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MOCTAHOBJIEHHUE
AJIMMHUCTPAIIAN MEBEIUAIIKOT'O CEJILCKOI'O IOCEJEHUS
'KNPHOBCKOI'O MYHHUITUIAJILHOT'O PAMIOHA
BOJITOI'PAJICKO¥ OBJIACTH

ot 07.09.2026 r. Ne 39

O0 yTBep:KIeHHH aIMUHHCTPATHBHOIO PerjJaMeHTa NPeAoCTABJIEHHSI My HHIIHIIAIbHOI
yeayru «[IpuHsaTHE HA y4eT rpakIaH B Ka4yecTBe HYKIAIOIMHUXCHA B JKHIIBIX
MOMeIeHHsIX, IPeI0CTABJIsIEMBbIX 10 J0r0BOPaM COLHAJIBHOI0 HaliMa)

B coorBerctBHM ¢ (enepanpHbiMH 3akoHamMu oT 06.10.2003 Ne 131-@3
«O6 o0mux NpUHNMIAX OpraHM3alldd MECTHOIO caMoylpaBieHuss B Poccuiickoi
®epepaniuny, ot 27.07.2010 Ne 210-®3 «OO6 opraHuM3anmMM  INIPEJOCTABICHUSA
TOCy[JapCTBEHHBIX M MYHHIHOAIBHBIX YCIyT», YCTaBOM MeABEAUIIKOIO CeIbCKOTo
moceneHuss  JKMpPHOBCKOTO — MyHHIMDANBHOTO  padioHa  Bomrorpanckoit — obmactw,
amMHAHHCTpaIys MeIBEIUIKOTO CeIbCKOro moceneHus JKHUpHOBCKOTO MYyHHIMIAIBHOTO
pationa Bosrorpanckoi 001acTH IOCTAaHOBIISAET:

1. YTBepmuTh aIMHHHUCTPATHUBHBIA pErJIaMEHTa INPENOCTAaBICHUS MYHHIUIAIBHOU
yenyru «I[IpHHATHE Ha yYeT IpaIaH B KauyecTBe HYXIAIOIIMXCS B SKHNBIX MOMEIEHHSX,
HpPEeIOCTaBIIEMBIX II0 IOTOBOPaM COIMAIBHOTO HaiiMay.

2. Tlpu3HaTh YTpaTHBIIMM CHJIy IIOCTAaHOBJICHHE aJIMHHHCTpanuMu Menseauukoro
cenmbckoro moceneHus oT 29.09.2022 r. Ne 55 «IIpuHATHE Ha ydeT rpaxJaH B KadeCTBE
HY)KTAIOIIUXCS B JKHUJIBIX IIOMELIEHUSX, IPEJOCTaBIIEMBIX IIO JOrOBOpaM COLUAIBHOIO
HanmMay.

3. Hacrosimee moOCTaHOBIEHHE BCTyaeT B CHIy IIOCIE €ro O(UIMAIBLHOIO
00HApOJOBaHHUS IyTEM O(QHIHAIBEHOTO OITyOIMKOBAHHUS.

I'maBa

MenBenumnkoro CenbCKOro moCeIeHus = C.B. Punr



YTBepKIIeH IOCTaHOBJIEHHEM
AnMuHUCTpanuud MenBeaunKoro
CeIIbCKOTO MOCETIEHHUS

ot 07.09.2026 r. Ne 39

AIMHHHCTPATHBHBIN perjaMeHT
npexocTaBjIeHHs MyHHIUNAAbHOH yeayru «[IpuHsaTHE Ha y4YeT rpakIaH B KauecTBe
HYKIAIOIHXCSH B )KHJIBIX ITOMEIIEHH X, IPEX0CTABIAEMBIX I10 J0TOBOPAM COIIHAJIHLHOIO
HaiiMa»

1. O0mue mooxKeHus

1.1. IIpenmer perynupoBaHus

Hacrosmuit aJIMUHUCTPATUBHBIN periaMeHT yCTaHaBJIMBAET HOPAIOK
IIpefOCTaBIeHUs] MyHHIUNAIbHOW ycimyru «[IpuHATHE Ha yd4eT rpaxkaaH B KadecTBe
HYXXIAIOIUXCA B JKWIBIX IIOMEMIEHUSX, NPENOCTAaBISEMBIX IO JOTOBOPaM COIHAIBLHOTO
HaiiMa» (Jajee — MyHMIUIAIbHAs yciIyra, aJIMHHHUCTPATHUBHBIM pErjJaMeHT), CTaHIapT
[IPeOCTaBICHUs] MYHHUIMNAIBHONW YCIYyrH, B TOM YHCIE OINpENeNsieT CpPOKH H
IOCJIE0BATENBHOCTh aIMHUHUCTPATUBHBIX MPOIENYp IPHU MPENOCTaBICHUH MYHHIHIAIBHOM
YCIYyTH  aJMHMHHCTpanued  MeaBeouIIkoro  CempcKoro  moceleHus  JKHPHOBCKOIO
MYHHUIMIIAIBHOTO paiioHa Bomrorpanckoit o6iacTy.

1.2. 3agBuTenaMH Ha MOTydYeHHE MYHMIMIIANBHOW YCIYTH SBISIOTCS TpaxkaaHe
Poccuiickoit @enepanuu 1160 UX 3aKOHHEIE TIPEICTABUTEIH.

1.3. Ilopsnox MHGOPMHPOBAHUS 3asBHTENEH O IPEIOCTABICHHH MYHHIMIATLHOM
yCIIyTH

1.3.1. Cenenus o MecTe HaXOXICHHUs, KOHTAKTHHIX TenehoHax u rpaduke paGoThl
aIMHHHCTpanus MeaBeaunKoro ceiabckoro moceneHus JKUPHOBCKOTO MYHHIIMIAIBHOIO
pafiona  Bosrorpagckoit o6macTtd, ¢enepaJbHOTO OpraHa HCIOJHHUTEIBHOW BJIACTH,
ynonHoModeHHoro IlpaBurensctBom  Poccumiickoit  ®@enmepanuu Ha  OCYIIECTBIEHHE
roCyJapCTBEHHOI'0 KaJaCTPOBOTO yueTa, TOCYAAapCTBEHHOW DPErHCTpAalldd IIpaB, BeIECHHE
EnuHOrOo rocymapcTBEHHOTO peecTpa HEABIDKMMOCTH U IPENOCTAaBIEHHE CBEIECHUIA,
cozep Kaluxcs B EAMHOM rocy1apcTBEHHOM peecTpe HeIBH)KUMOCTH, €T0 TePPUTOPHATBHBIX
OpraHoB, OpraHM3aluii (OpraHoB) TOCYIAapCTBEHHOIO TEXHHYECKOrO yd4eTa u (HIIH)
TEXHHYECKOHM HMHBEHTApU3allMd OOBEKTOB KalUTATHHOIO CTPOHTENBCTBA, YYACTBYIOUIMX B
IIPEOCTaBIEHUN MYHUIUNIATBHON yCIyrH (majee - opraanauHH (opransl), y4acTByOIIHE B
IPEeOCTaBICHUH MyHHIIUIIAIBHOM YCITyTH):

403792, Bonrorpaznckas obnacts, JKupHOBCKHit paHOH c. Mensenuna, yi. ['opekoro,
I.29.

I'paduk paboThr:

noHezAenbHUK - IaTHULA: ¢ 8.00 o 17.00 (obex ¢ 12.00 mo 13.00);

cy660Ta, BOCKPECEHbE - BEIXOJHBIE JTHH.

CnpaBouHsle TenedoHbI HCIIONHUTENEH MYHHIUTAIBHOM YCIYIH:

KOHTaKTHEIE TenedoHbl: 8(84454) 69-4-33.

1.3.2. Mudopmaruro o nopsiaKe mpeJoCcTaBIeHHs MyHHUIUIAIBHON YCIyTH 3asBUTEND
MOJXKET HOJTyYHTh:

HETOCPEACTBEHHO B  aJAMHUHHUCTpalUM MeIBEIUIIKOTO CEIbCKOTO  IIOCENIEHHS
JXupHOBCKOTO MyHHIMIANIBHOTO paifoHa  Bomrorpamckoit obmactu (MHpOpPMANHOHHEIE
CTEHIBI, YCTHO€ HH(QOPMHpOBaHHE II0 TeNehOoHY, a TaKke Ha JHAYHOM IIPHEME
MyHHIMIIAIEHBIME  CIIy>KaIllUMKM  aAMHHUCTpAK MEeIBEIUIKOTO CEIbCKOr0 IOCETIEHHS
JXupHOBCKOr0 MyHHUIIMIIATEHOTO paiioHa Bomrorpazackoit o6acTy;
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Mo mo4re, B TOM uHCie 9neKTpoHHOH  (zrn_sp.medvedica@volganet.ru),
B ClIy4ae MACBMEHHOTO 00paIleHus 3asBUTENS,

B ceTu MHTepHeT Ha oQUIMATBEHOM caiiTe afMHHUCTpaluk MeBeUIKOro CelbeKoro
noceneHuss JKWUPHOBCKOTO  MYHMIMIAIGHOIO  paidoHa Bonrorpancko#t  obnactu
(http://menBenuikoe34.pd), Ha EquHOM nmopTaie rocyAapCTBEHHBIX H MyHHIMITAIBHBIX YCIyT
(pyHKumit), aBsmomemcst QenepaIbHON TOCYNapCTBEHHOH HHGOPMAIMOHHOK CHCTEMOH,
obecreunBaromei IIPeOCTaBICHUE roCyIapCTBEHHBIX
¥ MyHHIUNQIBHBIX YCIyr B 3JIEKTPOHHOH (opme (www.gosuslugi.ru) [manee — Enunbri
IIOPTaJ TOCYIAPCTBEHHBIX M MyHUIIUIATBHBIX YCIyT].

2. CTanaapT npeaocTaBjieHHs MyHHIMIAILHOM yCIyri

2.1. HamMeHOBaHHEe MyHHIMIATbHON yciayrn — «lIpuHATHE Ha ydeT TpaxIaH B
KayecTBe HYXTAIOIIUXCS B OJKHIBIX MOMELIEHHAX, MPENOCTaBIIEeMBIX IO JOTrOBOpaM
COIMATIBHOTO HaiiMay.

2.2. OpraHoM, TpeINOCTaB/SIOAM  MYHHIMIAIBHYIO  YCIYTy,  SBIAETCH
aIMHHHCTpands MeaBequIKOro CelbeKoro moceneHus JXKHpHOBCKOTO MYHHIMIAIBHOTO
paitora Bonrorpazickoii 06nactd (najnee — yIoJHOMOYEHHBIH OPraH).

