKyl0 KOIHIO B TeyeHHe 15
KaleHAapHBIX [OHEH cO  [OHA  HampaBleHMs  YBEOOMJIEHHS O  IIPEACTaBICHUHU
[IPaBOYCTaHABIIMBAIOMIErO JOKYMEHTa;

I') HEMIpEeACTaBlICHUE 3asBUTENIEM JOKyMEHTa, IPEIYCMOTPEHHOTO MOJIIYHKTOM 4 IyHKTa
25.1 HaCTOSIIEro aJIMUHHCTPATUBHOTO periiaMeHTa,
B CIIy4ae €CIM CaZOBbIMA JOM HJIH JKHJIOH oM 0OpeMeHeH IpaBaMy TPEThUX JIMII;

) pasMeIleHHe CaZoBOr0 IOMa KM JKHJIOTO JOoMa Ha 3€MENbHOM YYacTKe, BHJEI
Ppa3penIeHHoro HCIIOJIb30BAHUS KOTOPOTO, yCTaHOBJICHHbIE B COOTBETCTBUH
¢ 3akoHoHarenbeTBOM Poccuiickoit @eneparyiy, He MpeayCMaTpUBAIOT TAKOTO pa3MeEIeHHUS;

€) HCIONB30BaHHE JXKUJIOTO JOMa 3asBHTENIEM HJIM HMHBIM JIMIIOM B KadyecTBE MecTa
IOCTOSTHHOT'O IIPOXKHBaHUS (TIpH paCCMOTPEHUH 3asIBJIEHHS O IIPU3HAHHH XKHIJIOTO JOMa Ca0BBIM
JIOMOM);

k) pa3MeIleHHe CalJoBOrO JOMa Ha 3EMEIPHOM  Yy4YacTKe, paclOJ0XK€HHOM
B TpaHMIAX 30HBl 3aTOIUICHUH, IOATOIUIEHHMS (IIPM  pPacCMOTPEHHH  3asBIIECHUS
0 IIPU3HAHWHU CaJJOBOTO I0MA XKHJIBIM IOMOM). A
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2.8. MynunumnaibHas yciayra mpeaocTaBisieTcs: OeciaTHo.

2.9. MakcuMaJbHBI CPOK OXHIAHHWA B O4YEpeNd IIpH II0JaYe 3asBICHHS H IIPH
HONydYeHMH pe3yibTara IpeIOCTaBJIeHHs MYHUIMIIAIBHOH YCIyTH B Clydae oOpameHus
3asBUTEJIS HEMOCPEICTBEHHO B yIOIHOMOYeHHBIH oprad unu M®II cocrasmser 15 MunyT.

2.10. Cpok perucTpaiiiu 3asBJICHUS ¥ MPUTAra€MbIX K HEMY JOKYMEHTOB COCTaBJISAET:

- HA INYHOM IIpHeMe rpaxxaad — He Oonee 15 MHHYT

- TIpY TIOCTYIUIEHHH 3asiBICHHS U JOKYMEHTOB II0 moyre My depe3 MOILI — ne 6onee 3*
JHel co IHS MOCTYIUIEHHS B YIIOJIHOMOYEHHBIH OpraH;

- NIpH TOCTYIUICHHH 3asBiICHUS B (OpME OJJIEKTPOHHOIO HNOKYMEHTa, B TOM 4YHCIIE
mocpencTBoM EnmHOro mopraiia rocyJapCTBEHHBIX H MyHHIMIAIBHBIX YCIYyT — He mo3aHee 1
pabovero JHS, CISIYIOMIEro 3a JTHEM IIOCTYILUICHHU 3asBJIEHHUS B YIIOJHOMOYEHHBIH OpraH.

2.11. TpeGoBaHuus K TOMEINEHUSIM, B KOTOPBIX IIPEIOCTABIIETCS MyHUIMIIAIbHAS YCIIyTa,
K 3aimy OXXUIAHUSA, MecTaM Ui 3aMOJHEHHUS 3aIpocoB
0 IIPEIOCTaBICHUH MYHHUIIHIIAIBEHOM yCIIyTH, “HPOPMAIIMOHHBIM CTeHIaM
¢ o0pa3liaMy HX 3aIl0JIHEHHs U TepeYHeM JOKyMEHTOB H (Wi1K) HHGOpMaIuH, HEOOXOAUMBIX JIJIs
NPENOCTABICHHST MYHHIUIIANBHOM YCIyrH, B TOM 4YHCI€ K OOECIEYEHHIO JOCTYNHOCTH Ui
HHBAIUIOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoin
denepanuy 0 COIHATBFHOM 3aIIUTe HHBAIUIOB.

2.11.1. TpebGoBaHus K IIOMEIICHHUSM, B KOTOPHIX IPENOCTABILIECTCS MYyHHUIHIIAIbHASL
yciyra.

[ToMeleHus, B KOTOPBHIX IPENOCTaBIsIeTCs MyHHIHIIAIBHAS YCIIyra, 00ecIedrBaroTCs
HeOOXOMMMBIMH  JJISI  TPEIOCTAaBICHHs  MYHHIUIATBHOH  ycoyrm — o6opyIoBaHHMEM
(KOMITBIOTEpaMH, CpEICTBAMH CBS3M, OPITEXHHUKOH), KaHIEISIPCKHUMH IIPHUHAIIEXHOCTIMH,
HHPOPMAIHOHHBIMA ¥ CIPABOYHBIMH MaTepHalaMH, Har/LIHOH HHGbOpMalued, CTyIbiMH H
CTOJIaMH). :

[ToMelieHUsT  YIIOJIHOMOYEHHOTO OpraHa IOJDKHBI COOTBETCTBOBAaTh CaHHTAPHBIM
npasmwiam CII 2.2.4285-26 "CaHuTapHO-3IIHIEMHOIOTHYECKHE TPeOOBaHUS K YCIOBUAM Tpyaa'",
yTBEP KIECHHBIM [MOCTAaHOBIIEHHEM [ TaBHOrO roCyJapCTBEHHOIO CaHUTapHOTro Bpada Poccuiickoi
Oenepanuu oT 02.06.2026
Ne 15, u GbITE 000pYIOBaHEI CPENCTBAMH N10KAPOTYILEHHUS.

Bxon ¥ BBIXOJ U3 TIOMEIIEHUH 000pyIyI0TCS COOTBETCTBYIOIIMMHE yKa3aTEIIAMH.

Bxop B yrmonHOMOYSHHBIH opran 06opyayercs HHGOpMaIMOHHOH TablnuuKoi (BBIBECKOK),
comeprkaiei HH(pOpMaLHIO 0 HalMEHOBAHUH, MecTe HaXO0XXAECHUA
U pexuMe paboTel.

Kabuners: o6opyayrorcs wuHGOpMAIMOHHON TabMHuKkol (BBIBECKOM), coAepiKallen
HHGOPMAIHIO O HAWMEHOBAHWHM YIOJHOMOYEHHOTO OpraHa (CTPyKTypHOTO IOIpa3slciicHHs),
OCYIIECTBIISIIOIIETO NIPEIOCTABICHUE MyHUIIUIIAIBHOHN YCIYTH.