2.3. Pe3ynbTaToM NpEeIoCTaBIeHUS MyHUIMIIAIBHON YCIIyTH SIBISIETCS:

- pelleHHe YIOJHOMOYEHHOTO OpraHa O IPHHATHM PaXKJaH Ha y4eT B KauecTBE
Hy)XIAIOIIUXCS B JKIIBIX IOMEIIEHHAX, NMPENOCTAaBISIEMBIX IO IOrOBOpaM COLHMAILHOTO
HaliMa U BbIa4a YBEIOMJICHUS O IPUHATHHU Ha YYET,

- pelleHWe YIOJHOMOYEHHOTO OpraHa o0 OTKase B NPHHATHH IPXJIaH Ha YYET B
KayecTBe HYXIAIOMIUXCA B OKWIBIX IOMEIIEHMAX, MPENOCTaBIsIeMbIX II0 JOroBOpaM
COITHAIBHOTO HaiMa. :

2.4. Cpok mpenocTaBlIeHHU MyHUIMIATBHOH YCITyTH.

Pemmenre yIomTHOMOYEHHOTO OpraHa o IpUHATHH (00 OTKa3e B IPHHATHM) TPOXKIaH Ha
y4eT B KauyeCTBe HYXKIAIOMIUXCS B JKMJIBIX IOMEINEHHSX, MPEIOCTABIIEMBIX [0 JOr0BOpaM
COIMAIPHOTO HaiiMa, IpPHHMMAETCS IO pe3ylIbTaTaM pPacCMOTPEHHS COOTBETCTBYIOLIECTO
3asBJIEHHS U JOKYMEHTOB, IIPelyCMOTPEHHBIX IyHKTOM 2.5 HACTOSIIEro aMHHUCTPaTHBHOTO
pernamenTa, He I[O3[HEE 4YeM depe3 TPUANaTh paboynmx AHEH CO JHA HPE/CTaBICHHUS
IOKyMEHTOB 3asBHTENIeM, OOS3aHHOCTh IO IPENOCTABICHHAIO KOTOPHIX BO3JIOXKEHA Ha
3aABUTEIIA.

VBeoMIIeHHE O TIPHHATHH Ha Y4YeT B Ka4eCTBE Hy)XJAIOIIEroCs B XKHIJIOM IIOMEIIEHHH
T 3aBEpPEHHAs KOMHUs PELICHHS YIIOJTHOMOYEHHOr0 opraHa 06 oTKase B IPHHSATHA Ha y4eT B
KauecTBE HYXKIAIOIIETOCS B JKHIOM IIOMELICHHH BBINAETCS (HAIpPABJIAETCS 3asSBHTENIO IIO
ajipecy, yKa3saHHOMY B 3asIBIICHHH) He MO3/Hee YeM 4epe3 TPU paboumx JHS CO JHS NPUHATHSA
COOTBETCTBYIOILIETO PEIEHHS.

2.5. VcuepnbIBaromIuii IIepedeHb JOKyMEHTOB, HEOOXOIMMBIX JUIA IIPENOCTaBIEHHUS
MYHUIIUIIAIBHON YCIIyTH:

2.5.1. CaMOCTOSITEIBHO 3aIBUTENb MPEACTABISAET CIEIYIOIIHE TOKYMEHTHI:

1) 3asBIIeHHE O IPUHSATHU Ha y4eT B Ka4ECTBE HYKIAIOMIETOCS B JKHJIBIX IOMEIICHHUAX,
IIPeNOCTABIISIEMBIXK 110 JIOTOBOPY COLHMATBHOrO HaiiMa, 1o (opme,~yTBEpXACHHOH OpraHOM
HCIIONHATENFHOM BIIAacTH Bonrorpaackoil 061acTy, YIIOTHOMOYEHHBIM B chepe obecredeHus
JKMJIBIME TIOMEINEHUSAMH OT/ENbHBIX KaTeropuil rpaxaaH, ompeznenseMbiM I'ybepHaTopom
Bomrorpazackoit obnactu;

2) KOIHHM CBOEr0 IacmopTa M IaclopTOB WIEHOB CEMbH HIIM HHBIX IOKYMEHTOB,
YIOCTOBEPSIONMX JIAYHOCT, C OTMETKON O PErHCTPAllMH IO MECTy JKHTENBCTBA, MO0 B
CIlydae OTCYTCTBHS B IIACIIOPTE OTMETKH O PETHCTPAIMH 110 MECTY KHUTEIBCTBA - BCTYIHBLIHI
B 3aKOHHYIO CHJIy CyIeOHbIH akT 00 ycTaHOBIEHMH (DaKTa MpOXHUBAaHWS HA TEPPUTOPHU
MYHHIETIATBHOTo 06pasoBanus Boirorpazickoit 061acTy (IpU HATMYHA TAKOTO PELIEHHS);
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3) KONMM CBHIETENBCTB O TOCYNApPCTBEHHOH PETMCTpAllMM aKTOB TpaXXTaHCKOTO
cocTosHMS (POXKIEHHUE, 3aKTIOYeHUe (pacTopkeHHe) Opaka), IIOATBEPIKAAIOIIUX POACTBCHHBIE
OTHOILIECHUS 3asABUTENS M UWIEHOB €ro CeMbH, B CIIyda€ BBHIIAYH TAKHX CBHUICTEIbCTB
KOMIIETEHTHBIMH OpraHaMH MHOCTPAHHOT'O FOCYapCTBa, M MX HOTAPHAIBHO yI0CTOBEPEHHBIN
MepeBO Ha PYCCKUH S3BIK;

4) TNHMCHMEHHOE COIJIacHe TpaKIaHWHA M WIGHOB €ro CeMbH Ha 00paboTKy
MepCOHABHBIX JAHHBIX;

5) rpaXIaHWH, SABJIAIOMIMACS COOCTBEHHMKOM JKMIIOTO TOMELIEHHs JIMOO YIEHOM
CEMBH COOCTBEHHHUKA JKHIIOTO TIOMELIEHUS, - KOIIUIO NPaBOYCTaHAB/IMBAOIIECTO JOKYMEHTA Ha
00BEKT HEJBMKUMOCTH, IIPaBO COOCTBEHHOCTH Ha KOTOPHIX HE 3aperHCTpHpOBaHo B EnuxoM
rocyIapCTBEHHOM PeecTpe HeABUKUMOCTH;

6) MaJOMMYINHE TPaXJaHe - 3aKIIOUCHHE O INPH3HAHHMU I'PaXKIaHHHA U WICHOB €ro
CeMbHU MaJIOUMYIIMMU;

7) IpH HAIHYAK B COCTaBE CEMbU IpaxKJaHMHA OOJBHOIO, CTPAJAIOIIEro TSDKENIOH
(opMoii XpOHIYIECKOTO 3a00IeBaHus, IIPU KOTOPOi COBMECTHOE IIPOXKHUBAHKUE C HUM B OJIHON
KBApPTHPE HEBO3MOXHO, - JOKYMEHT, BBIIaHHBI MEIWIIMHCKON OpraHu3alkel, ¢ yKa3aHHeM
Koza 3abo0JyieBaHUs, BKIIIOYEHHOTO B Ilepeuens, ycranapnuBaeMslil [IpaBuTensCTBOM
Poccuiickoit @enepanuy, 1m0 MeXIyHapOIHON CTaTHCTHYECKO# Kiaccudukaiuu
GoJe3Hel u mpobiieM, CBs3aHHBIX co 310poBbeM (MKB-10);

8) KOIHMH CBHIETENHCTB 00 YCHIHOBICHHH B CIIy4ae BBIIA4YM TAKHX CBHIETEIHCTB
OpraHaMH 3alliCH aKTOB TI'PAXXJAHCKOTO COCTOSHMS MJIH KOHCYJIbCKUMH YUPEKACHUIMHU
Poccuiickoii @epepanu (TIpH HAIUYUK y 3asBUTENS YCBIHOBJICHHBIX JIETEH, CBEICHHS O
pomutensx (OZHOM H3 pOAHUTENeH) KOTOPBIX COXPAaHEHBI B 3alHCH aKTa O POXICHHU
YCBIHOBJIEHHOTO PEOEHKa);

9) rpaxmaHe, OTHOCANIMECS K WHBIM KaTErOpHAM, ONpelelIeHHBIM (enepaabHbIM
3akoHOM, ykasoMm Ilpesumenta Poccuiickoit ®epmepamuu wmim 3akoHOM Bonrorpaackoin
ob65acTH, - JOKYMEHTBI, MOATBEP)KAAIOIINE UX MIPaBO Ha 00ECIEUEHHE JKUIIBIM IIOMEIIEHUEM
3a CcUeT CpPeACTB (eepaTbHOrO WK 001acTHOTO OI0/IKETa;

10) rpaknaHuH, SBISIOMUICS HaHUMATEIEM KHJIOT0 IIOMENIEHHMS 110 JOrOBOPY HaiiMa
YKHJIOTO TIOMEIIEHHs YaCTHOTO JKMJIMITHOTO (hOHIa COLUATBHOTO HCIIOIB30BaHHS HIIH WICHOM
CeMbH HaHHUMATEJIS XHJIOTO IOMEIEH s [0 JOrOBOpY HaiMa JXKHJIOTO ITOMEIIEHHS YacTHOIO
KHJIMIMHOTO (OHAA COIMAIBPHOTO HCIIONB30BaHMA, - KOIHMIO JOroBOpa HaiMa >XHJIOro
MIOMEIIEHHS YKUIHIITHOTO (OH/a COUAIBHOTO HCII0Ib30BaHHUS.

2.5.2. 3asBIeHHe M JOKYMEHTH, yKa3aHHele B MyHKTe 2.5.1 Hacrosmero
aJIMHHECTPATHBHOTO PErjiaMeHTa, MOTYT ObITh Ipe/CTaBIeHbI 3aBUTEIAMH 110 HX BEIOODY B
YIOIHOMOYECHHBI OpraH JHWYHO, JUOO HalpaBleHBl IIOCPEICTBOM IIOYTOBOW CBfA3H Ha
OyMa)XHOM HOCHTeJe, JHUOO IIPEACTaBICHBI B YIOJHOMOYEHHBI opran B (Qopme
SIEKTPOHHOTO JOKyMEHTa C HCIOJb30BaHHEM EMWMHOro moprana rocyqapCTBEHHBIX U
MYHHIUIIAIBHEIX YCIIYT. :

Komuu MOKYMEHTOB JOJDKHBI OBITH 3aBEPEHBI B yCTAHOBIEHHOM 3aKOHOAATEIBCTBOM
TIOPSIIKE WITH IPEJICTaBIICHBI C IIPEIbABICHUEM MTOIJIMHHHUKOB.

3agpnenne B (GOpMe OJIEKTPOHHOrO JOKYMEHTa MOANMCHIBAETCS IO BEIOOPY
3asBUTEII:

- IIPOCTOM 3JIEKTPOHHOM MOAMUCEHIO 3asBUTEIS (IPEICTABUTEN 3aBUTENS);

- yculeHHOM (KBaIM(HIMPOBAaHHOM, HEKBATMGUIMPOBAHHOH)  SIEKTPOHHOM
TIOJITKCHIO 3asIBUTEIIA (IIPeICTaBUTENS 3aIBUTENA).

CepTudukar KiroYa MPOBEPKH YCHICHHOH HEKBATH(QUIMPOBAHHOH 3JIEKTPOHHON
HOJIMCH JOJDKEH OBITH CO3IaH M HCIOJB30BaThCs B MH(pACTpyKType, obecreunBaromen
UH()OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJIEHCTBHE HH(POPMAITMOHHBIX CHCTEM,
UCIOJB3YEMBIX U IIPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYr B
SJIEKTPOHHOU (opMe, KOTOpas CO3[aeTcsi M IIPOBEPAETCA C HCIIOJIB30BAaHUEM CpPENCTB
3JIEKTPOHHON MOAMHMCH M CPEJCTB YIOCTOBEPSIOLIErO LEHTPa, UMEIOIIUX IIOATBEPXKICHHE
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COOTBETCTBHS TpeOOBAHHAM, YCTAHOBIEHHBIM (helepaybHBIM OpraHoM UCIIOJTHUTEIbHOM
BIACTH B OONAacTH oOecrmedeHHs O€30MAaCHOCTH, a Takke NpY HAIMYMH Yy BIaACIblad
cepTHdHUKATa KIIOYa IPOBEPKH KIOYa IIPOCTOH 3JIEKTPOHHOM HOJMKCH, BBIIAHHOTO €My NPH
JIMYHOM IIPHEME.

B cmyuae oOpaimeHus 3asBHTENI C  HMCIOJIB30BAaHHMEM uH(OpMAITHOHHO-
TeIeKOMMYHHUKAIMOHHO#H ceTd «HTepHEeT» K 3asiBJICHHIO B ¢dopme 31eKTPOHHOTO IOKYMEHTa
TIpHJIAraeTcst KOMHs JOKYMEHTa, yAOCTOBEPAIOMIEro JIMHOCTE 3aIBUTEILT (YIOCTOBEPSIOLIETO
JIMYHOCTh [PEJCTABHTENS 3asiBUTENA, €CIHM 3ajBICHHE TPEACTABICTCA MPEICTABUTENCM
3asMBHUTENI) B BUIIE 3JIEKTPOHHOTO 00pa3a Takoro JOKyMEHTa.

IIpencraBneHHe TaHHOTO MAOKYMEHTa HE TpeOyeTcs B Cilydae MPEICTaBICHHUsS
3asgBIeHHs B (OPME OJIEKTPOHHOTO JOKYyMEHTa IIOCPEICTBOM OTIPABKH HEPE3 JIMYHBIN
xabuHeT EAMHOro moprajia rocy1apCTBEHHBIX U MyHHIIUNAIBHBIX YCIIYT.

B cinyuae IpeicTaBieHus 3adBNeHUs B (opMe OBIIEKTPOHHOTO  NOKyMEHTA
IpeiCTABUTENEM  3asdBMTENs,  ACHCTBYIOIMM  Ha  OCHOBaHWH JIOBEPEHHOCTH,
K 3aSBJEHHIO TaloKe IIpUiiaraeTcss JOBEPEHHOCTh B BUJC JICKTPOHHOIO obOpa3za TaKkoro
JOKyMEHTA.

2.5.3. [lepeueHb JOKYMEHTOB (CBeJIeHUH), KOTOPBIC 3asBATEIb BIPABE NMPENCTABHTR
10 COOCTBEHHOM WHUIMATHBE!

1) cBemenust QemepanpHOro OpraHa MCIIOJIHUATENLHOM BJIACTH, YIOJHOMOYEHHOI'O
IIpaBuTenscTBoM Pocculickoit Pezepanuy Ha OCYIIECTBICHHE
rOCyIapCTBEHHOIO KaJacTpOBOTO YYETa, rOCyJapCTBEHHOM PETHCTpAlMy IIpaB, BENCHHE
EAMHOrO TOCYJapPCTBEHHOTO pEecTpa HEIBIKMMOCTH W IPEJOCTABICHHC CBEIICHUH,
copepkammxcs B EMHOM rocyIapcTBEHHOM PEECTpe HEIBIKUMOCTH, €ro TeppHTOPHATIEHEIX
OpraHoB; ,

2) cBeINCHHA (HOKYMEHTBI) OpraHu3alyii (OpraHoB) rocyIapCTBEHHOrO TEXHHHUECKOTo
yueTa W (WIH) TEXHMYECKOH HWHBEHTAPHU3ALMH 00BEKTOB KaIHTATHHOTO CTPOHMTEIHCTBA O
KIJIBIX TIOMEIICHMSX, 3aHAMAEMBIX TDAKIAHWHOM H (WIM) WICHAMM €ro CeMbH, IpaBo
COGCTBEHHOCTH HAa KOTOpHlE HE 3aperHCTPHPOBAHO B ENMHOM roCyNapCTBEHHOM PEEcTpe
HEJIBU)KAMOCTH,

3) KONHIO IOroBOpPa COIHMATBHOTO HaiMa Wi HMHOH [OKYMEHT, Ha OCHOBaHUH
KOTOPOTO MOXET GBITh YCTAHOBJEH (JaKT NPOXHBAHHS B XUIOM NOMEIICHHIH Ha yCIOBHAX
JOTOBOpA COLMATBLHOTO HaiiMa (op/ep, Komus GUHAHCOBOTO JIMLEBOTO CYeTa U IpyTHE), - AL
rpaXIaHUHA, ABILIONIEroCs HAHMMATeIeM XKHIIOTO MOMCINCHUS 1O J0TOBOPY COITHAIBHOTO
HaiiMa I WICHOM CEMbH HAHWUMATENs JKMIIOTO MOMEIIEHHs IO JOroBOpy COMHATLHOTO
HaiiMa;

4) cBeleHMA O MECTe KHMTENbCTBA YKA3aHHBIX B 3aJBIICHAM O NPHHATHH Ha yHCT
rpaXIaHWHA, WIEHOB €r0 CEMBH B Cilydae OTCYTCTBHS B IACIOPTE WJIM MHOM JOKyMEHTE,
YIOCTOBEPSIOIIEM JINIHOCT, OTMETKA O PErMCTPAllMi 1O MECTY XKHTEIbCTBA yKasaHHBIX B
3asBJICHHM JTHIT; ‘

5) pelueHde YIIOJTHOMOYEHHOTO OpraHa O TNpPU3HAHUK OKMIJIOTO JoMa (>xuioro
TIOMEIeH:s) HEeIPUTOAHBIM IS IPOXKHBAHUS - B CIyYac NPUHATAS Ha yHeT TPJAHHHA,
IIPOXKMBAFOMIETO B JKHJIOM IOMEIIEHNH, IPU3HAHHOM HETIPUTOIXHBIM JULS IPOXHBAHHA,

6) KOIHMIO NOroBOpa HaiiMa XKMJIOr0 MOMEIIEHHS JXHIHIIHOTO ¢GoHIa COIHAIBLHOTO
HCIIOJIB30BAHMS - AN TPaKIAHKMHA, SBIIOMErOCS HAHAMATENIEM JKHIIOTO MOMEIICHHS IO
JOroBOpY HaiiMa JKMJIOro [IOMEIIEHHs FOCy/apCTBEHHOTO WM MyHUIMIATBHOTO JHITHIHOTO
(hOH/Ia COIUANBHOTO UCIOTh30BAHMS U WICHOM CEMbH HAHUMATEJIA XKHUJIOT0 MOMCIICHHA o
JOTOBOPY HaliMa JKHJIOTO IOMEIIEHHS TOCY IapCTBEHHOTO MM MyHUIUIATBHOTO JKIITHIIHOTO
¢oHa CONUANBEHOrO HCTIOTb30BaHMU;

7) KOIIHIO TEXHHYECKOTO TACTIOPTa JKMIIOr0 IOMEIIECHHS, ECIH YKa3aHHOE IOMCIICHHIE
He GBUIO IIOCTABJIEHO HA KaJaCTPOBBIN y4eT;

8) cBe/IeHHUs O JOKYMEHTaX, MOATBEPXKIAIOMIMX IPABOBBIE OCHOBAHHMSA OTHECEHHA JIHLL,
TIPOXKUBAIONIMX COBMECTHO C 3asBHTEINIEM I10 MECTY IOCTOSHHOTO JKHTENBCTBA, K ICHAM €ro
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CEMBH, 3a MCKJIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B MOANyHKTax 3, 8 mynkra 2.5.1
HACTOSIIET0 aIMUHICTPATUBHOTO PETJIaMEHTa.

B ciyuae Hamuuus pasHOTTIACHI MEXIy 3asBUTETEM U MPOXKUBAIOIIHUMHU COBMECTHO C
3asBUTEJIEM 10 MECTY IOCTOSHHOTO JXHMTEJNBCTBA JHMLAMH II0 BOIPOCY IPHHAIJIEXHOCTH K
OZIHOM ceMbe IpaXkIaHWH U (WJIM) WICHBI €r0 CEMbU BIIPaBe NPEACTABUTH KONHH CyAeOHBIX
aKTOB O IPU3HAHUH JIUII, IPO’KUBAIOIINX COBMECTHO C 3asgBUTENIEM II0 MECTY IIOCTOSHHOIO
*KHUTENBCTBA, WIEHAMH €I0 CEMBU;

9) pellleHre opraHa ONEKH U MOMEYHTENIHCTBA O Ha3HAYEeHHUH OIEKyHa (TOINEeYHTENs) —
B Clyyae MOIIHCAHHUS 3asBICHHS O MNPHHATHM Ha Yy4eT OINEKYyHOM (ITIOIEYHTEIIEM),
JEHCTBYIOIIUM OT HMEHH HEHeecriocOOHOTro THO0 HECOBEPIIEHHOJETHETO IpaXKJaHHHA, B
OTHOIIEHHH KOTOPOr0 YCTaHOBJICHA OIleKa (TIONEYUTENBCTBO);

10) cBemeHHMs O TPYHOBOM NEATEIBHOCTH B ciydyae oOpallieHHs C 3asBJIE€HHEM O
IPHHATHAKA HAa YYEeT B OpraH MECTHOTO CaMOYIPaBJIEHHs [0 MECTY HAaXOXXACHHS OPraHM3alluH,
C KOTOPO#i rpakJaHUH COCTOUT B TPYAOBBIX OTHOILIECHHUSX.

B ciyuae ecnu 3afBUTENh HE MPEICTaBUI yYKa3aHHBIE B HACTOSAIIEM IOJIIIYHKTE
JNOKYMEHTHI (MX KOIIMH WM COIepKalliecs B HUX CBEICHHS) II0 COOCTBEHHON MHHIMATHUBE,
YIIOJHOMOYCHHBIN OpraH CaMOCTOSITENFHO 3alpallliBaeT UX B MOPSAAKE MEXBEIOMCTBEHHOIO
HH(GOPMAIIMOHHOTO B3aUMOAEUCTBHUS B OpraHax rocyapcTBEHHON BIAaCTH, OPraHaX MECTHOTO
caMOyTIpaBJIeHHs M MOJIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO
caMOYTIpaBJIeHHs] OpraHMU3alUAX, B PpACIOpPSHDKEHHH KOTOPBIX HaXOHATCAd YyKa3aHHBIE
JOKYMEHTHl (MX KOIHMH WJIH COJepXalluecs B HHUX CBEIEHHsA), B COOTBETCTBHH C
HOPMAaTUBHBEIMH NPaBOBBIMH akTaMu Poccuiickoit @enepariyy, HOpPMATUBHBEIMU IIPAaBOBBIMH
aktamu cyOnrexToB Poccuiickoit denepanuu, MyHHIHIIAIbHBIMU IIPABOBEIMH aKTaMH.