2.11.2. TpeGoBaHHUs K MECTaM OXKUIAHUS.

MecTa 0XKHIaHHUS JOJIKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSM Ul 3asiBHTENCH H
ONTHMAJIBHBIM YCIOBHUSAM pabOTHI CIIEIMATMCTOB yIIOJIHOMOYEHHOIO Oprasa.

Mecrta OXHIOaHHS IOJDKHBI OBITH OOOPYIOBAaHBI CTYJBSMH, KPECEIBHBIMH CEKIHAMH,
CKaMBbsIMHU.

2.11.3. TpeboBaHus kK MecTaM IpUeMa 3asBUTEIEH.

[IpueM 3asgBHUTENEH OCYIIECTBIAETCS B CHEHNHAIBHO BBIICICHHBIX U 3THX IENeH
MOMELIECHHUSX.

Kaxmoe pabGoyee MeCTO CHELHAIHUCTOB YIIOJHOMOYEHHOIO OpraHa JOJDKHO OBITh
000pyIOBaHO HEPCOHATBHBIM KOMIIBIOTEPOM ¢ BO3MOKHOCTBIO JOCTyIa
K HE0O0XOTUMBIM HH(GOPMAITHOHHBIM 6azam JIaHHBIX, MeYaTaroIM
U KOIMPYIOLIUM yCTPOHCTBAM.

[lpn opraHm3ammu paboyMx MecT JODKHAa OBITh IPEIyCMOTpPEHa BO3MOXKHOCTH
CBOOOJHOTO BXOJa M BBIXOZA CIIEIHAIMCTOB YHMOJHOMOYEHHOIO OpraHa U3 IOMELIEHHs IIpH
HEOOXOIUMOCTH. -



Mecra cIayd ¥ IOJTydYeHHs JOKYMECHTOB 3asBUTEISIMH, MECTa JULT uH(GOpMHUPOBAHU
sasBHTENEH ¥ 3alOJHEHHS HEOOXOIMMBIX NOKYMEHTOB 000pyayIOTCSA CTYIBbSIMH (kpecnamu) H
CTOJNIAMH ¥ 00ecTIednBaroTCs ucueii Oymaroi 1 MACbMCHHBIMU [PUHAIEKHOCTIMH.

‘ 2.11.4. TpeGoBauus K KHYOPMAIOHHBIM CTCHIAM.

B [OMEIIEHHSX YIOJTHOMOYEHHOrO OpraHa, —TpeIHA3HAYCHHBIX A paboTsl
¢ 3asBHTESMH, pa3MelnaroTcs HHGOPMAIMOHHBIC CTCHIPL obecrieunBaoOIUe IIOIyICHHE
uH(OPMAIUH O TPEIOCTABICHIN MyHHULUNAIBHOM YCIyTH.

Ha wundoOpManMOHHBIX CTEHIAX, oHUIHANTEHOM ~caiiTe yIOJHOMOYEHHOrO —OpraHa
pasMemIaloTCs CleNyIoIHe uHQpOpPMAIMOHHBIE MaTePHAIIBL:

J3BIICUCHHS U3 3aKOHOATETbHBIX X HOPMATHBHBIX NPABOBBIX aKTOB, CONEPIKAIIHIX HOPMBEL,
perynupylonmé eSTeTBHOCTD 110 HCTIONHEHHIO MyHUIUIIATBHON yCIyTH;

TeKCT HACTOSINEro aIMUHUCTPATHBHOIO PErNIaMeHTa,

uH(OpMAIHS O MOPSIKE HCTIOMHEHHSA MYHHLIUNAIBHON yCIIYTH;

TepedeHb T0KYMEHTOB, HEOOXOMMMBIX UL IIPeJIOCTABIICHH MyHUIAIIATBHON yCIyTH;

dopMBI ¥ 06pa3IIbl TOKYMEHTOB JULS 3aII0IHEHMA.

CBEJICHHS O MECTe HAXOM/IEHHs i rpaduke paboTE! YIIOIHOMOICHHOTO oprasa;

CIpaBOYHBIE TENeQOHbI;

ajipeca JIEKTPOHHOM IIOYTHI M ajipeca HHTepHeT-CalTOB;

pH(pOpMAIUS O MECTE JINYHOTO NMPHEMa, a TAKKE 06 yCcTaHOBJIEHHBIX IS IMYHOTO IIpHeMa
JHSX U Jacax.

IIpu u3MeHeHHH HHGOPMAIIMH TI0 UCTIOTHCHHIO MyHHUIMIIAIBHOH yCIIyTrH OCYIIECTBIIICTCA
ee IIepuoUIecKoe OOHOBICHHUE.

BusyainbHas, TEKCTOBas W MyJIbTHMEIUHAHAS uHOpMANHs O MOPSAKE NPEIOCTaBICHUA
MyHHIMIIATBHOR yCIYTH pa3sMeIIacTcs Ha HHPOPMAIIMOHHOM CTEHZE HIIH uH(GOPMALLOHHOM
TepMUHaJe (yCTAHABIUBAETCS B yIoGHOM IS TPAXIaH MECTe), a TaKKe Ha EnusoM mopTraie
roCyAapCTBEHHBIX
M MyHHIUIQIBHBIX  YCIYT (www.gosuslugi.ru), a TaKKe Ha opuIMATBEHOM ~CalTe
YIONHOMOYEHHOTO opraHa (aapec caiita http:/mensenunkoe34.pd).

OdopmieHHe ~ BH3YaJIBHOM, TEeKCTOBOM ¥ MyJIbTHMERUHHOW  HH(bOpMAIMH
0 TOPSJIKE MPENOCTABICHHA MYHHIUTIATEHON YCITYTH JOJDKHO COOTBETCTBOBATH ONTHMATBHOMY
3PUTENHHOMY H CIIyXOBOMY BOCIIPHSATHIO sToH HH(bOpPMaLUH IpaXKIaHaMH.

2.11.5. TpeGoBaHus K OOECIEYCHHIO JOCTYHHOCTH MPENOCTaBICHU MyHHIUAIEHOH
YCIIyTH JJI1 MHBAIIUIOB.

B mensx oGecredeHds YCIOBUH JOCTYIMHOCTH UL MHBATH/OB MYHHIUNAIBHOM YCIYTH
JIOJDKHO OBITH 00ECIIEUCHO!