2.6. WcuepnpiBaroluii IepedyeHb OCHOBAaHWH MJI OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOUMBIX TSI IPEIOCTaBIIEHUS MyHUIIUIIATIBHOM YCIIyTH.

3agBUTENIO HANpaBISETCS YBEAOMIEHHE 00 OTKa3e B IIPUEME K PacCMOTPEHHIO
3asBJICHUS B ClIydae, €CiIM Ipu oOpalleHuH 3a Mpel0CTaBIEHUEM MYHUIUIIAIBHON YCIYTH B
3IIEKTPOHHOH (popMe B pe3yibTaTe IPOBEPKH KBATH(DUIIMPOBAHHOM IIOAMKCH BEBIIBIECHO
HeCOOIII0IeHe YCTaHOBICHHBIX cTaTheil 11 @emepanpHoro 3akoHa oT 06.04.2011 Ne 63-D3
«O6 anekTpoHHOH moxmucHy» (Hanee — OenepanbHbli 3aK0H Ne 63-03) ycoBui IpU3HAHHSA
ee JEeHCTBUTENBHOCTH.

2.7. WcuepnpiBaroluil nepedeHb OCHOBAaHHUM IJI IPHOCTAaHOBIECHHUS NPEIOCTaBICHUS
MYHHUIUIIAIEHOHN YCIYTH HIIH 0TKa3a B IPEJOCTaBICHUH MyHHUIIMIIAIBHOHN yCIIyTH.

2.7.1. OcHOBaHMS i TPHOCTAHOBJICHHS MPEIOCTABIEHHS MYHHIMIATBHOH YCIyTH
OTCYTCTBYIOT. '

2.7.2. WcuepnpiBarolyii epeueHb OCHOBAHUH Ui OTKa3a B IIPUHATHM TpaXkIaH Ha
y4eT B KaueCTBE HYKAAIOIIUXCS B )KUJIBIX IIOMELICHUAX.

Orka3 B NpPHHATHM TIpaXJaH Ha yd4eT B KadeCTBE HYKIAIOUMXCA B OKHIIBIX
TIOMEIIIEH X, MPEIOCTaB/IIEMBIX 0 JOTOBOPY CONMANBHOTO HaiiMa, IOIyCKaeTcs B CIIydae,
€CIIH:

1) He mpencTaBIeHB IpeAyCMOTpeHHBIE IyHKTOoM 2.5.1  HacrosIero
aJIMUHUCTPAaTHBHOTO pErjaMeHTa JOKYMEHTHI, 00f3aHHOCTh IO IIPEACTaBJIEHHIO KOTOPBIX
BO3JIO’KEHA Ha 3asBUTEIL,

2) OTBET OpraHa rocyJapCTBEHHOH BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJIEHHs U0
MOJBEIOMCTBEHHOH  OpraHy  TIOCYJapCTBEHHOH  BIAacTH WM  OpraHy  MECTHOIO
CaMOYTIpaBJICHUsS] OpPraHMU3allMd Ha MEXBEJIOMCTBEHHBIM 3alpoc CBHUIAETENBCTBYET 00
OTCYTCTBHH HOKyMEHTa W (Wid) WH(POpMaIMu, HEOOXOMUMBIX IJs MPUHATHA TpaxKIaH Ha
y4eT B KauecTBE HYXIAIOLIMXCS B XKHJIBIX MOMEIIEHHSX B COOTBETCTBUHU C IYHKTOM 2.5.2
HACTOSIIETr0 aJIMHHHUCTPAaTUBHOTO PETJIaMEHTa, €CIM COOTBETCTBYIOIIUH NOKYMEHT He OBLI
MpEeACTaBlIeH 3asBUTENIEM IO COOCTBEHHOW HMHHUIIMATHBE, 33 HUCKIIOYEHHEM CIy4aeB, €ClIU
OTCYTCTBHE TaKHX 3alpallliBaeMbIX JOKYMEHTAa MM WHGOpPMAIMH B PACHOPSIKEHUH. TaKHUX
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OpraHoOB WJIM OPTaHH3alliii MOATBEPIKIAET MPaBO COOTBETCTBYIOMIMX IPaXIaH COCTOATH HA
ydeTe B Ka4eCcTBe HYKIAIOIIUXCS B XKHUIIbIX IIOMEIICHUAX;

3) mpecTaBlIeHbl JOKYMEHThI, KOTOphIE HE MOATBEP)KAAIOT [IPABO COOTBETCTBYIOMIMX
rpaXkaH COCTOSTh Ha y4eTe B KaueCTBE HY)KIAFOIIUXCS B KUIIBIX TIOMEIIECHHUSX;

4) He HWCTeK 5 neTHHH CpPOK CO JHS COBEPUICHHUS TIPXKIAHHHOM C IIEJBO
NprOGpETEHHs [IpaBa COCTOATh Ha ydeTe B Ka4eCTBE HYKIAIOIIUXCS B XKHIIBIX MOMEIICHUSX,
IIPeJOCTaBIIAEMBIX TI0 AOTOBOPY COIMANBHOTO HaliMa, HAMEPCHHbIX ICHCTBUM, B PE3yNbTaTe
KOTOPBIX OH MOJXET OBITh IIPU3HAH HYXJAIOMIUMHKCS B XKHIIBIX TIOMEIICHHSAX.

2.8. MyHHIMIIAIBHAS YCIIyTa IpefoCTaBieTcs OeCIuiaTHo.

2.9. MakcuManbHBI CPOK OXHIAHHWS B OYEpedd IPH MOAave 3asBICHUS U IIpU
IONYYeHHH pe3yJbTaTa MpEJOCTABICHHS MYHMIMIANBHOH yCIyrd B Ciydyae OOpalleHHs
3asBHUTENIS HEMOCPEICTBEHHO B YIIOJIHOMOYEHHBIH opras umu M®I] cocrasiser 15 MUHYT.

2.10. Cpok peructpalyy 3asBICHHs M IPHIaraéMbIX K HEMY JOKYMEHTOB COCTaBJIAET
Ha JTMYHOM IpHeMe TpaxaaH — He 6onee 15 MUHYT.

IIpy TMOCTYTJEHHM 3asBIEHHS M JOKYMEHTOB IO MO4Te, MmocpenctBoM Emunoro
TOpTAaia TOCYJapCTBEHHBIX HIIM MyHHIUIIANBHBIX yCIIyT— He 6oree 3 THew.

2.11. TpeboBaHus K IIOMEINECHHUSIM, B KOTOPBIX MPEIOCTABISCTCS MYyHHLUNAIbHAL
yciyra, K 3aiy OXHJIaHHU, MecTam TULs 3aMOJTHEHUS 3aIpocoB
0  TPenoCTaBICHUH MYHHIIUTIATBHONH  YCIIYTH, HHPOPMaLHOHHBIM CTeHJaM
¢ o0pa3saMy MX 3alOJHEHHS U [epedHeM JOKYMEHTOB ¥ (iiH) HHpOpMaluy, HEOOXOMUMEBIX
IS TIPEIOCTAaBIeHH. MyHULUIATBHOM YCIyTH, B TOM YHCIIE K O0ECIEYCHHIO JOCTYIHOCTH
I MHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHMH C 3aKOHOIATENbCTBOM Poccuiickoi
Denepalidi 0 COMUANBHOM 3alUTe HHBAIH/IOB.

2.11.1. Tpe6GoBaHUs K IMOMELIEHUAM, B KOTOPBHIX IPENOCTABIACTCS MyHHIHUIATbHASL
yciyra. '

[ToMemeHHs, B KOTOPHIX MPEIOCTABISETCS MyHHIMIIANBHAS yCIIyra, 00eCIeInBaloTCs
HeOOXOMMMBIMH I NIPEJOCTAaBIEHHMsS  MYHHIUIAIBHOM  yCIyrH  00OpyIoBaHUEM
(KOMIIBIOTEpAaMH, CPEICTBAaMH CBS3H, OPITEXHHMKOH), KAHIEIIPCKUMH IMPHHANIEKHOCTAMHY,
HH(pOPMAIOHHBIME M CIIPABOYHBIME MaTepHAlaMH, HarJAIHOH MHpOpMAaNKeH, CTyIbIMU U
CTOJIaMH).

[ToMeleHHs YIOJHOMOYEHHOTO OpraHa JMOJDKHBI COOTBETCTBOBATH CaHUTAPHBIM
npasunam CIT 2.2.4285-26 "CaHHTapHO-3IIMIEMHONOTHIECKAE TPEGOBAHUS K YCIOBHAM
Tpyza", yTBEPXKIEHHBIM [OCTaHOBJIEHHEM [ JIaBHOTO rocyapCTBEHHOTO CaHUTApHOTO Bpaia
Poccuitckoit ®enmepanmu ot 02.06.2026 Ne 15, m ObITE 000pYyZOBaHbI CpeACTBAMU
IOXAPOTYLIEHHUS. \

BXo0J ¥ BBIXOJ U3 IIOMEIICHU#H 000pyLyI0TCS COOTBETCTBYIOMIUMHE yKa3aTeIIIMH.

Bxog B YHOJHOMOYEHHBIH opraH 00OpyAyeTcs HH(POPMAIMOHHOH TabIuIKoi
(BBIBECKOIT), comep)kaiieii MHPOPMAIMIO O HAMMEHOBAHHH, MECTE HaXOXICHUSI H PEXKHUME
paboTHL '

Ka6uHeTsl 060pyayroTcs HHGOpMAUOHHON TabIHYKOH (BBIBECKOH), colepixariei
pHbOpMANKEIO 006  YHNONHOMOYEHHOM  opraHe  (CTPYKTYPHOTO — NOJPas/eNeHHs),
OCYIIECTBIISIOIIEM IIPEIOCTAaBICHHE MYHUIMIIAIBHON YCIIYTH.

2.11.2. TpeGoBaHHsI K MECTaM OXKHMIAHHS.

MecTa 0XKUAAHUS JOJDKHEI COOTBETCTBOBATH KOMGMOPTHBIM yCIIOBHAM UL 3aABHUTENCH
U ONTUMAJILHBIM YCIOBHSIM pabOTHI JOMKHOCTHBIX JIMIL YIIOJTHOMOYSHHOIO OpraHa.

MecTa 0XHIaHUS JOJDKHBEI OBITH 000PYIOBAHBI CTYJIBAMH, KPECEIBHBIMU CEKIUSIMU,
CKaMbsMH.

2.11.3. TpeGoBaHus kK MecTaM IIpUeMa 3asBUTENIEH.

IIpueM 3asBHTENEH OCYIIECTBISETCS B CIEMANBHO BBIIENECHHBIX Ul OTHX LeleH
MOMEIIEHHSX.
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Kaxmoe pabouee MECTO JODKHOCTHBIX JIMI( YIIOJTHOMOYEHHOrO OpraHa A0JDKHO OBITH
060pyIOBaHO MEPCOHANBHBIM KOMIIBIOTEPOM € BO3MOXHOCTBIO [OCTyNa K HEOOXOTUMBIM
HH(bOPMAIHOHHBIM 6a3aM JaHHBIX, I€YATAIOIMM M KOIUPYIOIMM YCTPOHCTBAM.

Ilpuy opraHmsamuu paboduX MecT JOMKHA OBIT MPENyCMOTPEHa BO3MOXHOCTE
cBOGOIHOr0 BXOZa Y BBIXOJA JOJDKHOCTHBIX JIMI] YHOJIHOMOYEHHOTO OpraHa U3 IMOMEMIECHHSL
Ipy He0OXOAUMOCTH.

MecTa cIaqy ¥ HONydYeHHs TOKyMEHTOB 3asBHTEIAMH, MECTa ISl HHYOPMHPOBAHK
sasBUTENCH U 3aMOTHEHNS HEOOXOIMMBIX JTOKYMEHTOB 060PYAYIOTCS CTYIbsIMH (KpECIaMu) U
CTOJIaMH U 00ecIeunBaroTcs nucyeil Oymaroi ¥ NMCbMEHHBIMH IIPUHAJIE)KHOCTAMH.

2.11.4. Tpe6oBanus Kk *HGOPMAIMOHHBIM CTEHIAM.

B NOMEIIEHHMsAXK YIOJTHOMOYEHHOTO OpraHa, IpelHa3HAYeHHBIX Uil pPaboTsl ¢
3aMBUTENSIME, DPa3MEINAIOTCs HHGOPMALMOHHBIE CTEHABI, OOCCIEYMBAIONIME IIONyYCHHE
HH(pOPMAIHH O IPEIOCTABICHAN MYHHUIUNATBHON YCIYTH.

Ha uHGOpMAIMOHHBIX CTEHIaX, OQUIMATBHOM CaiTe YIMOJHOMOYEHHOIO OpraHa
PasMEMIAIOTCS ClIeAyIoNHe HHGOPMaIMOHHbIC MaTepHaIbL:

U3BJIEUEHHsS W3 3aKOHOMATENBHBEIX W HOPMATHUBHBIX IIPAaBOBBIX aKTOB, COICPXKaIUX
HOPMBI, PETYJTUPYIOIIIE AESTENbHOCTD 110 HCTIOTHEHHUIO MyHHUIUIIATBHOR YCIIyTH;

TEKCT HACTOSIIEr0 aIMAHIUCTPATUBHOIO PETTIAMEHTA;

HH(OPMALHS O TOPSAIKE HCIOTHEHNA MyHUIUTIATBHOM YCIIYTH;

TepeyeHb JOKYMEHTOB, HEOOXOUMBIX I IPEIOCTABICHHA MyHHIUNAbHO] yCIIyTH;

¢opMbI 1 06pa3smbl JOKYMEHTOB UL 3aII0JHCHHUS;

CBEIEHHS O MecTe Haxo)KIeHHs U rpaduke pabOTHI, yIOJHOMOYEHHOTO OpraHa M
M®IT;

CIIpaBOYHBIE TeIe(hOHBI;

ajipeca 3JIEKTPOHHOM T10UTHl ¥ afpeca MHTepHET-CauTOB;

MHQPOPMAIUA O MECTe JUYHOTO IPHEMa, a TaKke 00 yCTaHOBJICHHBIX I JIMIHOTO
mpreMa JHSAX U Jacax.

[Ipn w3MeHeHWHM WHOODMALMH [0 MCIONHEHHIO MYHHIHMNATGHOH  YCIyTH
OCYIIECTBIISETCS €€ IIEPHOANYECKOE OOHOBIIEHHE.

BusyaspHas, TEKCTOBas ¥ MyJIbTHMeUIHAs HHPOpMAIUS O TIOPSIKE NPEIOCTABIEHHU
MyHHLHEIATBHON YCTYTH pa3MelnaeTcs Ha HHQOPMAIHOHHOM CTEH/IE MM HHOPMAIHOHHOM
TepMEHaJTe (YCTAaHABIMBAETCS B YAOGHOM JUI IPaXKIaH MeCTe), a Takxke Ha ExuHoM mopraie
TOCYIapCTBEHHBIX ¥ , MYHALWMNAIBHBIX YCIyT, a Takke Ha OQHUIMANBPHOM —CaiTe
YIIOJIHOMOYEHHOTO OpraHa (afpec caira).

OdopmiieHHe BU3YalbHOH, TEKCTOBOH U MyJIBTAMEIMHHON HHGOPMALUK O HOpSIKE
NpeNoCTaBIeHHs. MYHHIHMIAIGHOH YCIyTH JOJDKHO COOTBETCTBOBAThH ONTHMAIBHOMY
3PUTENEHOMY M CILyXOBOMY BOCIIPHATHIO 9TOH MH(QOPMAIIHH IpaXKIaHaMH.

2.11.5. TpeGoBanus K 0GeCIeYeHHIO TOCTYHOCTH TIPEIOCTABIICHAs MyHUIMIATBHOM
YCIIYTY IUIsl HHBAJIHJIOB. '

B memsix obecledeHHs YCIOBHH IOCTYIHOCTH JUIS WMHBAIMIOB MyHHIUMAIBHOH
YCIIYTH JAOJDKHO OBITH 00ECIIEYEHO:

OKa3aHHe CIEIHAIUCTAMH IIOMOIIM HHBAIHIAM B IIOCAJKE B TPAHCIIOPTHOE CPEICTBO
¥ BHICAAKE M3 HEro IMepel BXOJOM B IIOMELIEHHS, B KOTOPBIX IIPENOCTAaBIISACTCS
MyHHIHUIAIbHASA YCIIyTa, B TOM YHCIIE C HCIIOJIb30BaHUEM KPECIIa-KOJIACKH,;

OecIpensTCTBeHHbI BXOJ MHBAIMIOB B MOMEIIEHHE U BBIXOJ] 3 HETO,

BO3MOXKHOCTh CAaMOCTOSITEJIBHOIO TEPEIBIDKEHHS HHBAIMIOB 10 TEPPUTOPUHU
OpraHM3alliH, IOMEIIEHHS, B KOTOPBIX OKa3hIBaeTCsl MyHUIUMNIANbHAS yCIIyra,

COTIPOBOJ/IEHYE MHBAIMIOB, UMEIOLIHX CTOHKHME PAaccTPOMCTBA (QYHKIHH 3DPEHHA U
CaMOCTOSTENIBHOTO IIEPEABIDKEHNS, ¥ OKa3aHHE MM IIOMOIIM Ha TEPPUTOPHH OpraHM3allhy,
[IOMEIIEHMNs, B KOTOPBIX OKa3bIBAeTCS MyHHUILIMIIAIbHAS yCIIyTa;
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Ha[UIeXKallee pasMeIleHue 000pyI0BaHUs M HOCUTENEH HHPOPMAIHH, HEOOXO0IUMBIX
Hst obecriedeHus GeCIPensITCTBEHHOTO JOCTYIIA HHBAIHIIOB B IIOMEIIEHUA U K
ycliyraM, ¢ y4€TOM OTPaHHYEHUH HX )KH3HEIEATETLHOCTH,

IyOIMpoBaHHe HEOOXOAUMOMN ISl MHBATHIOB 3BYKOBOH H 3pHTENBHON HHOpPMaIHH,
a TaKKe HA/HMCEH, 3HAKOB M MHOH TEKCTOBOK M rpaduueckoil MH(bOpMALUH 3HAKAMHL,
BBIIOJIHEHHBIMH pelbe(h)HO-ToUeUHbIM mpudTOoM Bpaiins;

AOIYCK CYpAONICPEBOAYMKA U THHIOCYPIOIEPEBOIUHKA;

TOMyCK  COOAKU-NPOBOJHMKA IPH HAIMYHH JOKYMEHTa, MOATBEPXKAAIOIIETO €€
CIENUATbHOE 00yYeHHe W BBITAHHOTO 1O (OpME H B IOPSIKE, KOTOPEIE ONPENENSIOTC
(beneparbHBIM  OpPraHOM HCIOIHHTENIHHOH —BIACTH, OCYIIECTBIIAIOIIAM  (QYHKIMM 110
BEIpa0OTKE M pealH3allid TOCYJAapCTBCHHOW MONUTHKH K HOPMaTHBHO-TIPABOBOMY
PETyIMPOBAHHUIO B Cepe COMHUATBHON 3aIIUTH HACEICHHUS;

IIPEAOCTaBIEHNE TP HEOOXOMMMOCTH YCIyTH II0 MECTY )KHTEIbCTBA MHBATNIIA HIIH B
MUCTAaHLIHOHHOM PEXXHME;

OKasaHHe CICLUAINCTAMH MHOH HEOOXOAMMOMN TOMOIIM HHBATHMAAM B IPEOLOJICHHH
6apbepoB, IPENATCTBYIONUX MOTYIEHHIO HMH YCIyT HapaBHE C IPYTHMH JTUIIAMH.

2.12. Tloka3aTenssMH JOCTYIHOCTH M KadecTBa MYHUITUIIAIIEHON YCIYTH SBIISIOTCS
HPENOCTABICHHE ~ MYHHLIHMNANBHOM  YCIyIM WM  OCYLIECTBIGHHME  OTIENBHBIX
aAIMUHHCTPATUBHBIX POLENYP B 3JIEKTPOHHOM (popMe, MONydeHHE 3aBUTENEM HH(POPMALUHI
0 XOAC NPENIOCTAB/ICHHA MYHUIMNIATIBHOMR YCIYTH C MCTOB30BAHHEM CPENCTB Tele(OHHOI
CBA3H,  ONICKTPOHHOTO ~ MH(GODMHUDOBAHHSA, COONIONEHHE CPOKOB  IIPEHOCTABIEHHS
MyHHIHUTATBHOR YCIyTH, OTCYTCTBHE Xalo0 M IPETEH3HH CO CTOPOHBI 3asBUTENS, a TAKXKE
CyHeOHBIX aKTOB O NpPH3HAHHM HE3aKOHHBIMU pelleHuit, nedcTBuil (Ge3meicTBH)
YIIOJTHOMOYEHHOI'0 OpraHa M JOJDKHOCTHBIX JIHIL yIIOTHOMOYEHHOTO OpraHa.

2.13. Vuble TpeGoBaHNS, B TOM YHCIIE YIHTHIBAIOIINE OCOOEHHOCTH IIPEOCTaBICHHUS
MYHHIUNAIBHBIX YCIIYT B 9JIEKTPOHHOM opme u MDII.

OCOGeHHOCTH OCYIIECTBIEHHUS OTAENBHBIX aIMHHUCTPATUBHEIX MPOIENyp, JEHCTBHUIL,
BBIIIOJTHEHHE KOTOPBIX obecnieunBaeTcs 3asBUTEITIO
TpH  NPENOCTABNCHHH  MYHUIHMNANBHOH  YCOYTM B OIEKTPOHHOM  (opMme,
M TpCNIOCTABICHMS  MYHHIMINANBHOX  ycmyrm  depes  M®ILl  ycraHoBieHs!
B pazJielie 3 HaCTOAIIETO aAMHHICTPATUBHOTO PEriIaMEHTa.