- OKa3aHMe CIEIMAIMCTAMH MOMOLIY HHBATMIAM B MOCAIKE B TPAHCIOPTHOC CpeACTBO U
BBICA/IKE W3 HETO Iepel BXOAOM B IOMEINEHHS, B KOTOPhIX IpeNOCTaBIAETCA MyHUIIMNATIbHASL
yciIyra, B TOM 4HCIIE C HCIIONB30BAHAEM KPECIa-KOJACKIL,

- GecpensATCTBEHHBIA BXO/ HHBAIU/IOB B TIOMEIIEHHE U BBIXOJI M3 HETO;

- BO3MOKHOCTh CaMOCTOSITEIHOTO HepeIBUKECHHS HHBAJIUI0B
110 TEPPUTOPHH OPTaHM3ALIH, TOMEIIEHIS, B KOTOPBIX OKa3bIBAeTCS MyHUIUIIATIbHAS YCIIYTa,

- CONpPOBOXKJICHHE HMHBAIIMJIOB, MMCIOIIHMX cToiikde paccTpoiicTa (YHKUIHMH 3pEHHSI H
CAMOCTOSTENBHOTO TEPEIBIKEHNs, H OKa3aHWe MM TIOMOIIM Ha TEPPHTOPHH OpraHu3aluH,
[TOMEIIEHHsI, B KOTOPHIX OKa3hIBAETCs MyHHUIMIIATIBHAS YCIIyTa,

- HajIexaniee pasMelieHne 000py0oBaHUs 1 Hocuteneil HHGOpMAIUU, HEOOXOIUMBIX VI
obecreyeHHs OecrpernsTCTBEHHOTO JIOCTyIIa HHBAJIUJIOB
B [IOMEIIEHHS | K YCIyTaM, C y4eTOM OTpaHiYCHHH MX KU3HEACATEILHOCTH,

- ny6mupoBaHne HEOOXOIMMOH [ HHBATHIOB 3BYKOBOW ¥ 3PHTENbHON HH(pOpPMAIH, 2
TaKke HAIOMCEH, 3HAKOB M HHOU TeKcTOBOH W rpapuyeckoil HHPOpMALMH 3HAKAMH,
BBIIOTHEHHBIMA PeTbeHO-TOUCHHBIM MIPUGTOM Bpaiins;

- IOMYCK CypAOIepeBOaIHKA 1 TU(IIOCYpAOTICPEBOAIHKA;



- JOmyCcK COOaku-TIpOBOJHHMKA TpH HAIM4YMM  JOKYMEHTa, MOATBEPXKIAIOIIETO
ee crenuanbHoe OoOydeHHe W BBINAHHOrO MO (GopMe M B MOPAAKE, KOTOPHIE OIPENEIISIOTCS
denepasbHBIM OPraHoM MCIIOJHHUTENIBHOM BIACTH, OCYLIECTBILIONMM QYHKIHHK 110 BHIPabOTKE U
peau3ayy ToCyIapCTBEHHOM MOJMUTAKA U HOPMAaTHBHO-TIPABOBOMY DETYIHMPOBAHMIO B Cepe
COIMAIFHOH 3aIUTHI HACEIICHHUS;

- MpefoCTaBIeHHEe MPU HEOOXOMUMOCTH YCIYyIH IO MECTY JKHTENILCTBA MHBAIMIA HIIH B
JMCTAaHLIHOHHOM DEXUME;

-  OKa3aHHE  CIEIHaIMCTaMH  HWHOM  HEOOXOOuMMOH  IOMOIIM  HHBaIMIAM
B MpeoJoNieHuH  0apbepoB, MPENATCTBYIOMMX IOJNY4YEHHIO HMH  YCIyr  HapaBHe
C IPYTHMH JIUI[AMH.

2.12. TlokasaTemsMH MOOCTYITHOCTH M KadecTBa MYHULHUIAIBHONM YCIYTH SBIISIOTCA
npeocTaBieHie MYHHUITUIIAIGHOH YCIIyTH WIH OCYIIECTBICHHE OTAEIBHBIX aIMAHUCTPATHBHBIX
npoleayp B OJIEKTpOHHOM ¢QopMme, monydeHHe 3asBUTENeM HMHGOpMANKMH O Xoze
MPEeI0CTaBICHUS MYHHIUIAJIBHOH yCIyTH
C MCIIOJIL30BAHHEM CPEJICTB TeJe(OHHOM CBSI3H, 3ITEKTPOHHOT0 HHG)OPMHPOBaHHUS, COOIIOIEHHE
CPOKOB IPEI0CTABICHAS] MyHUIIUIATEHON YCIIyTH, OTCYTCTBHE Jalno0 M IPETEH3HH CO CTOPOHBI
3asBHUTE, a TalOKe CyneOHBIX aKTOB
0 MpU3HAHMH HE3aKOHHBIMH pelleHui, neficTBuil (6e31elCTBHA) YIOIHOMOYEHHOIO OpraHa u
JIOJDKHOCTHBIX JIMI] YIIOJTHOMOYEHHOT'O OpraHa.

2.13. Wusle TpeOOBaHHS, B TOM YHCIIE YYHTBHIBAIOUIME OCOOEHHOCTH IIPENOCTABJICHHMS
MYHHITHIIATBHBIX YCIYT B 3JeKTpoHHOU opme u MODLI.

Ocobennoctu OCYIIECTBIICHUS OTHENbHBIX aJIMUHUCTPATUBHBIX IpoLEenyp
B JIEKTPOHHOMN (opMe U IpeoCTaBIeHUs MyHUIIMIIATbHOH ycayrd yepe3 M®L] ycTraHOBIIEHEI B
pazzene 3 HaCTOSIIEro aAMUHHCTPATUBHOTO pErjlaMeHTa.

3. CocTaB, MoCJ1€10BATEIbHOCTh H CPOKH BBINOJHEHHS aAMHHHCTPATHBHBIX
npouexyp, TpedoBaHuA K MOPAJKY HX BBIIOJIHEHHSI,
B TOM 4HcJIe 0CO00€HHOCTH BBINOJHEHHs aIMHHHCTPATHBHLIX Npoueayp
B 3JIeKTpOHHOIi dopme

JIMHHUCTPATHBHBIE TIPOIEAYDPBL, OCYINECTBISEMbIE YIIOIHOMOYEHHBIM OPraHOM IIPH
OpEeIOCTaBIEHUN MYHUIIUIIATbHON YCIYTH:

1) mpreM W perucTpalus 3asBJICHHS U IPHIaraeéMbIX K HeEMY NOKYMEHTOB JIHOO OTKa3 B
IpHeMe K PACCMOTPEHHIO 3asBJIEHHS U IIPAJIAraeMbIX K HeMYy JOKYMEHTOB;

2) (dbopmupoBaHue U HalpaBJIcHHUE MEXXBEJOMCTBEHHBIX 3allpoOCOB
0 TIPeIOCTaBIECHHH JOKYMEHTOB (HH(GOpMAIMHK), HEOOXOIUMBIX Ul PACCMOTPEHHMS 3asBICHHS,

3) yBemomileHHe 3asgBHTENS 00 OTCYTCTBHH HEOOXOAMMBIX MJ IIPENOCTABICHUSL
MYHHUILIANATBHON YCIYTH CBEICHUH;

4) paccMOTpeHHE 3asBJIECHHS M IIPEACTABIEHHBIX JOKYMEHTOB, IPHHSATHE DPEIICHHS O
npu3HaHud (00 OTKa3ze B IPHU3HAHMM) CaJ0BOrO [IOMa JKUIBIM JOMOM HIH JXHMJOIO J0Ma
CaJI0OBBIM JIOMOM;

5) HanpaBjeHue (BpydyeHHe) 3asBUTENIO PEIIeHUs O Mpu3HaHuM (00 0TKa3e B IPHU3HAHUM)
CaJI0OBOTO JOMa >KHJIBIM JJOMOM HJIM XKHJIOTO JOMa Cal0BBIM JOMOM.