3. CocTaB, HOC/IEI0BATENLHOCT H CPOKH BbIIOIHEHHS aIMHHHCTPATHBHBIX NPOLEAYP,
TPeG0BaHHS K NOPSAIKY HX BBIIOJIHEHHS, B TOM YHCIE 0c0GeHHOCTH BbINO/IHCHHSI
aAMHHHCTPATHBHBIX NPONETYP B 3JeKTPOHHOI dopme

3.1. IlpemocraBieHHe MyHHIHIATBHON YCIyrH BKIMIOYaeT B cebsl CleyIOLIHe
aIMHHUCTPATHBHBIE TIPOLEY PEI:

1) npuem u peructpanus (oTkas B TIpHEMe) 3asBIEHMS H MNPHIATAeMBIX K HEMY
JOKYMEHTOB;

2) mpoBesieHHEe KOMHUCCHOHHOTO 06CIE[OBAHMS JKHTHUIHBIX YCIIOBHH TpaXk/iaH;

3) ¢dopmupoBaHHE ¥ HampaBIEHHE MeXBEIOMCTBEHHBIX 3alIpOCOB  JIOKYMEHTOB
(uH(pOpMaryK), HEOGXOMUMBIX JUTS PACCMOTPEHHS 3asBJICHUS,

4) pacCMOTpeHHME 3asBIEHHS M  IpE/CTABIECHHBIX JMOKYMEHTOB,  H3/aHHe
TIOCTAHOBJICHHA yIIOHOMOYEHHOTO OpraHa O NPHHATHH (00 OTKa3e B IPHHATHY) IPaXKIaHHHA
Ha y4€T B Ka4eCTBE HY)KAAIOIIET0CS B XUJIOM IIOMEIICHHH,

5) HampaBieHHe (BpydYeHHE) YBEIOMIEHHS O IPUHATHH Ha Yy4YeT B KauyecTBe
HYIAIOIMErocss B JKHJIOM IIOMEINEHMH JIHOO 3aBEPEHHOH KOMHH IOCTAHOBJICHHS
YUOHOMOYEHHOIO OpraHa o0 OTKase B NPHHATHH Ha YYeT B Ka4eCTBE HYXIAIOMIErocs B
KHJIOM TIOMEICHHH. *
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3.2. IIlpueM u perucTparms (OTKa3 B IpUeMe) 3adBICHHSA M IPUIAraeMbIX K HEMY
TIOKYMEHTOB.

3.2.1. OcHoBanmeM His Hayaja aIMUHHCTPATUBHOM IIPOLIEAYpPEl  SBIIAETCH
IOCTYIUIEHWE B YIIOJHOMOYEHHEIH OpraH 3asBICHHS 1O (opMe, YCTaHOBIEHHOH OpraHOM
HCIONHUTENBHOM BacTi Bonrorpanckoit 06macTy, ynolHOMOYEHHBIM B cdepe obecnedeHus
JKHIIBIMH TTOMEIIEHHSIMH OTAENbHBIX KaTeropuil rpakaaH, ompenens M I'ybepHatopom
Bosrorpanckoit obmactu (manee MMEHYeTCS - YIOJHOMOYEHHBIM OpraH MCIOJIHHUTEIBHOM
BIacTd Bonrorpaackoit o0macté), Ha JMYHOM IPUEME, IIOYTOBBIM OTIPaBICHUEM,
rocpeacTBoM EquHOro nmopraia rocyAapCTBEHHBIX H MYHHIUIIAIBHEIX YCIIyT.

3.2.2. Ilpuem 3asiBNeHHS W NpUIAraéMbIX K HEMY IOKYMEHTOB OCYIIECTBISET
JOJDKHOCTHOE JIULIO YTIOJTHOMOYEHHOT'O OpraHa.

3.2.3. Ilpu mpueMe IOKYMEHTOB IOJDKHOCTHOE JIMIIO YIIOJHOMOYEHHOI'O OpraHa
IpOBeEpAET KOMIUIEKTHOCTh IPEICTaBICHHOTO IIaKkeTa IOKYMEHTOB B COOTBETCTBHH C
MYHKTOM 2.5 HacTOSIIEro aIMUHUCTPATUBHOIO PETIAMEHTA.

3.2.4. Tlocne mpoBepKH KOMIUIEKTHOCTH JOKYMEHTOB JOJDKHOCTHOE  JIMIIO
YIIOJHOMOYESHHOTO OpraHa IMPUHUMAET ¥ PETUCTPUPYET 3asBICHUE C IIPUIIAra€MBIMH K HEMY
JOKyMeHTaMd B KHuUre peructpamuu 3asBlI€HUH TpaxaaH, HYXIAIOLMXCSI B KHIBIX
MOMEIIEHUSX, MPEIOCTaB/sIeMBIX IO JOTOBOPY COLMAIbHOTO HaiiMa, 1o ¢opme,
YCTaHOBJIEHHOM YIIOJIHOMOYEHHBIM OpPraHOM MCIIOJHHUTENBHON BJIAacTH Bomrorpanckoi
obnactu (manee — Kaura perucrpaiiiu 3asBieHui).

3asBieHue U IpuIaraeMble K HEMy JIOKYMEHTBI, MOCTYIUBIIUE
B YIOJHOMOYCHHBI OpraH B 3JIEKTPOHHOM BHJIE, PETHCTPHPYIOTCS B OOILIEM MOpAIKE B
Kumure peructpanuu 3asBlIeHUH.

3.2.5. Ilpu moCTyIUIeHHH 3asBICHHS B JJIEKTPOHHOH (opMe MOMKHOCTHOE JIMIO
YIIOJTHOMOYEHHOT'O OpraHa B TeueHue | paGodero AHS ¢ MOMEHTA €r0 PETHCTPAluH IPOBOAUT
IpOIeypy MPOBEPKU IEUCTBUTEFHOCTH KBATH(UIIMPOBAaHHOM ITOIKCH, C HCIIOIB30BaHUEM
KOTOpO# MOJMHCaHO 3asBiIeHHE (TaKeT 3JIEKTPOHHBIX JOKYMEHTOB) O IIPEJOCTaBICHHH
MyHHITMIIATGHON  yCIyTH, MpeayCMaTpHBAIOIIyI0 IIPOBEpKY COOJIIONEHHUS  YCIIOBHIA,
yKaszaHHBIX B cTathe 11 @enepansHoro 3akona Ne 63-03.

B ciydae ecnu B pesyibTare MpOBEPKH KBAIU(GHIMPOBAHHONW IOAMHMCH Oyner
BBIABJIEHO HECOOJIIOJICHHE YCTAHOBJIEHHBIX YCJIOBHH IpU3HAHWUS €€ JEHCTBUTEIBHOCTH,
YIIOJIHOMOYEHHBIH OpraH B TEYEHHE TpeX IHEH CO [HS 3aBEpLICHHS MPOBEICHHS TaKOH
NPOBEPKA NPUHUMAET pelleHHe o0 OTKa3ze B IPHEME K PacCMOTPEHHIO 3asBIICHHS H
HaIpaBJIsSeT 3asBUTENIO yBEAOMIICHHE 00 3TOM B 3JIeKTPOHHOH (opMe C yKa3aHHEM ITyHKTOB
cratei 11 ®epepanpHoro 3akoHa Ne 63-D3, koTOpBlE IOCIYXHMIH OCHOBAaHHEM I
HPHHATHS YKa3aHHOTO pelneHus. Takoe yBeJOMIIEHHEe ITONUCHIBAeTCs KBATU(QUIMPOBaHHON
HOJIKCHIO PYKOBOAUTENS YNOJNHOMOYEHHOTO OpraHa MM YIOJHOMOYEHHOIO MM
IOJDKHOCTHOTO JIMIA ¥ HAaIpaBIIseTCs IO apecy JIEKTPOHHON MOYTHI 3asBUTEIN TUOO0 B €T0
JMUYHBIN KabuHeT Ha EMuHOM mopTane rocyapcTBEHHBIX M MyHUIMITAIBHBIX YCIIYT.

3.2.6. MakcuManbHBIA CPOK UCIIOJHEHUS aIMHUHHACTPATHBHOM IIPOLIEAYPEI:

IpY IMYHOM IIpHeMe IpaxkiaH — He Oonee 15 MUHYT;

IpH TOCTYIUICHHH 3asBIEHHS M JOKYMEHTOB IO IIouTe, IocpeacTBoM Emunoro
nopTajia roCyJapCTBEHHBIX WIM MYHHIUIIATBHBIX yCIyr— He Gonee 3 pabounx AHEH co THA
MOCTYIUICHHS B YIIOJIHOMOYEHHBI! OpraH;

VYBemomiienrne 00 oTKase B MpUeMe K PaCCMOTPEHHIO 3asIBIICHUS, B CIIy4ae BBIABICHHUS
B XOJIe POBEPKH KBATH(UIMPOBAHHON MMOAIKCH 3asiBUTENS HECOOIIONEHHS YCTAHOBIEHHBIX
YCIIOBHH TpH3HAHHSA €€ JeHCTBUTENbHOCTH HAIpaBisieTcs B TedeHHe 3 JHEH co OHA
3aBepIIEeHUs IPOBEACHUS TaKOH IIPOBEPKH.

3.2.7. Pe3ynpTaToOM HCIOJIHEHHUS aIMUHUCTPATHBHOM IIPOLIEAYPEI ABJIAECTCS:

- IPHEM U PEerHCTpaLus 3asBIIeHUS (eTaeTcs OTMETKA O €ro IPHHATHH ¢ 0053aTeIbHBIM
yKka3aHHeM OaThl ¥ BPEMEHH €ro NMpUHSATHUSI), Bblgada (HalpaBlC€HHE B 3JIEKTPOHHOM BHIE,
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IIOYTOBBLIM OTIIPABJIEHHEM) PACHHCKH B IIOMYYEHHMH 3asABIICHHUS W NPHUIOKECHHBIX K HEMY
JOKyMEHTOB MO (popMe, YCTAHOBJICHHOM YIOJIHOMOYEHHBIM OPraHOM HCIIOJHHUTEIbHON
Biactu Bonrorpaznckoi obnacty;

- HampaBlIeHHE yBEIOMJICHHS 00 OTKa3e B IPHEME K PaCCMOTPEHHIO 3asBJICHHUA,
MOCTYIHBIIETO B 3JIEKTPOHHOM BHJE, II0 OCHOBAHMSAM, YCTaHOBJIEHHBIM IIyHKTOM 2.6
HACTOSIIEro aJMUHUCTPATUBHOIO PETJIAMEHTA.

Paciucky B MOJNyY4eHHH OT TpaXKIaHWHA 3asdBICHUS O IPHHATHH Ha YYeT C
JOKyMEHTaMH K HEMYy M IEepeueHb JOKyMEHTOB, KOTOpBIE OyIdyT 3alpOLICHBI B MOpSIKE
MEXBEIOMCTBEHHOIO B3aMMOJICHCTBHS, BBIIAET JODKHOCTHOE JIMIIO YIOJIHOMOYEHHOI'O
oprasa,.

3.3. IIpoBeneHre KOMHCCHOHHOTO 00CIe10BaHMS JKIUIMIHBIX YCIOBHI IPAXK/IAH.
3.3.1. OcHoBaHHEM i1 Hayaja BBHIOJHEHHUA aJMHHHACTPATHBHOM IIPOLENYPEI

ABIIETCSA MOJIyUYeHHE 3apETUCTPUPOBAHHOTO B YCTAHOBIEHHOM IIOPS/IKE 3asBJICHHUS.

3.3.2. KomuccuoHHOE 06CIeI0BaHte KUIMIITHBIX YCIOBUH rpaxaaH, 0OpaTUBIINXCS C
3adBJI€HMEM O MPHHATHH Ha Y4YeT, OCYIIECTBIIETCS KOMMCCHEH, COCTaB KOTOpPOi
yTBEPKAAETCA aqMHUHHUCTpanueil MeIBEeIUIKOro CenbCcKoro Iocenenus JKApHOBCKOTO
MyHHIUIIATEHOTO paifona Bomnrorpaznckoii obnacty.

3.3.3. O6cienoBaHMIO IOMJIEXAT BCE >KMIbIE IOMEINCHHUS, IMpUHAAIeXamue (Ha
yCIOBHSX HaiiMa W/WIM B COGCTBEHHOCTH, B JKHJIHIIHO-CTPOHTENFHOM KOOIEPATUBE)
rpaXIaHWHY W WIEHaM €ro CeMbH, IIPOXHBAIOIIUM COBMECTHO C HHM, a TaKXe >KHJbIe
[IOMEIIEHHS, B KOTOPBIX 3apETHCTPHPOBAHBI 10 MECTY XKHUTENIBCTBA IPAXKIAaHUH M WIECHEI €0
ceMbH JIMO0 KOTOpBIE PEIICHHEM CyZa OIpeleNieHbl KaK MECTO XXMTEIbCTBA IPaKJaHHHA U
YJICHOB €r0 CEMBH.

3.3.4. Pe3ynpTaTel KOMHCCHOHHOTO OOCIEIOBAHMS JKHIMIIHBIX YCIOBHH TIpaXkIaH
opopMIsIFOTCST  aKTOM 10 (opme, YCTaHOBIEHHOH  YIOIHOMOYEHHBIM  OpPraHoM
HCIIOJIHUTELHONM BIAacTH Bonrorpaackoit o6nacTd, KOTOPBIM IOANKMCBIBAETCA YIEHAMH
KOMUCCHH.

3.3.5. MakcuMalibHBIM CPOK HCIOJHEHUS aIMHHUCTPAaTHBHOM mpoueaypsl — 3
pabovmX JHS CO THS CO JHS PETUCTPALUK 3asBIECHUS IPaXJIaHMHA O IIPUHATHH Ha yUYeT.

3.4. ®opMupoBaHKe K HaIpaBIeHHEe MEXBEIOMCTBEHHBIX 3alPOCOB JOKYMEHTOB
(uabopmarun), HeOOXOIUMBIX JIJIS PACCMOTPEHUS 3asBICHHUS.

3.4.1. OcHoBaHHEM Ui Hayala BBINOJHEHHUS aJMHHUCTPAaTHBHOH IIPOLENYPEI
SIBJISETCS [OJydeHHe 3apErHCTPHPOBAHHOTO B YCTAHOBIEHHOM TIOPS/IKE 3aSBIIEHHS.

B cioyyae ecnm 3asBUTENeM IpEACTaBIEHBI BCE JIOKYMEHTBHI, YKa3aHHEIE
B MyHKTe 2.5 HaCTOSIIEr0 aJAMHHUCTPATHBHOIO DErJaMeHTa, JO/DKHOCTHOE JIHIIO
YIOJHOMOYEHHOTO OpraHa IIEpeXOJUT K HCIIOJHEHHIO CIEAYIOIEH aIMHHHCTPATHBHOM
IIPOIIEYPBI, IIPEIYCMOTPEHHOM ITYHKTOM 3.5 HACTOSIIEro aAMAHUCTPATHBHOTO PErjIaMeHTa.

34.2. Ecmm JIOKyMEHTBL, IpelyCMOTPEHHBIE MOAIYHKTOM
2.5.3 HaCTOSIIEro aJMHHUCTPATUBHOTO pPerjiaMeHTa He OBUIM NPEeCTaBIECHBI 3asBUTEIIEM 110
cOOCTBEHHOH HMHHIMATHBE, IOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOIO OpraHa TIOTOBHT H
HAlpaBJIIeT MEXBEJOMCTBEHHBIE 3allpOChl B OpraHbl, Y4YacTBYIOIIME B IIPEJIOCTaBICHHH
MYHHUITUIAIBHOU YCIIyTH.

3.4.3. MakcUMaJbHbIA CPOK HCIIOJHEHHS aJAMHHHUCTPAaTHBHOH mpouexypsl — 3
pabouux THA CO JHS PETUCTPAIMH 3asBICHU.

3.4.4. Pe3ynpraroM HCIOJHEHHUS AaJMUHHUCTPATMBHOM IPOILENYPEl  SABIACTCA
GopMupoBaHHe, HAlpaBIeHHE MEXBEJOMCTBEHHBIX 3allPOCOB B OpraHM3alMd (OpraHsl),
yYaCTBYIOIIKE B MPEIOCTABICHUH MyHUIIUIIATBHON YCIIyTH).
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3.5. PaccMoTpeHHEe 3adBIIEHHS ¥ TPEACTAaBICHHBIX JIOKYMEHTOB, W3JIaHUC
[I0CTaHOBJIEHHUS YIIOJHOMOYEHHOTO OpraHa O IPUHATHH (06 OTKase B NPUHATHH) IPAKIAHWHA
Ha YYET B KaYeCTBE HY)KJIAIOIIErocs B XKHIJIOM IIOMEIICHUH.

3.5.1. OcHoBaHMEM i1 Hayaja BBHIMOJHEHUS AaJMHHHUCTPATHBHOM IIPOLEMYPEI
ABIISICTCS. TIOTyYEeHHE JOMKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOTO OpraHa akTa 00CIIeOBaHHSA
JKUIAIHBIX YCIOBHH IpakIaHHUHA, a TAK)Ke HHBIX HEOOXOIUMBIX OKyMEHTOB (CBEACHHIT), B
TOM 4HCTe MOCTYNHBIIMX IIOCPEINCTBOM  MEXBEJOMCTBEHHOTO  HMH(MOPMAIHOHHOTO
B3aUMOJICHCTBHA.

3.5.2. Tlo pe3ynpTaTaM pacCMOTPEHHUs 3asBJICHUs IPaXIaHWHA O MPUHATHH Ha Y4ET,
TIPUIIOKEHHBIX K HUM IOKYMEHTOB, aKTa OOCIe0BaHMs JXUIUIIHBIX yCIOBHH TpaX/IaHKHA,
HHBIX JIOKyMEHTOB (CBENEHHI) MOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO Opraua,
COCTABJIIETCS MICHMEHHOE 3aKIIIOUEHHE O MIPUHATHH Ha Y4eT WM 00 OTKase B IPHHATHH Ha
yuer mo (opMe, YCTAHOBICHHOH YIOJHOMOYEHHBIM OpraHOM MHCIIONHHTENBHOH BIACTH
Bosrorpanckoit 06nacTy.

3.5.3. Ha 0OCHOBaHMH MHCHMEHHOTO 3aKJIIOUEHHS O IPUHATHH Ha y4eT M 00 oTKase B
IPUHATAM Ha YYET TOTOBUTCS IIPOEKT IIOCTAHOBIIEHHS YIIOJIHOMOYEHHOTO OpraHa O NPUHATHH
(06 oTKaze B TPHHATHAM) TPXTAHHHA Ha YYeT B Ka4eCTBE HYXKAAIOIIETOCS B HKHIIOM
TIOMEIIEHHH ¥ TIePENaeTCs BMECTE C IIMChbMEHHBIM 3aKIIIOYEHHEM O IPUHATHH Ha Y4eT Wi 00
OTKa3e B IPHHATHH Ha y4eT 111 IOJNUCAHU PYKOBOAUTEIIO YIOJIHOMOYEHHOIO Oprana.

ITocTaHOBIEHHE YIIOJHOMOYEHHOTO OpraHa o0 OTKase B IPHHATHH Ha Y4YeT
rpaXkJaHAHA B KadecTBE HYX/AIOMETOCSs B OJKAIOM IIOMEIICHHH [OJDKHO COJepiKaTh
OCHOBaHH: TAaKOro OTKa3a C 00S3aTeNbHOH CCHUIKOM Ha HapyIIeHHs, IpPeAyCMOTPCHHBIE
yacteio 1 crateu 54 XXwmumaoro komekca Poccuiickoit ®@exepanuu, B COOTBETCTBOBAThH
Tpe6OBaHKAM, YCTAHOBJIEHHEIM 4acThio 9.1 crathu 7 enepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O6 opranu3aIyy peAoCTaBIeHHs FOCy IapCTBEHHBIX 1 MyHUIIMIIATIBHBIX YCIYT».

3.5.4. PykoBoauTeNnp YHNOJHOMOYEHHOIO OpraHa, pacCMOTpPEB IOJIY4Y€HHOE
OUCHMEHHOE 3aKIIOYEHME M IIPOEKT IOCTAHOBIEHHS, B ClIydae OTCYTCTBHS 3aMeYaHHA
TIO/IIACHIBAET COOTBETCTBYIOIIEE IIOCTAHOBIIEHHE YIIOMTHOMOYEHHOTO OpraHa O IpUHATHH (00
OTKa3e B IPHHATHH) TPXIaHWHA Ha y4eT B Ka9ECTBE HY)KIAIOMIEroCcs B )KUIIOM IIOMEIICHHH.

3.5.5.- MakcHMaJbHBI CPOK UL HCIOJNHEHHS aJMHHHUCTPATHBHOM MPOIEAYpHl HE
nomkeH mpeBeimath 10 paboumx JgHEH €O JHA MONYYCHHS [OJDKHOCTHBIM JIHIIOM
YIOTHOMOYEHHOTO OpraHa BCEX HEOOXOIMMBIX JOKYMEHTOB (CBENCHHUH), B TOM UHCIE
IIOCTYNHBILIKX IIOCPEICTBOM MEXBEIOMCTBEHHOTO HHPOPMAIMOHHOTO B3aUMOCHCTBHS.

3.5.6. Pe3ynbraTroM HCIONHEHHS aIMHHHCTPATHBHOW MPOLEAYPHI SBIACTCS H3JaHHE
IIOCTAHOBJIEHHS YIIOJIHOMOYEHHOIO OpraHa:

1) 0 NpUHATHM TpaXJaHWHAa Ha YYeT B KadyeCTBE HYXIAIOLIErocs B HKHIOM
TIOMEIICHHUH,

2) 00 OTKa3e B MPHHSATHU PaXXJaHUHA Ha YYET B Ka4eCTBE HYKIAIOUIETOCs B JKHIIOM
IIOMEIICHUH.