3.2. [IpueM ¥ perucrpanus 3asBiIeHHs U IPUIaraeMbIX K HEMY JIOKYMEHTOB JH0O OTKa3 B
IpHeME K PACCMOTPEHHIO 3asBICHHUS U IPUIAraeMbIX K HEMY JIOKYMEHTOB.

3.2.1. OcHoBaHHEM I Ha4Yajla aIMAHHCTPATHBHOM IPOIETypH! SIBIAETCS IOCTYIIJIEHUE B
YIIOJHOMOYEHHbIA OpraH 3asBJICHHS W HpHIAraéMbIX K HEMY JNOKYMEHTOB, IIPEIyCMOTPEHHBIX
myHKTOM 2.5.1 HacTOAIIEro aIMHHHCTPATHBHOIO PErIaMEHTa, Ha JINYHOM IIPHEME, IIOYTOBBIM
OTIIPaBJICHUEM HITH B DIIEKTPOHHO#H (opMme.
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3.2.2. TlpueM 3asBIeHHS U MpPUIAraéMblXx K HEMY JOKYMEHTOB OCYIICCTBILICT
JIOJDKHOCTHOE JIUIIO YIIOJIHOMOYEHHOT'O oprasa, OTBETCTBEHHOE
3a IPEAOCTaBICHHE MYHUIMIIATBHOMW YCIyTH.

3.2.3. Ilpu muuHOM OGpalleHHH 3asABUTENS JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IIPEIOCTABICHHE MYyHHIMIAIBHOW YCIYrH, INPOBEPAET KOMIUIEKTHOCTH
IIpeCTABIEHHOrO MaKeTa TOKYMEHTOB, IPH HEOOXOMAUMOCTH JIENAeT KOMHIO C IIPEACTAaBICHHBIX
3asBUTEJIEM IO UIMHHHKOB JOKYMEHTOB U 3aBEPACT UX.

3.2.4. TlonydeHue 3asfBICHHS U IPUIAraeéMbiX K HeMy NOKYMEHTOB IOATBEPXXAACTCHA
YIOJTHOMOYEHHBIM OPraHoM IIyTeM BBINauM (HAMpPaBICHHUs) 3asBHTENIO PACIMCKH B TOIYICHUH
JOKYMEHTOB C YKa3aHHEM HX IIEpEYHs U JaThl MOIyYCHHUS YIOITHOMOYEHHBIM OPTaHOM.

[Ipy MOCTYIUIEHAH B YIONHOMOYEHHBIH OpraH JOKYMEHTOB, HANpaBICHHBIX C
HCIIOJIB30BaHHEM EJMHOrO mopraja rocyIapCTBEHHBIX W MYHHIHUNAIBHBIX YCIYT, pacmucka
HANpaBlISeTCs 3asBUTENIO B JIMYHBIA KaOuHer Ha ExMHOM moprane rOCYIapCTBEHHBIX H
MYHHLUIATBHBIX yCIIYyT.

Cpox MpemoCTaBICHHS MYHHIMIAILHOH YCIYTH HCYHCIAETCS CO IHA PETHCTPALUH
3as4BJIEHHS B YIIOJITHOMOYEHHOM OpraHe.

3.2.5. Tlpy NOCTyIJIEHMH 3asBCHHS B OJEKTPOHHOH (opMme NOKHOCTHOE JIMIIO
YIIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPENOCTAaBICHMES MYHHIMIANBHOW YCIYTH, B
Teuenre 1 paGoyero IHS CO JHS €T0 PETUCTPAlUK IIPOBOAUT IPOBEPKY MOMTMHHOCTH mudpoBoit
IONNKCH 3asBHTENS C HCIONB30BAHMEM COOTBETCIBYIOIIETO CEPBHCA EIWHOM CHCTEMBI
HAeHTHOUKAMK ¥ ayTeHTH(uKanun. [IpoBepka KBaTM(HUIMPOBAHHON MONMUCH TAKKE MOXKET
OCYIIECTBIATHCS C HCIOJB30BAaHHEM CPEICTB HH(MOPMAIMOHHOH CHCTEMBI aKKPEIUTOBAHHOTO
YIOCTOBEPSIOLIETO IIEHTPA.

B ciyuae eciy B pe3ysibTaTe IPOBEPKH KBaTH(QHIMPOBAHHOH MOMKCH OyAeT BEABICHO
HecOOIO/IeH)E YCTAHOBICHHBIX yCIOBHH TPU3HAHKS €€ JEHCTBHTENBHOCTH, YIOJTHOMOYCHHBIH
oprad B TeUeHHE TpeX IOHEH CO AHS 3aBepIICHHMs INPOBEICHHUS TaKOH IPOBEPKH NPHHAMACT
pemenne o6 OTKase B IPHEME K PAcCMOTPEHHMIO 3asBICHHA H HANPABJAET 3aIBUTCIIO
yBeZIOMIIEHHE 06 3TOM B JJIEKTPOHHOH (hopMe C yKazaHHEM IMYHKTOB CTaTbH 11 ®enepansHOrO
3akoHa Ne 63-03, KOTOpbIE MOCTYXXWIM OCHOBAaHHEM [UI TPHUHATHS YKa3aHHOIO DPEINCHHS.
Takoe yBemOMIEHHE IOANUCHIBACTCS KBATM(UIMPOBAaHHOW IOANHMCBIO  PYKOBOAUTEIA
YIOJIHOMOYEHHOTO OpraHa HIIH YIOJHOMOYEHHOTO UM JOJDKHOCTHOTO JIMIA ¥ HANpPAaBIISCTCS 110
afipecy SJIEKTPOHHOH TOYTHI 3asBHTENs NHOO B ero JuuHb KabuHeT Ha EjquHOM mopraie
rOCyIapCTBEHHBIX ¥ MyHHIIUIIAILHEIX YCITYT.

[Ipy HaTWYMH HWHBIX OCHOBAHWM, NPETYCMOTPEHHBIX IYHKTOM 2.6 HACTOSAIIErO
a[IMAHHCTPATHBHOTO PETJIAMEHTA, YIONHOMOYECHHEIH OpraH MPHHMMAET PElCHHE 00 oTkase B
npUeMe 3asBICHHUS W NPUIAaraeMblX K HEMy JOKYMEHTOB M BBIIACT (HampaBiseT) 3aABHTEIIO
yBeIoMIIeHHe 00 0TKa3e B IPHEME JIOKYMEHTOB.

3.2.6. MakcHManbHBIH CPOK UCIIONHEHUS aMUHACTPATHBHOM IPOIIEAyPEL:

- Ha JIMYHOM TIpHEMe IpaXkiaH — He Gonee 15 MHHYT;

- TIPH TOCTYIUIEHUH 3asBIEHHs M JOKYMEHTOB IO Todre— He Oonee 3 fHed co mHA
IOCTYIUIEHHS B YIIOJTHOMOYEHHBIN OpraH;

- IIpH TIOCTYTLJICHHH 3asIBICHHS B 9JIEKTPOHHOH (popme — 1 pabounit AeHb.

VBenoMieHue 00 OTKa3e B MpHeMe K PaCCMOTPEHHMIO 3asBJICHHs, B CIyyae BBUABICHHS B
X0lIe¢ TPOBEPKH KBATM(UUMPOBAHHOM IIOJNHCH 3asBHTEN HECOOIONCHUS YCTaHOBIEHHBIX
yCIIOBHit IPU3HAHMS €€ NeHCTBUTENEHOCTH, HAPABIIAETCS B TeUCHHE 3 IHEH CO HA 3aBEPIICHHS
MPOBEIEHHS TaKOH IIPOBEPKH.

3.2.7. Pe3ynsTaroM MCIOIHEHHS aAMAHHCTPATHBHON MPOLIETYPHI SBILACTCA:

- TpHeM M DETHCTpauys 3asBICHHs, BbIada (HANpPaBICHUE) 3asBUTENIO DPACIHMCKH B
TIOJIyYeHUH 3asBJICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB;

- BBIIa4a (HAIpaBlIeHHE) yBEIOMIIEHUs 00 OTKa3e B IpHEME JTOKYMEHTOB (YBEAOMIICHHS
06 OTKa3e B IIPHEME K PACCMOTPEHHIO 3asBIICHHS, TIOCTYIIHBIIETO B 3NIEKTPOHHOM BHIE).
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3.3. ®DopMupoBaHUE U HalpasJICHHE MEXBEJOMCTBEHHBIX 3aIpocoB
0 MpPEeIOCTABIEHHUH TOKYMEHTOB (HHGOopManun), Heo6X0IMMBIX JUIS PACCMOTPEHHMS 3aABICHU.

3.3.1. OcHoBaHueM [jIi1 Hayaja aJIMHHHCTPATUBHON IPOLEAYPHI SBJISETCA IOJIyYEHHE
3asgBJICHHS U JOKYMEHTOB JOJDKHOCTHBIM JIMI{OM YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOIO 3a
MpeA0oCTaBIeHUE MyHUIIUIIATBHOH yCIyTH.

3.3.2. B cmyyae ecnu Beinucka u3 EquHOTO rocyjapCTBEHHOIO PEECTpa HEABHKMMOCTH HE
Oblla TpeaCTaBieHa 3asBUTENIeM 10 COOCTBEHHOM HHMIMATUBE, JOJDKHOCTHOE JIMIIO
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEAOCTABICHHE MYyHHIMIIAILHON YCIYIH,
TOTOBHT W HAaNpaB/sieT B YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM IIOPAJKE C HCIIOJIBE30BAHHEM
€IHHOM CHCTEMbI MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOAEHCTBHUA 3anpoc B DelepalbHyIo
CIy:x0y TOCYyJapCTBEHHON perMCTpaldH, KagacTpa U KapTrorpaguu o Haauduu (OTCYTCTBHH) B
EnuHOM rocyIapCTBEHHOM peecTpe HeIBHKUMOCTH CBEIEHHUH O 3aperMCTPUPOBaHHBIX IIpaBax
Ha CaJIOBBII IOM HJIH XKUJIOH JIOM.

B cinyuae ecnm 3asBHTENeM IpeicTaBlieHa BbIMMCKa W3 EAMHOrO rocyaapcTBEHHOIO
peecTpa HEIBM)KHUMOCTH JIOJDKHOCTHOE JIMLO YIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
Npef0oCTaBIeHHe MYHHUIMIIAIBHOH  YCIyrH, MEPEXOOUT K HCIOJIHEHHIO  CIEAYIOIEeH
aJIMIHHCTPAaTHBHOM MPOLEAYPHI HACTOSIIEr0 aIMHUHUCTPATUBHOIO PETTIAMEHTA.

3.3.3. MakcuMaJbHBIM CPOK MCIIOJHEHUS aAMHUHUCTPATUBHOMN Ipoueaypsl — 3 IHS CO OHA
PETUCTpaLluy 3asBIECHUS.

3.3.4. PesynpraToM  HCIOJHEHHS  aJAMUHUCTPAaTHBHOM  HpouIenypsl  SBIIETCA
(dopMHpOBaHHE ¥ HallpaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB O IIPENOCTaBIEHHH JOKYMEHTOB
(uadopMaIn).

3.4. YBenomieHue 3asBHUTENs 00 OTCYTCTBMM HEOOXONMMBIX sl IPENOCTaBICHHS
MYHHUIUOATGHOHN YCIYTHY CBEICHUH.

3.4.1. OcHoBaHueM I Havajga aIMUHUCTPATUBHOU IIPOIEAYPHI ABIAETCS MOCTYINIEHHE B
YIIOJHOMOYEHHBIA OpraH yBEeIOMJICHHS 00 OTCYTCTBHHM B EIMHOM rocynapCTBEHHOM peecTpe
HEJBIKMMOCTH CBEJICHHH O 3aperHCTPUPOBAaHHBIX [IpaBaX Ha CAaJOBBINA OM WM JKUIJIOH IIOM, a
[PaBOYCTAHABIMBAIOIMMN JIOKYMEHT, IPEJyCMOTPEHHBIH NOAIYHKTOM 2 myHKTa 2.5.1
HACTOSINETr0 aJMHHHUCTPATHBHOTO DPErjlaMeHTa, MM HOTapHaJbHO 3aBEPEHHAs KOIMSA TaKoro
JIOKyMEHTa He OBUIH [PEICTABIICHbI 3asBUTENEM.

B ciiyyae oTCyTCTBHS yKa3aHHBIX OOCTOSITENBCTB JODKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IIPEIOCTaBICHHE MyHHIIUIATBHON yCIIyTH, NEPEXOIUT K HCIIOTHEHUIO
ClIeYIONEN aIMUHUCTPATHBHON MPOLEAyphl HACTOSIIEr0 aJMUHACTPATUBHOTO PEeryIaMeHTa.