3.6. HampaBnenwe  (BpyuyeHHE) VBEJIOMICHHS O TPUHATHM Ha  yYeT
B KauecTBE HYXIAIOUIErocs B HKAJIOM MOMEIIeHUH JTU00 3aBEPEHHOM KOIWMH IIOCTAHOBICHUSL
YIOJHOMOYEHHOIO Opraa o0 oTKa3se B NPHHATHU HA y4eT B Ka4eCTBE HYXIAIOUIETOCs B
JKAJIOM TIOMEITEHHH. '

3.6.1. OcHoBaHMeM Ui Hayajda BBIIOJHEHHS aJAMHHHUCTPAaTHBHOM IIPOIEYPEI
ABJIAETCS NPHUHATHE YIOJHOMOYECHHBIM OPTraHOM OJHOTO M3 PEILICHHM, yKa3aHHBIX B ITYHKTE
3.5.6 HaCTOSIIEr0 aIMHHUCTPATUBHOTO PETIaMEHTa.

JIOJKHOCTHOE JIMIIO YIIOJTHOMOYEHHOIO OpraHa:

- TOTOBHUT H MOJNHUCHIBAET Y PYKOBOAHUTEIS YIIOJTHOMOYEHHOIO OpraHa yBEJIOMIICHHE O
IPUHATHM IPAXIAHUHA Ha yUeT B Ka4eCTBE Hy)KIAIOMErocs B XKHKIOM TIOMELIEHHH 110 opme,
YCTAHOBJIEHHON YIOJIHOMOYEHHBIM OpPraHOM MCIONHMTENbHOH BiacTd Bosrorpaackoi
o0JacTy;
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- 3aBepsieT KOIHIO OCTAHOBJICHHS YIIOJIHOMOYEHHOTO opraHa o6 oTkasze B IPHHATHH
rpaXXJaHUHA Ha YIET B KaUeCTBE HY>KAAIOIIET0Cs B XKHUJIOM IIOMELICHUH.

3.6.2. YBenoMJieHHE O MPUHATHH HA y4€T B KaYECTBE HYXKIAIOIIETOCHA B
JKHAJIOM TIOMEIEHWH HWJIA KOIMHS ITOCTAHOBJCHHUS YIIOMTHOMOYEHHOTO opraHa o0 oTkase B
NPUHATHA TPAXIAH Ha Y4EeT B KaueCTBE HYXJAIOIIETOCSH B JKHMJIOM IIOMEINECHHH BBIIAETCS
(HampaBiseTCsl 3asBUTENIO [0 afpecy, YKa3aHHOMY B 3asBIICHHMH) HE IO3JHEE 4eM depe3 3
KaJIeHJapHBIX JHS CO JHS IPHUHATHS COOTBETCTBYIOUIETO PEIIEHHsA, YKa3aHHOIO B ITyHKTE
3.5.6 HaCTOSIIET0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.6.3. PesympraToM WCIONHEHHS aJAMHUHUCTPAaTHBHOH IpoIEenyphl SBISETCS
HalpaBleHHE (Bpyuenmue) 3asBUTEITIO YBEIOMJICHHS 0 MIPUHATHU
Ha y4YeT B KavyeCTBe HYXKIAIOUIErOCs B JKHJIOM IIOMEHIEHHHM JHOO 3aBEpEHHOH KOIUH
MIOCTAHOBJIEHHS YIIOJHOMOYEHHOTO OpraHa 06 0TKa3e B IPHHATHH Ha ydeT.

3.6.4. MakcuMaJbHBId CpPOK HMCIOJHEHUS aJIMUHHCTPAaTUBHOHW Ipolexypsl — 3
KaJIEHJApHBIX JHSA CO JHS MPHHATHSA COOTBETCTBYIOLIETO pEIIEHUS, YKa3aHHOTO B ITyHKTE
3.5.6 HaCTOAIIET0 aIMUHUCTPATUBHOTO PErIaMeHTa.

3.7. Ilopsimok OocyIIEeCTBIEHHUS aIMHHUCTPATUBHBIX NPOIENYpP B 3NEKTPOHHOH (opme,
B TOM YHCJIE C HCIOJb30BaHHEM EIMHOrO mopTajga roCyAapCTBEHHBIX M MYHHIIMIATBHBIX
YCIIyT.

3.7.1. Ilpu mpenocTaBieHHH YIOJHOMOYEHHBIM OpraHOM MYHHUIUIATIBHOH yCIyTH B
9NIEKTPOHHOH (opme mocpencTBoM ExuHOro moprana rocyqapcTBEHHBIX M MYHHIMIATbHBIX
YCJIYT 3asBUTENIO 00ECIIEYNBAETCS BEIOIHEHHE CIEYIOIUX AeHCTBUH (nanee — NeUCTBHA):

NoTydeHHe HHpOpMamuu O MOpSAKE M CpPOKaxX IPENOCTaBIECHUS MYHHUIHIIAIBHOH
yCIIyTH;

3amMCh Ha TpHEM B  YINONHOMOYEHHEIM OpraH JUId  IOJa4d  3ampoca
0 TIPEeOCTaBICHHH MYHUIIUIIAIBHOM yCIIyTH (lajiee — 3a1poc);

bopMupoBaHHeE 3a1poca;

IpHEM M PETUCTpAlUs YIOJHOMOYEHHBIM OpPraHOM 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS MIPENOCTaBICHHI MyHUIIUIIAIBHOH yCIyTH;

MOJTyYeHHE pe3ynnbTaTa IMpeI0CTaBIeHUS MyHHIUIATbHOM yCIIyTH;

MOJyYeHHE CBEICHUH 0 X0/I€ BBIIOJIHEHHUS 3aIpoca;

OCYIIECTBIICHHE OIIEHKH KauecTBa MPeI0CTaBICHUS MyHUITUIIAIBHON YCIIYTH;

nocynebHoe (BHecyneOHOe) oOxajoBaHHE pEUIeHHH H JeicTBuit (Oe3meicTBUA)
opraHa (OpraHu3alyH), J0JDKHOCTHOTO JIMIA OpraHa (OpraHU3alliK) MO0 MYHHIMIIAILHOTO
CITy’KaIllero;

aHKETHpOBaHWE 3asBHUTENs (TPeIbsSBICHHE 3asBUTENI0 IEPeYHsS BOMPOCOB W
HCUEpIBIBAIOIET0 IIEPEYHs BapHaHTOB OTBETOB HAa YKa3aHHBIE BOINPOCH) B LEJX
OIpeNeNICHNs] BapHaHTa MYHHIUIAIBHOW YCIyTH, NPELyCMOTPEHHOIO aIMHHHUCTPATHBHBIM
peraaMeHTOM IIpefoCTaBIeHHs MYHHIMIAIBHOH YCIyTH, COOTBETCTBYIONIETO MpH3HAKAM
3asBHUTEIS;

NpenbsBICHUE 3asBUTENII0 BapHaHTa IPEIOCTaBICHUS MYHHIUIATLHON YCIyTH,
IpEeIyCMOTPEHHOTO aJMHHUCTPATUBHBEIM DPETJIaMEHTOM IIPENOCTABICHUS MYHUIMIIAIBHON
YCIIyTH.

3.7.2. JIns mipemocCTaBICHHS MYHHIUNAIBHOM YCIyTH C HCIOJIb30BaHWEM EmmHOTO
noprajla TOCYHApCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT 3asBUTENb 3amoiHsAeT (opMmy, B
KOTOpO# HE0OXOAUMO yKa3aTh CBEICHUS, HEOOXOAUMBIE IJIS TTOJIyIEHHUs yYCIyTH.

3.7.3. 3asBieHHe CuUUTAE€TCS OTHIPABICHHBIM IIOCHE IIOJIYYEHHUS 3asBUTEIEM
COOTBETCTBYIOIIETO 3JIEKTPOHHOTO YBENOMJICHUS B JHWYHBIM KaOWHET 3asgBHTENS WIH €ro
npencTaBuTeNs Ha EquHOM nopraiie rocyIapCcTBEeHHBIX M MyHHIIMIAIBHBIX YCIIYT.

3.74. B xoIme IpenoCTaBICHUS MYHUIUNAIBHOH YyCIYrH 3asBUTENb IIOJIydYaeT
yBEIOMJIEHHS O CTaTyce YCIyTH B JIMUHOM KaOWHETe 3asBUTEJNs HJIM €rO IpPEeICTaBUTEN Ha
EMHOM TopTalie rocyapcTBEHHBIX H MyHHIMIIATEHEIX YCIIT.
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3.7.5. 3agBUTEIIO B KQUECTBE Pe3yJIbTaTa MPeIOCTaBICHUS YCIyTH 00ecequBaeTCs 110
€ro BEIOOPY BO3MOXKHOCTb:

- TOJydYeHHs OJIEKTPOHHOTO JOKYMEHTa, IIOJINMCAaHHOTO ¢ HCIIOJb30BaHHEM
KBTA(UIIMPOBAaHHON IOATIHCH;

- TTOJyYeHHs C HCIOJNb30BaHHEM EJWHOro mopraja TOCYHapCTBEHHBIX H
MyHHIMOATGHEIX ~ YCIYyT 9JIEKTPOHHOTO JOKYMEHTa B MAaIIMHOYHMTaeMoM (opmarte,
MOJIKMCAHHOTO KBATH(GHIIMPOBAHHON MOIKCHIO CO CTOPOHBI YIIOJTHOMOYEHHOI'O OpraHa.

[lpr mnoNydYeHWH pe3ynbTaTa IpelocTaBlIeHHMsA YCIyrn Ha EmunoM moprane
rOCYJIapCTBEHHBIX M MYHHIUNATGHBIX YCIYT B (OpPME 3JIEKTPOHHOIO JOKYyMEHTa
JOIIOJIHHUTENIFHO O00ECIeunBaeTCss BO3MOXKHOCTh IIOMYYEHHS II0 JKEJIaHHIO 3agBHTEINA
MOKyMEHTa Ha -OyMa)XHOM HOCHTENe, IOATBEPXKIAIOIIEr0 COAEPKAHHME JJIEKTPOHHOTO
JIOKyMEHTa.

Wudopmanus 06 31€KTPOHHBIX JOKYMEHTAxX - Pe3ylbTaTax MPENOCTaBIeH s YCIyT, B
OTHOIIEHHH KOTOPBIX IMPEIOCTABIISETCS BO3MOXKHOCTB, IPENYCMOTPEHHAs ab3aleM BTOPHIM
HACTOSAIIEro IIyHKTa, pa3MelaeTcs ormeparopoM EIWHOro moprana roCyIapCTBEHHBIX H
MYHHIUNAIBHBIX YCIIYT B €AHHOM JITYHOM KaOMHETe WK B 3JIEKTPOHHOH (opMe 3ampoca.

BO3MOXKHOCTH ~ IIONy4eHHs pe3yibrara [peloCTaBIeHHs Yycayrd B  (opme
5JIEKTPOHHOTO JOKYMEHTa WM JOKyMeHTa Ha OyMaXHOM HOCHTENE O0€eCIeunBaeTCsa
3a9BUTEII0 B TEUEHHE CPOKa AEUCTBUS pe3yNbTaTa IPEeNOCTaBICHHUS YCIYTH (B Cllydae €CiH
TAaKOM CPOK YCTaHOBJIEH HOPMAaTHBHBIME IIPaBOBBIME akTaMu Poccuiickoi ®enepanmn).