3.4.2. YHOJIHOMOYEHHBId OpraH YBEOOMJIIET 3asBHTENd 00 OTCYTCTBUHM B EnuHOM
rOCyJIapcTBEHHOM peecTpe HEIBM)KAMOCTH CBEIEHHH O 3aperHCTPUpOBAHHBIX IIpaBaX Ha
CaZioBBIM [IOM WJIM JKHJIOM IIOM, yYKa3aHHBIM B 3asBICHHHM CIOCOOOM O IOJIYyYEHHH TaKOIro
yBEIOMJIEHHS, W Tpe[JlaraeT 3asgBHTENIO IPEICTABUTH IPABOYCTAHABJIMBAIOUIMN JOKYMEHT,
IPeIyCMOTPEHHBIN MOAMYHKTOM 2 MyHKTA 2.5.1 HacTOSIIero-aqMHHUCTPATHBHOTO PEIIaMeHTa,
WM HOTapHAIBHO 3aBEPEHHYIO KOIHIO TAKOTO JOKYMEHTa B TeUeHHE 15 KaJleHIapHBIX JHEH Co
JIHS HaIpaBJICHUS YBEIOMJICHHUS O MPEACTABICHUH IPaBOYyCTaHABINBAIOLIET0 JOKYMEHTA.

3.4.3. MakcHMalbHBIH CpPOK HCIOJHEHHS aJMHHUCTPAaTUBHOM mpouexypsl — 1
KaJleHIapHBIA JeHb CO IHS MOCTYIUICHHS B YIOJHOMOYEHHBIH OpraH yBeJIOMIEHHS 00
OTCYICTBHM B EIWHOM TroCyJapCTBEHHOM DEECTpe HEIBM)KHMOCTH  CBEIEHHH O
3apeTUCTPUPOBAHHBIX [IpaBaX Ha CaJOBBIH JJOM WU JKUIJIOH JIOM.

3.4.4. Pe3ynbpraToM HCIHOJHEHHUS aIMHHHCTPATHBHOM IpOLEAYpHI SBJISETCS HAIllPaBICHUE
3aABUTENIO YBeIOMJICHHS 00 OTCYTCTBHM B EJMHOM rocyZapCTBEHHOM PEecTpe HEABHXXMMOCTH
HEOOXOMUMBIX JUIS IPEIOCTABICHHAS MYHHUIIMIIAIBHOM YCIIyTH CBEIEHHH M MpPeAoXKeHUs 00 ux
IpeIOCTaBICHUH.
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3.5. PaccMOoTpeHHe 3asBJICHUS ¥ IPEICTABICHHBIX JIOKYMEHTOB, NPUHATHE DEIIEHHS O
npusHaHuy (06 OTkase B NPW3HAHWM) CANOBOTO JIOMa JKHJIBIM JIOMOM HMJIM JKHJIOILO JOMa
CaJIOBBIM JIOMOM.

3.5.1. OcHoBaHUEM M1 Hadalla BEIIONHEHHS aJMUHUCTPATHBHOM MPOLELYPEI ABJISAETCS:

- IOJyYeHHE JOJ/DKHOCTHBIM JIMI[OM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHEIM 3a
IPEeIOCTaBIEHHE MYHHUIIMITIAJIBHON YCIIyTH, BCEX JOKYMEHTOB (MHGOpMAITHH ), HEOOXOAUMEIX IS
[IPeI0CTaBIEHUS MYHHIIUITAIBHOM YCIyTH;

- HETIpeI0CTaBJICHHE 3asBUTEIEM IIPaBOYCTaHABIIMBAOIIETO JIOKyMEHTa,
IPeTyCMOTPEHHOIO MOIIYHKTOM 2 IIyHKTa 2.5.1 HacTOAIIEro aAMHHUCTPATUBHOIO pErjiaMeHTa,
HIIH HOTapHaibHO 3aBEPEHHOM KOIHMM TaKoro JOKYMEHTa B Te4eHHe 15 KaleHTapHBIX JHEH cO
JHS HaIPaABJICHUA YBEIOMIIEHHUS O MIPEACTaBIECHUY IPAaBOYCTaHABINBAIONIETO JOKYMEHTA.

3.5.2. Ilo pesympTaTaM pacCMOTpPEHHS IOKYMEHTOB, IpPH OTCYTCTBHHM OCHOBAaHHIA,
IPEIYCMOTPEHHBIX IIYHKTOM 2.7.2 HaCTOSIIET0 aIMHHUCTPATHBHOTO perjIaMeHTa, JOJDKHOCTHOE
JIUIO YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPENOCTABICHHE MYHHIHNAIBHON YCIIyTH,
HOArOTABIMBAET DEIIECHHE O NPHU3HAHWU CAJOBOTO JOMa JKHJIBIM JOMOM HJIM JKHJIOIO JOMa
CaZloBEIM JOMOM IO (hopme, yTBEpXIOeHHOM mocTaHOBIeHHeM IIpaBurensctBa Poccuiickoit
®enepanuu ot 28.01.2006 Ne 47 "O6 yrtBepxneHuu I[lonoxkeHHs O NPU3HAHMHM HOMELICHHS
KUIBIM ~ TIOMEINCHHEM,  JKMJIOTO0  IIOMENICHHS  HENPUTOAHBIM  JUIS  MPOXKHBAHHS,
MHOTOKBapPTHPHOTO JIOMa aBapHMMHBIM M MOIJIEXKALIUM CHOCY WJIHM PEKOHCTPYKIIHH, CaJOBOIO
IoMa OKHJIBIM JOMOM M JKHJIOTO JoMa caxoBeiM goMoM" (mamee — IlocTaHoBIEeHHE
IIpaBurensctBa PO ot 28.01.2006 Ne 47).

Ilpy HanMuuM  OCHOBAaHMHM, NPENYCMOTPEHHBIX IIYHKTOM 2.7.2  HACTOSINEro
aJMHUHHUCTPATUBHOTO  pErlaMeHTa, JODKHOCTHOE JIMIO  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOE 3a IIPEIOCTABICHME MYHHIUNAIBHOH YCIyrH, MOATOTABIMBAET pEUICHHE 00
OTKa3e B IPH3HAHUH CaJOBOT'0 OMa >KUJIBIM JOMOM HUTH JKHJIOTO IOMa CaJOBEIM JOMOM.

Pemenne ynmonHoModeHHOro opraHa o0 OTKase B MPH3HAHHMH CaJOBOrO J0OMa KUJIBIM
JOMOM HJIM JKHIIOTO J0Ma CaJOBBIM JOMOM [OJDKHO COIEp)KaThb OCHOBAaHHS OTKa3a C
00s3aTENBbHOM CCBHUIKOH HAa COOTBETCTBYIOIIHE IIOJIOXKEHHsS, MPEIyCMOTPEHHBIE IIyHKTOM 61
Ilonoxenus o TIpU3HAHHM IIOMEIUCHHWS O KHJIBIM [OMEIIEHHEM, JKHJIOTO IOMEIIEeHUST
HETIPUTOHBIM /UL IPOXXHBAHUSA, MHOTOKBAPTHPHOTO JIOMa aBapHHHBIM U MOIEKAIIUM CHOCY
MM PEKOHCTPYKLHH, CalOBOTO [0Ma XMIBIM JOMOM H JKHIOTO HOMa CafoOBBIM JOMOM,
yrBepxaeHHoro IlocranoBnenuem IIpasurensctea P® ot 28.01.2006 Ne 47, u cOOTBETCTBOBATH
TpebOBaHMAM, YCTaHOBJIEHHBIM 4YacTel0o 9.1 cratem 7  @efepalbHOro  3aKOHA
or 27.07.2010 210-®3 "O6 opraEW3amMHM  TpPEIOCTABICHHS  TrOCYNApPCTBEHHBIX
U MYHHIUTIATBHBIX yCiyr". '

3.5.3. Pemenne o npu3HaHuH (0TKa3e B MPU3HAHHMH) CaZOBOTO JOMA SKHJIBIM JOMOM WK
JKHJIOTO JI0Ma CaJlOBBIM IOMOM pPacCMaTpPHBAETCsl PYKOBOAUTENEM YIIOIHOMOYEHHOTO OpraHa M,
B ClIy4ae OTCYTCTBH 3aME€YaHUH, TOAMUCEIBAETCS HM. ‘

3.5.4. MakcuManbHBIH CPOK HCIIOJIHEHHS a AMUHICTPATHBHOM IIPOIIELYPEL:

- 14 xanengapHBIX JHEH ¢ MOMEHTA IONYYeHHS AODKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO
Opraa, OTBETCTBEHHBIM 3a IIPEJOCTaBIECHHE MYHHLUNAIBGHOM YCIYrd, BCEX IOKYMEHTOB
(uapopMaIyH), B TOM YHCIE HOJTYYCHHBIX B PAMKAX MEXBEIOMCTBEHHOTO HH()OPMAIHOHHOTO
B3aUMOJIEHCTBHUS, HEOOXOUMBIX JUIS IIPEXOCTABICHHS MYHUIIUIATBHOM YCIyTH;

- 5 KaJIeHNApHBIX JHEH CO JHSI HACTYIUIEHHS 0OCTOSTENBCTB, MPELYCMOTPEHHBIX ab3aleM
TPETHUM ITyHKTa 3.5.1 HACTOAIIEro aqMUHUCTPATHBHOTO PErIaMEHTa.

3.5.5. Pe3ynbTaToM MCIONHEHHS aJMUHHCTPATUBHOM IIPOLENYpHl SBIAETCA MPHHATHE
PEIICHHUs O MPU3HAHUM (OTKa3e B IPU3HAHUM) CaJ0BOTO OMA JKHJIBIM JOMOM HIIH KHJIOTO JOMa
CaJIOBBIM JOMOM.

3.6. Hampamnenue (BpyuyeHHe) 3asBUTENIO pEIIEHHWS O TPH3HAHWH (06 OTKasze B
IPU3HAHUH) CaI0BOr0 JOMA YKHIJIBIM JIOMOM HJTH JKHJIOTO JOMA CalOBBIM JOMOM.
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3.6.1. OcHoBaHUEM i1 Hayalla BEHIIONHEHUS aIMHHHCTPAaTUBHOM IMPOLEAYpHI SBIIAETCS
OpUHATHE PELIeHHs O NPU3HAHUM (OTKa3e B IPU3HAHMH) CaZOBOrO JOMa XXHMJIBIM JOMOM HIIH
’KHJIOTO IOMa CaZOBBIM JOMOM.

3.6.2. Pemenue BBIHaeTCA 3asBUTENIO IMOJ PACHUCKYy JIMOO HampaBiseTcs €My
JNOIDKHOCTHOM  JIMIIOM, OTBETCTBEHHBIM 3@ IIPEIOCTAaBICHME MYHHIMIAIBHOH YCIYIH,
yKa3aHHBIM B 3asIBJIEHHH CIIOCOOOM.

[Ipu mocTymieHWH B YIOJTHOMOYEHHBIH OpraH JOKYMEHTOB B 3JIEKTPOHHOH (opme ¢
HCIIONIb30BaHUEM EIWHOro moprajia rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI pEIIEHHE O
npusHaHud (00 OTKa3ze B IIPU3HAHMM) CaZ0BOIO JOMa JKHJIBIM IOMOM MM JXWJIOTO JoMa
CaJOBbHIM [IOMOM HalpaBisIe€TCs 3asBUTENI0 B JHWYHBIH KabuHeT Ha EnuHoM mnopraie
rOCYy/IapCTBEHHBIX U MyHHLIMIIAIBHBIX YCIIYT.

3.6.3. Pemenne o npusHanuu (00 oTKa3e B NPHU3HAHMUHU) CaOBOIO JIOMa JKHJIEIM JOMOM
WK JKHJIOTO JIOMa CaJIOBBIM JIOMOM BBIIAeTcs (HalpaBIisieTcs) 3aSBUTENIO He MO3IHee YeM depe3
3 pabouyux qHS CO AHS €ro MPUHATHS.

3.6.4. MakcuManbHEBIH CpPOK HCIONHEHHS agMHUHHCTPAaTHBHOU Mpouenypsl — 3 paboumx
JTHS C JaThl OANKMCAaHUs PyKOBOAUTENEM yIIOJTHOMOYEHHOIO OpraHa peuieHus o npusHanuu (06
OTKa3e B IPU3HAHUH) CaJI0BOTO J0Ma XHJIBIM IOMOM WM XKUJIOTO I0Ma CaZ0BBIM IOMOM.

3.6.5. Pe3ynpraToM HCHOJHEHUS aIMHHHUCTPATHBHOM MpOLEYpHI SABJISETCS HalpaBJIeHHE
(Bpy4eHHE) 3asBUTEIIO PELICHUS YIIOJTHOMOYEHHOIO OpraHa:

- 0 IPU3HAHUH CaZ0BOI'0 JOMa >KUJIBIM JOMOM HIIH JKHJIOTO JOMa CaJOBBIM JOMOM;

- 00 oTKa3e B NpPHU3HAHUU CANOBOTO JIOMa JKUJIBIM JTOMOM HIIM JKHJIOTO JIOMa CaJOBBIM
JIOMOM.

3.7. IlopsiIoK OCYIECTBICHUS aJMHHUCTPAaTUBHBIX NPOLEAYP B DIEKTPOHHOH ¢opme, B
TOM qucie g WCTIOJIB30BaHUEM Enunoro noprana rOCYJapCTBEHHBIX
U MYHUITUTATbHBIX YCIYT.

3.7.1. Ilpu mnpemoCTaBICHHH YIOIHOMOYEHHBIM OpPraHOM MYHHIIMIIANBHOW YCIYTH B
31eKTpoHHOH (opme mocpencTBoM ExmHoro moprana rocyZapcTBEHHBIX W MYHHIMIIAIBHBIX
YCIIYT 3aBUTENIO 00€CTIEYNBAETCS BHIIOIHEHHUE CIIETYIOMUX NeHCTBUMI:

noxy4eHne HHGOPMAIMH O MOPSJIKE U CPOKaX MPEeIOCTaBICHUS MyHHIUIAIBHOH YCITyTH;

3a0lCh Ha  IpHeM B YNOJHOMOYEHHBIH  oOprad Ui IOJaud  3ampoca
0 TIpeOCTaBIEHNH MYHUIIMIIAIBHOM yCIIyTH (Zajiee — 3a1poc);

(opmuposanue 3amnpoca;

IpHEM M pETUCTpalys YIOJHOMOYEHHBIM OpPraHOM 3ampoca M HHBIX JJOKyMEHTOB,
HEOOXOAUMBIX JUIS IPEIOCTABICHHS MyHUIIUITAIBEHOM YCIIYTH;

TIIOJIyYeHHUE pe3ysbTaTa IpeloCTaBICHIS MyHHIUIIAIBHOM yCIIyTH;

MOJIy4EeHUE CBEICHUH O XOJIe BHIIIOJIHEHHUS 3aIpoca;

OCYLIECTBIICHHE OIIEHKH Ka4eCTBA NPEeJI0CTaBIECHN MyHHIMIIATEHOH YCIyTH;

nocynebHoe (BHecyneOHoe) oOkanoBaHHE peLIeHUH U AedcTBHH (Oe3meiicTBUA) opraHa
(opranusanuu), MOOJDKHOCTHOTO JHMI@ OpraHa (OpraHu3anuu) JHOO MYHHIHIIAIEHOTO
CITy>Kallero;

aHKETHPOBaHHE  3asgBUTENA  (NpeObsSBIECHHE  3asBUTENIO  IIEPEYHS  BOIPOCOB
I  HCYUEDIBIBAIOLIETO  IIEpEeYHS  BApMAaHTOB  OTBETOB Ha  yKa3aHHBIE  BOIIPOCHI)
B LelIX ONpeleNeHHs  BapuaHTa  MYHHUIMNAIBHOM  YCIyrH, IpeZyCMOTPEHHOTO
aIMHHUCTPaTHBHBIM periaMeHToM Ipel0CTaBIECHUSL MYHHUIUIIAIBHOM yCIIyTH,
COOTBETCTBYIOLIETO IIPHU3HAKaM 3asiBUTEIIS;

OpeAbsBICHUE 3asBUTENIO BapHaHTa IPEINOCTABIECHHS MYHHUIUIAILHONH  YCIYTH,
IPEAYCMOTPEHHOTO aJMUHHUCTPATUBHBIM pErJIaMEHTOM IIPEJOCTaBICHUS MYHHIUIAIBHON
YCIIYTH.

3.7.2. Jlna mnpenocTaBieHHs MYyHHUIMIATBHOM YCIYT'd C HCIONB30BaHHEM EmuHOTrO
HopTaja rocy1apCTBEHHBIX ¥ MYHHUIMIIAIBHBIX YCIYT 3asBHUTENb 3aloyHSIET GopMy, B KOTOPOi
HeoOX0IUMO yKa3aTh CBEJCHH, HEOOXOIUMBIE JUISL OJTyIeHHs YCIYTH.
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3.7.3. 3agBieHHME CUHMTaeTCs OTIpABJIECHHBIM IOCIE€  IIONYYEHHS  3asBUTENEM
COOTBETCTBYIOIIETO 3JIEKTPOHHOTO YBEIOMJICHHS B JIMYHBIA KaOWHET 3asBHTENS WIH €ro
IpeCTaBUTEIL Ha Enunom nmopTraie roCyJapCTBEHHBIX
Y MyHUITUIIAIBHBIX YCIYT.

3.74. B Xome TNpenoCTaBlIeHHUS MYHHUIMNAIBHON YCIyrdW 3adBUTENb IOJy4YacT
YBEIOMIIEHHSI O CTaTyce YCIyTH B JIMYHOM KaOMHETE 3asBHUTENSA WIM €ro NPEICTaBUTENA Ha
EnuHOM mopTase rocyaapcTBEHHbBIX U MyHHIUIIAIBHBIX YCIIYT.

3.7.5. 3agBHUTENIO B KAYECTBE PE3YJIbTaTa MPEJOCTABICHUS YCIyTH 00ECIIEUHBAETCS 10 €T0
BBIOOPY BO3MOXHOCTB:!

-  IONy4YeHHWs OJJEKTPOHHOrO JOKyMEHTa, IOANHCAHHOrO C  HCIOJIB30BaHHEM
KBaTH(HUIIUPOBAHHOH MOIIKCH;

-  IONy4YeHHs ~C  HCIOJNb30BaHHEM  ExuHOro  mopraia  roCyAapCTBEHHBIX
¥ MYHHIHIAIGHEIX YCIYr OJIEKTPOHHOTO MJOKyMEHTa B MallMHOYMTaeMoM (opmare,
HOIIMCAHHOTO KBATH()HUIIMPOBAHHON ITOIIUCHIO CO CTOPOHEI YIIOTHOMOYEHHOTO OpraHa.

IIpy moNny4eHMH pe3ynbTaTa IPENOCTAaBIEHHs yCIoyrn Ha ExuHoM mopraie
rOCyJapCTBEHHBIX ¥ MYHHLIHMIAQIBHBIX YCIyr B (OpME OJIEKTPOHHOIO  JIOKYMEHTa
JIOIIOJHATENBHO 00€CIEYNBAETCS BO3MOKHOCTD ITOJTyYEHHS I10 JKEIaHHUIO 3as BUTEIS JTOKYMEHTa
Ha OyMa)XHOM HOCHTeJE, IOATBEPKAAIOIIEro COAEPXKaHue DIIEKTPOHHOTO TOKYMEHTA.

Hupopmanus o6 37IeKTPOHHBIX ITOKYMEHTaX - pe3yJibTaraX MpPeIOCTaBICHHS YCIYT, B
OTHOIIEHHH KOTOPHIX IPENOCTABISIETCS BO3MOXKHOCTH, IPETyCMOTpEHHas ab3aleM BTOPHIM
HACTOAIIEr0 IIYHKTa, pa3MeIlaeTcss omepaTopoM EnuHOro moprajia roCyJapCTBEHHBIX U
MyHHIUNAIGHBIX YCIIYT B €AXHOM JINYHOM KaGHHETe WM B 3JIEKTPOHHOH dopMe 3ampoca.

B03MOXHOCTb IIOJIyYeHHsl pe3y/bTaTa IPelOCTaBICHHs YCIyTH B (OpPME 3JIEKTPOHHOTO
JOKyMEHTa MM JOKyMeHTa Ha OyMaKHOM HOCHTeNe O0EeClevMBACTCs 3asBUTEIIO B TCUCHHE
CpOKa JIEWCTBHS pe3yibTaTa IMPEIOCTaBICHHs YCIYTH (B CIydYae €CJIM TaKoi CpOK yCTaHOBIECH
HOPMAaTHBHBIMH IIPaBOBbIME akTaMu Poccriickoit denepannu).



